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. CONCEPT AND ISSUES

A. Purpose

EVIDENCE HANDLING PROCEDURES, HAZARDOUS

The purpose of this order is to provide specific guidance to personnel responsible for the handling of evidence
coming into the possession of the Narcotics Bureau. These guidelines are intended to provide for strict
security and compliance with all applicable laws and Departmental regulations.

This Bureau order is not intended to supersede the Departmental Manual of Policy and Procedures Sections
5-09/465.00 — 5-09/465.60 (Seizure of High Value Property During Search Operations) but rather to provide
additional guidance for Narcotics Bureau personnel in following these procedures.
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B. Background

The handling of evidence is a very complicated and difficult process due to the volume of items processed on
a daily basis. ltis also recognized that without specific guidelines and procedures there is a great potential
for the mishandling or loss of control of evidence. Such circumstances in the past have led to the criminal use,
theft and corruption relating to narcotic evidence or simply a perception of impropriety in dealing with
narcotics.

C. Scope of Policy

This order is directed to Narcotics Bureau personnel, who handle narcotics evidence.

D. Accountability

All Bureau personnel are responsible for being aware of and adhering to this policy. All Bureau supervisors
are responsible for ensuring their subordinates are trained in the provisions of this policy. Due to the
seriousness of evidence handling, absolute adherence to this order is required.

E. Training

Narcotics Bureau Sergeants will ensure that all personnel under their direction have been thoroughly briefed
and trained on all aspects of this policy. Special attention will be given to newly assigned personnel to ensure
they are properly trained and familiar with all aspects of this order. This training will be incorporated in the
Deputy Orientation Program.
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F. Conclusion

The intent of this order is to provide the guidelines necessary to ensure that all handling of evidence is done in
a thorough, accurate, and uniform manner.

Il. POLICY

A. Handling of Narcotics Evidence Received from Patrol and Custody Deputies

1. The Narcotics investigator shall assist station personnel and the Scientific Services
Bureau'’s civilian evidence courier, as needed, with the processing of evidence. The
Narcotics Crew sergeant shall make sure that a key to the narcotics evidence locker is
clearly marked and maintained with the station watch sergeant, and a second key is
maintained the Narcotics Bureau office.

2. All narcotics evidence shall be packaged and sealed in accordance with the Manual of
Policy and Procedures sections 5-04/100.30 and 5-04/120.25. Improperly packaged
evidence shall not be accepted, but shall be referred to the Watch Sergeant for correction
and re-submission (MPP 5-04/030.05).

3. The narcotics investigator shall utilize the Property Evidence Laboratory Information
Management System (PRELIMS) to document the booking, storage, transportation, and
change of custody status of all narcotic evidence.

a. Wheninitially booking narcotic evidence seized by Narcotics Bureau personnel (i.e.
from a search warrant), all pertinent information will be entered into PRELIMS and a
label generated for its container. A Sergeant will then ensure that each item is booked
properly. He/she will scan their approval into PRELIMS.

b. When booked narcotic evidence is received by an investigator for any purpose,
he/she will without delay scan that item into their possession in PRELIMS. When
narcotic evidence is released to authorized civilian personnel, the civilian shall scan
the item into PRELIMS and enter their password. The investigator will then enter their
password in order to complete the custody transfer. A copy of the lab receipt will be
obtained and placed in the case file.
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c. Narcotics investigators shall only accept PCP evidence in safe containers and
amounts no larger than can be safely sealed in a heavy heat-seal (KAPAC) bag. The
bag is then sealed in a narcotics evidence transparent plastic bag (generally 2-3 oz.
maximum). Deputies shall not re-pour PCP from an unsafe container to another
container in order to package it for evidence storage. For larger quantities of PCP, or
PCP which requires re-pouring into safe containers, the Allied Laboratory Enforcement
Response Team (ALERT) shall be called if there is a criminal case requiring follow up
investigation or chemical analysis.

In the event there is no workable information for a criminal prosecution, the County Health-Fire Hazardous
Material unit will be notified. The Hazardous Materials unit will contact the California Department of Toxic
Substance Control to arrange for a private chemical disposal vendor to respond, remove and destroy the
materials.

d. Dryorliquid PCP and PCP contaminated substances or fentanyl, shall be packaged
in separate containers.

e. Hazardous substances, whether PCP, fentanyl, or any other chemical, shall never be
processed within the main buildings of a Station or Facility (MPP 5-04/100.30).

