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Effective Date: 06-10-97
Revision Date: 10-14-20
Review Date: 10-14-22

Reference: CDM 4 -11/020.00

PURPOSE OF ORDER:

The purpose of this order is to establish the use of a Uniform Daily Activity Log (UDAL) for each barrack at
South Facility, to regulate its contents and to assign responsibility for its completion.

SCOPE OF ORDER:

This order shall apply to all personnel assigned to South Facility.

ORDER:
—GENERAL

The UDAL is an official record of barrack activities and incidents of special concern. This log provides a
means to document and evaluate compliance with Minimum Jail Standards, Title 15, California Administrative
Code, and Division and Unit Orders. It also provides the means to identify certain patterns of inmate conduct,
and maintain an accountability for safety equipment that is on site.

The UDAL may be utilized to verify facility compliance during inspections, audits, or in judicial proceedings.
The importance of accuracy and consistent documentation cannot be overemphasized.

Compound officers shall be responsible for the following:
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¢ Logentries

o Hefshe Compound officers shall make real time entries of all appropriate activities and events

o Log entries shall be completed in ink (corrections shall be made by drawing a single ink line
through the error, correcting the entry, and initialing the correction)

o All entries shall be completed prior to the end of shift and initialed by the employee making each

entry

o The following shall be entered in the log at shift change:

Facility, location, date, day of the week, and shift

Name and employee number of the assigned Shift Officer/Deputy, Shift Line Sergeant and
Senior Deputy

Inspection of fire/safety equipment. Conduct an inventory of barrack cleaning supply locker
and record on log, under unit specific information. The ambient temperature in each barrack
shall be captured and recorded in each UDAL, once per shift

Fire hose and/or extinguisher location
Facility counts (shift start, and subsequent counts during shift)

H—Atstartof cach-shift
S i st chif

Facility conditions, as-reted; including any deficiencies, action taken by the officer and
whether the problem was resolved

Maintenance problems, such as leaking or clogged toilets, sinks, drains, electrical problems,
broken windows, B/O door locks, etc., must be logged and proper requests for service made
(maintenance deficiencies and requests are to be logged daily until repairs have been
made)

Inmate activities sueh-as: (e.g., commissary, dayroomindeerRec, library, linen Exchange,
mail call, meals, outdoor recreation, outerwear exchange, pill call/nurse call, religious
services , school, showers, telephones, underwear exchange, video orientation, etc.)

Any-aNotable occurrences+e; (e.g., inmate incidents, ef suspicious conduct, inspections,
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MedicalEvents:

= “Man down” or inmate medical emergencies (requires documentation of inmate name,
booking number, description of emergency, and disposition)

¢ Collect the UDAL books when they are completed and provide the compounds with a new supply
(monthly)

¢ Ensure the start/end dates are clearly marked on the covers of completed UDAL books
¢ Deliver the completed UDAL books to operations

Watch commanders shall be responsible for the following:

¢ Inspect and sign all UDAL books at least once per week

Revision Date 10/14/20

06/10/97 SOUF
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