LARCIS Case Management -
Case Closure Reference Guide

1 From the LARCIS Main Menu select option 4. Case Management.
2 From the Case Management Submenu select option 5. Case Closure.

3 Type in the YEAR and SEQUENCE NUMBER of the case. Your ORI is already
displayed. Press the Enter or Tab key twice.
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4 Verify information in the Event Block and the Case Closure Tab.
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5 In the Case Closure Tab... CASE STATUS FIELD: enter only ONE CASE
STATUS DISPOSITION CODE for the case.

6 In Date Field: Change the date to Case Closure Date on Hard Copy, otherwise
leave as system date (current date).

7 In the PARTICIPANT DISPO CODE: FIELD, enter ONE ARREST
DISPOSITION CODE for each suspect or subject as applicable.

Note: You must HARMONIZE (Relate) the Case Status code with the Arrest
Dispo code.

8 ALPR Used check box - This box is checked off if the Automated License Plate
Recognition system is used to solve a case.

Note: The ALPR Check Off-box is associated with the Stat Code 835. If the
approving Sgt. approves the ALPR Check Off-box to be check off in the
Case Closure report, the Stat Code 835 is automatically added.
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9 Enter the information into the Court Case No., Court ID / Name, and Charges
fields (if applicable).
10  Complete the Employee No. information at the bottom of the screen.

B2 LARCIS - Case Closure
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11  Shift+F5 to save and clear screen. (Continue closing next case)

12 Close the form when done. (l.e. click red door on toolbar to exit)

Note: When you receive a supplemental report, you are to enter the supplemental
report on the data entry side as a new supplemental report.
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Additional Note:

You may see additional information in the Special Events section of the Event block of
the Case Closure screen.

Special Events
Example 1 2 = s warson e 5
(Special Events section) &=
|8

The information in Example 1 is populated in the Special Events section of the Event
block of the Case Closure screen because the information was typed in the SHR-49
Event block. See Example 2.

¥ Mon-Personal 7 (Gun, Knife, ete.)
I Personal ? (Hands, Feet, Fist, etc.)

Example 2 9 - * Major " Minor ™ Mane

|1 Mon-Criminal

(SHR-49 Event block)

| [ Sex Offense Wictim Info 7

. | Sex Offense/ Child Abuse: Q Motes

Tjoomeviol  [DEERENENNE VES |

Rev. 02-2014 SUBJECT TO CHANGE PENDING LARCIS ENHANCEMENTS 4 | Pa ge