4. Narcotics investigators assigned to the Narcotics Bureau shall record all of the evidence
they seize, into PRELIMS, maintained at each unit of assignment or at Narcotics Bureau
Headquarters.

a. This deviation from MPP 5-04/030.00 is to assure enhanced accountability for
narcotics evidence by recording all evidence taken during narcotics investigations in
one location.

b. All non-narcotic evidence shall be subsequently entered into either the Station Master
Property Ledger or the Station Safe Ledger as soon as possible and cross
referenced.

5. Station Narcotics Crews do not maintain evidence books to accept any evidence into their
custody on a temporary or permanent basis. No evidence (controlled substances,
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paraphernalia, firearms or any other evidence) shall be stored in a Station Narcotics Crew
facility. All evidence will be booked into and stored at the station property room (including
paraphernalia) or Central Property and Evidence if the quantity is too large for the station
narcotics safe. Narcotics Bureau headquarters maintains an evidence book to accept
temporary storage of evidence for headquarters units (e.g. Majors Teams) equivalent to a
patrol station. The evidence must be removed and sent to Scientific Services Bureau for
testing or to Central Property and Evidence for storage. The handling detective must call
Scientific Services Bureau to schedule an appointment for delivery of evidence.

B. Transportation of Evidence to Scientific Services Bureau

1. Transportation of narcotic evidence shall be accomplished by a Deputy Sheriff and/or an
authorized civilian employee.

2. A Scientific Services Bureau Evidence Receipt (SH-CR-126) is to be completed by
Narcotics Bureau personnel or an authorized Property Custodian when evidence is to be
transported to the Crime Lab.

3. Upon delivery of evidence to Scientific Services Bureau or courier pickup, the date and time
shall be entered and the receipt initialed in the “received by’ space by Scientific Services
Bureau. The green copy of the receipt shall be retained by the submitting unit for control
purposes. When the evidence is returned to the submitting unit, the green copy of the receipt
shall be filed in the assigned case file.

4. One copy of the Scientific Services Bureau’s analysis form shall be attached to the evidence
container or the narcotics evidence transparent plastic bag.

C. Transportation of Evidence to Court or Release to Another Agency

1. The Narcotics Bureau investigating officer or designate shall ensure all case evidence is
retrieved from the narcotics evidence unit available for delivery to court if required.
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The Station Narcotics officer shall prepare an Interim Removal Order (SH-CR-583) in duplicate and obtain
the signature of the transporting officer on the form. The copy shall accompany the evidence to court and the
original copy shall be retained by the Narcotics Property and Evidence Unit to account for the evidence.

a. A copy of the form (SH-CR-583) shall be retained with the evidence until the evidence
is returned or the required disposition information is provided by the deputy who took
custody of the evidence.

class=WordSection3>

a.

2. Narcotics evidence or paraphernalia shall not be destroyed at a station or facility by
members of the Narcotics Bureau. This does not prohibit members of the Narcotics Bureau
from requesting a hazardous waste company to accept, sample and dispose of chemicals
received from patrol deputies in the field or at a station or facility. This does not prohibit
members from the Narcotics Bureau from disposing of large cultivations of marijuana in the
field, after photographing, sampling and performing any other necessary evidence gathering
procedures. (Narcotics Bureau Order #3-3, Section IV, Sub-section B)

3. When evidence is released to another agency, a “Receipt for Property” (SH-CR-121) and a
disposal order shall be completed by the investigating officer, and by a concerned Narcotics
Bureau supervisor and presented to the Narcotics Property and Evidence Unit. The original
copies of these forms shall be sent to Records Identification Bureau and copies placed in
the Narcotics Unit case file.

D. Seizures of Large Quantities of Narcotic Evidence

1. Powdered narcotics evidence (e.g. cocaine, methamphetamine, heroin) in excess of eight
ounces, may not be transported by the Scientific Services Bureau'’s civilian evidence courier.

2. When a seizure of quantities larger than can be transported by SSB occurs during normal
business hours for the Scientific Services Bureau, the handling crew shall transport the
evidence to the Crime Lab for
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testing and quantitative analysis as soon as practical (during normal business hours).

3. Ifthe seizure occurs after the Crime Lab’s normal business hours, the handling crew shall
transport the evidence to the S.T.A.R.S. Center Headquarters Depository, or a station

narcotics safe depository, if the quantity does not exceed the size of the container, for
temporary storage.

