Court Services Division Manual : 7-01/030.25 Key Inventory

7-01/030.25 Key Inventory

The Early Morning shift sergeant shall conduct key audits as directed by Operations staff in keeping with
annual Command Inspection requirements. The inventory shall be updated as necessary to remain current.
The entire inventory shall be verified annually in January, and a memorandum shall be submitted to the Unit
Commander listing discrepancies, if any.
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