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3-01/090.00 Personnel Screening Procedures and Allowable Property

This policy shall apply to all persons working, volunteering, or touring the secured area of any custody facility.
All personal property shall be accounted for at all times and shall not be stored in any area accessible to
inmates.

Screening Procedures

A physical inspection and screening of all personal property for contraband may be conducted at any time at
the discretion of each respective facility. Unit commanders shall develop unit orders delineating specific
screening and auditing procedures which shall be conducted at a minimum of twice per week, per shift. A
supervisor shall be present when screenings are conducted.

When conducting a screening, and in an effort to conduct thorough and effective searches for contraband,
screening personnel may reach into any bag or container for the purpose of shifting or repositioning contents
to allow for visual inspection of all compartments within. If personal property stored within the personal bag is
in a separate container, the container shall be transparent, including food containers. Non-transparent water
bottles are subject to visual inspection.

Refusals

The watch commander shall respond to any Department employee who refuses to have their personal
property searched and give the employee a direct, clear, and unambiguous order to comply with the search. If
a Department employee refuses to have their property searched, the unit commander shall be notified.

If a non-Department employee, vendor, visitor, volunteer, or other person refuses to have their personal
property searched before entering a facility, the watch commander shall respond and attempt to gain
compliance with the search. If the non-Department employee, vendor, visitor, volunteer, or other person
continues to refuse the search, they shall be denied entry into the facility. The respective chief and unit
commander shall be notified of any person who refuses to be searched.

Prohibited or Restricted Iltems

In order to ensure the safety and security of all persons in custody facilities, the following personal property is
prohibited inside secured areas:

¢ All personally owned weapons or objects that can be considered weapons, including but not limited to,
firearms, knives, and any unauthorized cutting instrument consisting of a sharp blade with a point;

¢ Personally owned weapons such as chemical agents, stun guns, TASERS, etc;
¢ DVD players and game devices;

¢ Metal hygiene tools such as scissors, nail clippers, nail files, tweezers, etc.;

e Umbrellas;

¢ Alcoholic beverages;

¢ Personal medication that is unlabeled or in altered packaging;
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¢ Tobacco products, matches, and cigarette lighters.

The following items are not permitted inside secured areas, unless specifically pre-approved by the
concerned unit commander or policy:

e Personal electrical appliances (e.g., coffee pots, toasters, heaters, fans, etc.);
e Tape players, CD players, and radios;

¢ Cellular telephones, smart glasses (e.g., Meta glasses), wireless hotspots, or any device capable of
recording audio and/or video (refer to CDM section 3-01/090.05, "Wireless Communication Devices");

e |aptop computers, personal digital assistants (PDA's), and computer tablets for which there is no court
order. Attorneys from the Los Angeles County Public Defender and Alternate Public Defender’s Office
may use County issued laptop computers or tablets for face-to-face visits without a court order or pre-
approval, with the completion of the Laptop Request and Acknowledgment Form (SH-J-460);

¢ Reading material not related to the job or the furtherance of formal education and self-development;
¢ Glass or ceramic food/beverage containers;

¢ Metal utensils or cutlery;

e Personal documents, personal mail, and other personal identifying items/documents;

e Wallets, purses, checkbooks, etc.;

¢ Digital storage devices (hard drives, thumb drives, etc.).

NOTE: The items above may be approved by the watch commander prior to entry into security areas on a
shift-by-shift basis. Based on an individual's specific duties, requests for continuous authorization must be
submitted in writing to the unit commander and, once approved, daily approval by the watch commander will
not be necessary.

Authorized Items for Personnel

The following items are approved inside secured areas; however, they must not be accessible to the inmate
population and shall remain under close control by the employee/volunteer who is responsible for them, or
secured in the employee/volunteer's immediate work area at all times:

e Smart watches (employees shall disable all wireless communication features prior to entering a secure
area. Employees shall not use these devices to record audio or video, or capture photographs inside
secure areas.)

e Plastic utensils;

¢ Reading materials such as textbooks, which must be related to the job or the furtherance of formal
education and self-development;

¢ Travel size over-the-counter personal items (i.e., hand sanitizer, lotion, eye lubricating drops);

Additionally, the following rules shall be adhered to:

e Personal property containers shall conform to specifications delineated in this policy;

e Food items brought into security shall be placed in a clear food-type container (clear plastic, rubber, or
silicone material) or wrapped in clear plastic wrap/plastic bag;

¢ Qutside food deliveries made to the facility shall be in the vendor's original packaging and will be subject
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to inspection prior to entering the facility;

¢ Personal medication brought into secured areas of a custody facility shall be in its original labeled
container and limited to only the amount of prescription and non-prescription medication that would be
taken during a normal working day. Any lost or missing medication shall be immediately reported to a
supervisor.

This policy does not limit persons from bringing into secured areas, items or containers that contain necessary
tools, training material, or equipment to facilitate the performance of their duties, (e.g., tool chests, medical
bags, digital test equipment, laptop computers, and/or computer tablets whose use has been authorized in a
court order, etc.), nor does it limit personnel who are attending training from entering the facility wearing
civilian attire in route to the Officer's Dining Room (ODR).

Personal Bags

All personal property bags/containers brought into the secured area of a custody facility, whether by
Department employees or anyone conducting business behind security, shall be constructed of

a clear material. Regarding this policy, a backpack, briefcase, tote, or lunch box are considered bags.
Exceptions to this policy include smaller, transparent containers for personal medications and menstrual
products.

Identifying markings, stickers, patches, unit logos, graphics, etc. shall not obstruct the transparent view of the
contents in the bag. With respect to Department employees, identifying markings, stickers, patches, graphics,
etc. shall not be offensive in nature, and all unit logos shall be pre-approved by the unit commander.

The facility's watch commander may make an exception to this policy on a case-by-case basis for
professional visitors. The professional visitor's briefcase, backpack, bag, lunch box, etc. shall be searched
prior to any entry being given.

A maximum of one clear bag will be allowed per staff member. The clear bag shall measure no larger
than 21 x 12 x 10. This policy does not affect Department-issued mandated equipment and issued
storage/carrying bags (e.g., ballistic helmets, gas masks, etc.).
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