4. After the Crime Lab has completed testing and analyzing the evidence, the handling crew
shall return the evidence to the S.T.A.R.S. Center Headquarters Depository or the Central

Property Depository for permanent storage while awaiting admittance into court or proper
disposal.

A Zone Lieutenant or the Narcotics Bureau Evidence Sergeant shall be contacted to obtain entry into the

S.T.A.R.S. Center Headquarters Depository room after normal working hours (1700 to 0830 hours, Monday
thru Friday, Saturdays, Sundays and holidays).

class=WordSection4>

E. Out of County Arrests by Bureau Personnel

Narcotics seized during out-of-county investigations shall be handled as follows:

1. Ifalocal agency is assisting and the case will be filed in that county, the evidence may be
released to that agency's assigned investigator for analysis. The arrest report shall contain
an itemized list of the evidence and to whom it was released. A completed Receipt for

Property (SH-CR-121), signed by the assisting agency's assigned investigator, shall be filed
in the Narcotics Unit case file.
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a. Ifthe case is to be filed in Los Angeles County, the seized evidence shall be brought
back to Los Angeles County and handled routinely.

b. Ifitis a joint investigation with another agency, the assigned investigating officer shall
be responsible for handling the evidence in accordance with his or her Department’s
policy concerning evidence procedures, by agreement with the Zone Lieutenant.

2. Narcotics Bureau investigators, who seize evidence during out-of-county investigations, with
no local assistance, shall transport the evidence to their unit of assignment and handle
routinely.

ll. EVIDENCE OTHER THAN NARCOTICS

A. Seizure Guidelines for U.S. Currency

1. General Guidelines

Money seized for asset forfeiture by members of the Narcotics Bureau or accepted from other units, shall be in
amounts of $1,000 or greater. All amounts of money less than $1,000 that is seized as evidence shall be
deposited in the Sheriff's Trust Fund pending return to the suspect by the investigating officer. Questions
regarding this policy shall be directed to the supervisor of the Narcotics Bureau Asset Forfeiture Unit or the
on-call investigator. Narcotics investigators shall insure that all seized money shall not be retained in a patrol
station safe for more than five days. Money to be released to the Internal Revenue Services or the State
Franchise Board, which is not picked up within five days at a station, shall be transported to the Narcotics
Bureau Asset Forfeiture Unit for safekeeping.
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2. Money Seized by Patrol Personnel

Money seized and booked by patrol personnel for forfeiture shall be retrieved from the station safe by
Narcotics Bureau Personnel. If the money was packaged only in a sealed paper envelope, the intact envelope
shall be placed into a narcotics evidence transparent plastic bag. The bag shall be signed by the Watch
Commander to acknowledge receiving the serialized bag receipt. The transporting deputies shall ensure that
the bag serial number is recorded in the Watch Commander’s safe ledger. As soon as the transporting
deputies confirm the count with the Asset Forfeiture Unit, the Watch Commander can then dispose of the bag
receipt.

Note: Two deputies are required to transport seized U.S. currency. Counted amounts of U.S.
currency may be transported by two deputies of any rank. Uncounted amounts of U.S. currency
must be transported by a Sergeant (or Lieutenant if the amount is more than $10,000) and another
sworn member.

3. Money Seized by Disclaimer of Ownership of Currency

if money seized from the subject or suspect of a narcotics investigation, is estimated to be $1,000 or more,
and the person(s) disclaims any interest in the money, the person shall be asked to sign a copy of the
Disclaimer of Ownership of Currency. A copy of the disclaimer and the completed flap receipt portion of the
narcotics evidence transparent plastic bag, shall be given to the person or placed in his or her property. All
reasonable efforts shall be made to identify the person claiming the currency.

4. Money Seized for Forfeiture

Serialized narcotics evidence transparent plastic bags are to be utilized for forfeiture seizures of currency.
The bags containing asset forfeiture money, should only be opened by a member of the Narcotics Bureau
Asset Forfeiture Unit, in the performance of their duties.

