
6-07/680.00 Fictitious Name (Doe)
In order to effect a valid service on a defendant who is designated therein under a fictitious
name, such as John Doe, Doe 1, Jane Roe, Doe Corporation, etc., the statutory notice of
identity must appear on the face of the copy of the summons served on a defendant so
designated. (Armstrong v. Superior Court, 144 CA 2d 430; Confidential, Inc. v. Superior
Court, 157 CA 2d 75)  (CCP 474)

The policy of the Los Angeles County Sheriff is to accept written instructions to serve any
Doe (designated) where the instructions identify a specific location and the intent of the
service, even where the plaintiff cannot furnish the specific name of the entity, the capacity
or name of the person to be served prior to the time of service.  The sheriff shall attempt to
ascertain the name, a thorough description of the person served and/or capacity of the
entity served.  The return of service shall be as specific as possible to identify the manner
of service and the identity of the person served, whether or not the name of the person
served was obtained.  No substitute service is to be made on any Doe (designated) where
the deputy attempting service has not obtained a name by either the plaintiff or other
source through a previous investigation.

Example (unlawful detainer):

Serve any adult in possession as:

John Doe 1, 123 West Main St., Apt. #2 L.A., CA 90012

The policy is contingent on the sheriff being furnished with sufficient copies and
fees in advance.  The appropriate fees may be charged for each service, not
found, or cancellation based on the number of Doe’s designated for service in the
instructions.

Before a summons against a “John Doe” is assigned out for service, the “Notice to the
Person Served” at the bottom of the summons shall be completed by (1) checking the
box “You are served as the person sued under the fictitious name of,” (2) checking the
box for an individual and/or the “on behalf of” box and marking the appropriate
subcategory listed.  This shall be done on the copy of the summons that is left with the
defendant. If the summons is served using the substitute method, both copies of the
summons shall be completed in this manner.

 

FICTITIOUS NAME - NATURAL PERSON
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FICTITIOUS NAME - ARTIFICIAL PERSON

 

When completing the Proof of Service, be sure to include all information regarding the
person served and the manner of such service.   EXAMPLE:  “Serve the male adult
with brown hair and blue eyes as John Doe #5.  The process server makes contact
with the person described in the instructions and obtains the party’s name: Tom
Jones.   The Proof of Service should state the party served: Tom Jones.  In previous
examples, page two of the Proof of Service was not included.  For this purpose, the
second page is included so a proper completion of the Proof of Service can be
exampled.  The address of the service must appear on the Proof of Service.  You must
indicate the manner of service as personal (CCP 415.10).  Note: if the person refuses
to give his/her name, the full description of the party served is documented on the
“Party Served” section of the Proof of Service.

 

FICTITIOUS NAME - NATURAL PERSON

Court Services Division Manual  : 6-07/680.00   Fictitious Name (Doe)
______________________________________________________________________________________________________

Printed: 4/4/2025 (WEB)

______________________________________________________________________________________________________

Los Angeles County Sheriff's Department Pg. 2 / 4



If the service is made by substitution (CCP 415.20), you must include the name and title or
relationship.  The party must be informed of the general nature of the process.  The name
of the party must still be indicated.  A copy of the Summons and Complaint must be
mailed to the Party served.  Service by substitution must show attempts (diligence). 
Dates and times of all previous attempts of service declaration of diligence must
documented on the Proof of Service.  The declaration of diligence will be on an attached
page.  No substitute service is to be made on any Doe (designated) where the deputy
attempting service has not obtained a name by either the plaintiff or other source through
a previous investigation.
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The Proof of Service for a Fictitious Name – Artificial Person should be completed in
a similar fashion replacing Roe in the place of Doe.
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