When it is impossible to transport the currency to headquarters, and it becomes necessary to store itin the
station safe, all department policies shall be adhered to, refer to MPP 5-09/465.40. Crew Sergeants and

Printed: 5/2/2026 (WEB) Los Angeles County Sheriff's Department Pg.9/21



Narcotics Bureau Unit Orders : 3-3 Evidence Handling Procedures, Hazardous Substance,
PCP and Disposal

Zone Lieutenants shall make every reasonable effort to transport money seized for forfeiture to Headquarters
rather than storage in a station safe. A serialized narcotics evidence transparent plastic bag shall be used for
packaging all money seized by Narcotics Bureau personnel as evidence or for forfeiture.

class=WordSection5>

a. Procedures for amounts under $10,000

When the amount is believed to be over $1,000, but less than $10,000, the money shall be placed into an
evidence transparent plastic bag with the money described as “unknown amount of currency at time of
seizure”. The completed flap receipt from the narcotics evidence transparent plastic bag shall be given to the
suspect or left at the location with the search warrant and property receipt. The money shall be transported to
and deposited in a station safe or Narcotics Bureau Headquarters, and entered into the safe for accounting by
Narcotics Bureau Asset Forfeiture Unit personnel on the next business day.

b. Procedures for Amounts of $10,000 or Greater

Notify the Zone Lieutenant who shall respond immediately.

Money seizures estimated to be $10,000 or more shall be placed into a narcotics evidence transparent plastic
bag. The suspect will receive the completed flap receipt, with the money described as an “unknown amount of
currency at time of seizure”.

The money may be temporarily deposited into a station safe or transported by a Zone Lieutenant and a
Deputy escort to Narcotics Bureau Headquarters and placed into the safe for counting by the Narcotics
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Bureau Asset Forfeiture Unit on the next business day.

If the headquarters safe will not accommodate the large quantity of money, a minimum of two (2) Narcotics
Bureau deputies shall be assigned to safeguard the money. The deputies will maintain a guard on the outside
of the locked and alarmed door to the safe room. The money will be locked in the evidence storage area of
the main money safe, under constant surveillance of the video monitor cameras. The deputies shall continue
to provide security assistance upon the arrival of deputies from the Narcotics Bureau Asset Forfeiture Unit.

Note: While it would be impossible to anticipate every possible circumstance which may arise in the
seizure of large amounts of money, the overriding concern should be Narcotics Bureau personnel
and Bureau integrity. If at all possible, the scene should be secured and protected pending arrival
of the Zone Lieutenant. Unnecessary involvement by uninvolved deputies shall be deterred by the
supervisor on scene.

c. Distribution and Accountability

When a narcotics evidence transparent plastic bag is used to package seized money, the bag’s serial number
shall be indicated in the report.

d. Procedures for Opening of Narcotics Evidence Transparent Plastic Bags

The narcotics evidence transparent plastic bags shall be opened, with scissors, by cutting along the red cut
line nearest the bottom of the bag.
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The bag may be resealed by using a standard heat sealer. Whenever a bag is opened, the person opening
the bag will write their name, employee number and date in the space indicated on the face of the bag.

Writing on the narcotics evidence transparent plastic bags shall be done with a ball point pen or permanent
“Sharpie” marker, using indelible black or blue ink.

5. General Guidelines for | arge Seizures of Money

a. A primary consideration is control of the money.

b. Ifit becomes necessary to leave the location prior to the arrival of a Lieutenant, i.e.,
officer safety, the nature of the investigation, etc., the money shall first be sealed ina
narcotics evidence transparent plastic bag.

c. The Narcotics Bureau Captain shall be notified of all noteworthy money seizures.

d. Any questions regarding money seizures should be directed to the Narcotics Bureau
Asset Forfeiture Unit supervisor.

B. Weapons

1. When a weapon is seized or booked as evidence at a patrol station, the case may be made
a concurrent assignment with Station Detectives and the weapon shall be placed in the
station evidence locker. Weapons violations shall not be handled by Narcotics Detectives
without the concurrence of the Station Detectives. Narcotics Bureau station crews shall not
store any evidence in their offices. All narcotics case evidence, including paraphernalia, is
stored in the station narcotics safe depository or the station property room pending
transportation to SSB or Central Property and Evidence. No seized weapons, ammunition
or any other evidence shall be stored in station Narcotics crew offices. Departmental policy

Printed: 5/2/2026 (WEB) Los Angeles County Sheriff's Department Pg. 12/ 21



Narcotics Bureau Unit Orders : 3-3 Evidence Handling Procedures, Hazardous Substance,
PCP and Disposal

regarding the recording and storage of evidence shall be followed and the information
regarding that action indicated in the first report.

C. Small High Value Property

1. Small high value evidence, such as a valuable jewelry box, which has been used to contain
narcotics or prisoner property, shall be stored in the station safe pending further disposition.
ltems of a personal nature such as rings, watches, necklaces, etc., which are not evidence or
of low value, shall be placed in the prisoner’s property and recorded on the prisoner’'s
booking slip.

D. Vehicles - Storage of Forfeiture Vehicles

1. Vehicles may pose some unique and difficult problems for a forfeiture case and all
circumstances cannot be anticipated. Therefore, vehicles will be accepted for asset
forfeiture proceedings on a case by case basis, only after approval by the supervisor of the
Narcotics Bureau Asset Forfeiture Unit or the on-call investigator. The detective should
provide the Asset Forfeiture Unit with the following information: year, make and model of the
vehicle, whether there is a lien holder, overall condition of the vehicle, and mileage. When a
motor vehicle is seized and meets forfeiture criteria, the following procedures shall apply:

If the vehicle is operable, it shall be driven to the S.T.A.R.S. center parking lot and parked as directed by the
Asset Forfeiture personnel. The vehicle may be temporarily secured at the most convenient sheriff's station
parking lot pending transfer to the S.T.A.R.S. Center.

If a tow truck is required, contact the supervisor of the Narcotics Bureau Asset Forfeiture Unit or the on-call
investigator. Transportation of prospective forfeiture vehicles to S.T.A.R.S. Center or another facility will be at
the direction of Asset Forfeiture personnel.

2. Vehicles seized by patrol deputies relative to narcotics cases, shall be processed by the
respective narcotics crew. Narcotics Bureau personnel, not station personnel, are
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responsible for vehicle storage or impounds under these circumstances.

NOTE: It is important that the vehicle be removed from vendor storage as soon as possible, to
prevent the Department from incurring unwarranted storage costs.

3. Ifforfeiture proceedings will not be instituted by this Department and members of the Internal
Revenue Service or the State Franchise Tax Board indicate they want possession of the
vehicle, but are unable to determine when it can be picked up, the vehicle should be
transported to a long term storage via County tow truck.

The Narcotics Bureau Captain shall send a letter of storage confirmation to the Internal Revenue Service or
State Franchise Tax Board regarding the vehicle and its storage location. A copy of the letter shall be placed

in the Narcotics Unit case file.

4. Ifthe investigation reveals that a vehicle does not meet forfeiture criteria and no other agency
has aninterest in the vehicle, a notice shall be mailed to the owner. When feasible, a
telephonic notification should be made to the owner to respond for a vehicle release.

E. All Other Evidence

1. All other procedures regarding evidence that are not addressed in this Bureau Order shall
comply with Manual of Policy and Procedures, Property and Evidence Procedures, Volume

5, Chapter 4.

IV. DESTRUCTION OF EVIDENCE
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A. Narcotics Evidence in General

In all cases, great care should be taken to protect necessary evidence for prosecution. Narcotic evidence
shall only be ordered destroyed or approved for release to another agency when it is known that the case has
been adjudicated and/or no further court action is pending. Use of court records, including the Arrest
Disposition Record (A.D.R.’s) or data systems, including the Prosecution Information Management System
(P.I.M.S.) and/or the Trial Court Information System (T.C.1.S.) shall be used for this purpose. The case file shall
also be reviewed. In cases with multiple defendants, the case investigator shall ensure that evidence for one
defendant, which may be destroyed, is not needed in another defendant’s case. Cases assigned to other
units and jointly assigned cases require approval by those units prior to destruction of evidence. When a case
is not filed with the Office of the District Attorney or is rejected or dismissed and no further action is
anticipated, the case shall be inactivated and evidence ordered destroyed. If there is any type of case
litigation, the area lieutenant shall have PRELIMS updated and property held.

An inactive supplementary report (SH-R-77) shall be written, closing the case. When any case is inactivated,
LARCIS shall be updated and the original closure report sent to Records Bureau and a copy to the case file.
Each piece of evidence to be destroyed shall be approved by the Crew Sergeant, who shall have the ultimate
responsibility for verifying that each item is eligible for destruction. To fulfill this requirement, the Crew

Sergeant shall review and approve the inactive supplementary report, which documents the disposition of the
evidence to be destroyed and ensure the items to be destroyed are properly updated in the Property
Evidence Laboratory Information Management System (PRELIMS).

B. Destruction of Large Marijuana Cultivation Seizures

1. Whenever a large cultivation seizure is made and it is not desirable to preserve the
cultivation in place, or to transfer the harvested evidence to another location for storage
because of rotting, insect infestation, etc., the Narcotics Bureau Commander may approve
the destruction of the evidence per Health and Safety Code section 11479. (If the case in
question involves claims of medicinal marijuana or a “cooperative” grow by the defendant(s),
thought should be given to contacting a member of the Marijuana Eradication Team for
guidance prior to any destruction.) In order to comply with this section as well as the District
Attorney's Office and Central Property and Evidence guidelines, the investigator will identify
for retention as evidence 15 pounds of bulk plant material, with five different random
samples if applicable, and 25 intact plants with root balls. The remainder of the plant
material to be destroyed will be booked as separate items and identified as such in the
supplemental report. The handling detective shall respond to Central Property and Evidence
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and weighed the excess marijuana to be destroyed and complete the Pre-Trail Narcotics
Destruction Authorization form (see attachment A) and the Property Disposition of Bulk
Marijuana form (see attachment B) to be destroyed. A copy of those forms will be placed in
the case file.

NOTE: Health and Safety Code section 11479 and subsequent sections provide procedures for the
disposal of large quantities of marijuana, PCP, other controlled substances and hazardous
chemicals believed to have been used or intended for use in the manufacture of a controlled
substance.

class=WordSection6>

2. After all the requirements of Health and Safety Code section 11479 have been complied
with, the evidence shall be transported to a secure, temporary location, pending the securing
of a court order if necessary. The Evidence Lieutenant shall be consulted and a Narcotics
Bureau Zone Lieutenant shall be present during the destruction procedure.

C. Destruction of Large Seizures of Narcotics Evidence

1. Narcotics fulfilling the indicated criteria shall be retested prior to destruction. Cocaine and
methamphetamine shall be retested if the total aggregate weight per case is one kilogram or
more. Heroin shall be retested if the total aggregate weight per case is eight ounces (227
grams) or more.
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This retesting requirement shall be accomplished by submitting a representative sample of both previously
tested and/or untested evidence to the Crime Lab for analysis and comparing the results against the original
Criminalist report. Any discrepancy shall be reported to the Zone Lieutenant immediately.

A representative sample for test purposes shall be defined as ten percent of the total amount of narcotics
evidence per case. In cases, wherein multiple evidentiary containers (i.e. kilos, half-kilos, multiple gram
containers) are held as evidence, at least three containers shall be submitted to the Crime Lab for retesting. If
there are less than three containers, all containers shall be submitted for retesting.

D. Destruction of Narcotic Paraphernalia, PCP and Hazardous Chemicals

1. Health and Safety Code sections11473, 11473.5 and 11474 provide procedures and
authority for the destruction of seized narcotics evidence.

2. Narcotics evidence shall not be destroyed by the handling Narcotics Bureau crew, except for
the indicated exceptions.

a. A Narcotics Bureau crew may order the destruction of hazardous chemicals by a
hazardous waste disposal company.

b. A Narcotics Crew may seek a court order for the destruction of large cultivation
seizures or destroy the cultivation pursuant to Narcotics Bureau Order #3-3, Section V,
and Sub-Section B.

3. Narcotics evidence shall never be taken as souvenirs. Specific items may be taken for
Departmental display cases or for training purposes pursuant to a court order.
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4. All narcotics evidence, except hazardous waste, non-contaminated paraphernalia and large
cultivation seizures, shall be delivered to the Central Property Narcotics and Evidence
Section for disposal.

5. Non-narcotics evidence such as paperwork, packaging material, communications
equipment, carrying cases, and uncontaminated vials, beakers, burners, scales, and other
glassware, shall be delivered to the Station Evidence Custodians for proper storage and
eventual disposal.

6. Tainted narcotics paraphernalia (i.e., used rock cocaine pipes), shall be processed by
Narcotics Bureau personnel and stored by the station Property/Evidence custodian.
Narcotics Bureau personnel shall transport this paraphernalia, within (90) days, to the
Central Property/Narcotics Evidence section for permanent storage or destruction.

7. Hypodermic Syringes and Needles

a. All syringes and needles seized shall be photographed and placed in a “Sharps”
container for delivery to the crime lab for disposal.

b. If a syringe or needle is required to be retained for investigative purposes, (i.e.,
homicide, officer involved shooting, administrative investigation), it shall be placed ina
“‘BIOHAZARD Eva-Safe” plastic container. The container shall contain one
syringe/needle per container. The container shall be taped closed and identified with a
Property Label (SH-CR-35).

c. When a syringe or needle is no longer needed and it is already contained in a
“‘BIOHAZARD Eva-Safe” container, re-packaging is not required. Place the container
ina “Sharps” container or in a paraphernalia disposal bag.

NOTE: Do not cut, bend, or break syringes. Personal injuries or biologically hazardous
contamination (seen or unseen) can occur. Use only the indicated methods of disposal.
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8. Hazardous substances, such as PCP, shall never be processed within the interior of a
station or other facility. All dry or wet PCP, or PCP dipped (laced) cigarettes, shall be
sealed in “KAPAC” bags. Improperly packaged evidence, received from station personnel,
shall not be accepted, but shall be returned to the Watch Sergeant. (MPP 5-04/030.05)

For quantities too large to seal in “KAPAC” bags, or for hazardous chemicals used to manufacture narcotics,
contact the appropriate Zone Lieutenant or the Duty Lieutenant (if after normal business hours) to arrange for a
hazardous materials disposal vendor’s assistance. Only Narcotics Bureau Lieutenants or personnel assigned
to the Allied

Laboratory Enforcement Response Team (ALERT) may authorize the use of a hazardous materials disposal
vendor to respond to labs or pick up quantities that cannot be safely retained. The purpose of this procedure
is to manage costs and to eliminate duplicate call outs and the possibility of the hazardous materials disposal
vendor personnel refusing to respond.

9. When members of the Narcotics Bureau encounter a situation indicating they are dealing
with an illicit laboratory, personnel from the Allied Laboratory Enforcement Response Team
(ALERT) shall be contacted prior to continuing the investigation.

At the discretion of the Allied Laboratory Enforcement Response Team (ALERT) or the L.A. County
Health/Fire Hazardous Materials Unit, they may call upon the appropriate Disposal Company to dismantle an
illicit lab. They may also call the appropriate agencies to assure the public is properly safeguarded. This
does not eliminate the necessity of notification to the appropriate Narcotics Bureau Zone Lieutenant.

10. Evidence/Paraphernalia Transportation to Central Property

Regarding paraphernalia, CPE staff/runner will pick up the paraphernalia from the Narcotics Crew office at
each station when CPE comes to that station to pick up the other evidence/property each month. CPE comes
to each station once a month on a specific schedule — the dates are known a year in advance. CPE has
agreed to have their staff (runner) pick up the paraphernalia directly from the Narcotics Crew office once a
month as long as the paraphernalia is in a PRELIMS Bulk Container and someone from Narco is
present to facilitate this process.
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a. Narcotics Crews responsibilities:

1. They will need to remove the paraphernalia from the Narcotics mailbox and bring
it to the Narcotics Crew office on a regular (weekly or daily depending on
volume) basis.

2. Review eachitem in PRELIMS to make sure the item type is “Paraphernalia’
and not ‘Narcotics’ or ‘Other.’ Edit the item type to 'Paraphernalia’ if
necessary. ltis important to have the correct item type for statistical reporting.

3. Transfer the paraphernalia items to a Bulk Container in PRELIMS.

4. One person from the Narcotics Crew needs to be present when CPE comes to
the station on the monthly runs. (A schedule will be provided by CPE so that
crews can be available.

5. Narco Crews will no longer need to drive the paraphernalia to CPE. The
paraphernalia can be moved to CPE on a regular basis, thus preventing it from
building up at the stations.

6. **The only people that can handle the paraphernalia are the Narco Crews.
Station Evidence and Property Custodian (EPCs), per their class specs, cannot
handle narcotics items or items that may have a residue of narcotics. The lab
does not handle, exam, analyze paraphernalia on a routine basis so the Lab
EPCs do not handle the paraphernalia left in the Narco mailboxes.

SUMMARY
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PCP and Disposal

The safekeeping of narcotics evidence is not only a legal responsibility, but an ethical obligation.
The utmost care must be exercised in safeguarding narcotics. The slightest discrepancy could be
cause for suspicion. Therefore, any deviations set forth by this order will not be tolerated.
Deviations must be reported immediately to the Bureau Commander.

ORIGINAL SIGNED_

LOY L. MCBRIDE, CAPTAIN

NARCOTICS BUREAU
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