Court Services Division Manual : Chapter 4 - Security Policies and Procedures

Chapter 4 - Security Policies and Procedures

Security in the Courts of Los Angeles County is of the utmost importance. Security officers and security
assistants are the courts’ first line of defense. The Courts and the public are best served by awareness and
diligence to the policies in this section, such as interior and exterior searching of the premises, the public and
employees to submitting to the search screen process upon entering the building, and other security
measures that are in place to help provide a safe and secure environment for the public and employees by
preventing the introduction of weapons or other unwanted disruptions.

* 4-04/000.05 Professionalism and Courtesy During the Screening Process

Many people feel uncomfortable when faced with the situation involving a search, whether it is a visual,
electronic scanning of their property or the use of a handheld metal detector. Most of the people attending
court do not necessarily want to be there so their demeanor may not be the most positive, nor may they be on
their best behavior.

Try to understand the situation from the citizen’s perspective and conduct any search procedure with
professionalism and courtesy. You can better obtain a person’s cooperation and have them leave with a better
feeling about the entire situation based on the way they are treated.

* 4-04/000.10 Managing Uncooperative, Argumentative, or Highly
Emotional People

Refer to CSDM, 1-02/070.00 -Managing Uncooperative, Argumentative, or Highly Emotional Persons.

* 4-04/010.00 Search Screening and Recommended Staffing

The search screen consists of one or more walks through metal detectors, an x-ray machine, and hand held
metal detectors. The public must be funneled into the search screens, using natural barriers and stanchions.
Also, a table and individual containers should be available so the public may place their personal properties,
such as keys, coins and all other objects from their pockets, into it prior to passing through the walk through
metal detector.

A recommended staffing configuration for a typical weapons screening site is a uniformed team of one
Security Officer and two Security Assistants. Other configurations may be appropriate depending upon the
circumstances.

e 4-04/015.00 Nuisance Alarms

Although the archway is the sensitive part of the metal detector, all detectors can be subject to "noise" from the
outside environment. Typical sources of such noise are electrical interference from large motors, fluorescent
lamps, copy machines, and radio transmissions. Nuisance alarms can also be caused by people moving
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large metal objects outside, but near the archway. It is also possible that an operator can cause nuisance
alarms by leaning on the archway, causing mechanical vibration or by moving too close with objects such as
radios, badges, weapons, and other security hardware.

Occasionally, outside interferences will trigger the alarm when someone is in the archway and is not carrying a
detectable metal object. Thoroughness requires that if the alarm sounds, the individual must be examined for
metallic objects with a handheld metal detector and/or by passing through the archway again, eveniif a
nuisance alarm is suspected.

It would not be unusual for a person carrying a weapon to try to disguise the fact by bumping the archway as he
moves through, and then try to convince the operator that the vibration was the source of the alarm. He might
also try to convince the operator that the response was from some other object he was carrying and that no
further investigation is needed. Always investigate all alarms thoroughly. Investigate the unusual.

* 4-04/020.00 Security Search Procedures

The security search process is to screen for weapons prior to persons being admitted into the facility.
Searches may include the use of electronic metal detection, x-ray or visual inspection of the contents of any
purse, parcel or carried items and can include “pat down” search if needed.

Refer to CSDM, 4-04/020.05, Search of Person and Property Entering the Courthouse
Any person entering the courthouse shall go through the court security search process of:

¢ An x-ray machine search of their property and parcels
¢ An electronic and/or “pat down” search of their person

This search is considered to be a consensual search. A person may verbally withdraw their consent to be
searched prior to passing through the walk through metal detector. Court security personnel shall
acknowledge the right of a person to withdraw their consent and they shall be directed to immediately exit the
facility.

Note: Male security personnel shall not conduct a pat down search of a female passing through weapon
screening. Pat down searches on a female passing through the weapon screening shall only be conducted by
a female security personnel or a female Deputy.

However, if a person has begun the security search process by passing through the walk through metal
detector and any of the below criteria is present, they may not withdraw their consent and the search shall be
completed. The search of a person shall be completed if:

¢ You see or hear an activation of the walk through metal detector
¢ You hear an activation of the handheld electronic metal detector
¢ You see an object on the individuals person that you believe may be a weapon

Note: The objective of the screening process is to prevent weapons from entering the courthouse. Once you
have a reasonable suspicion, that a person maybe concealing a weapon and attempting to enter the
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courthouse, the search shall be completed. This procedure shall be followed to deter a person from attempting
to pass a weapon through the screening process by testing your alertness and the system’s ability to detect
weapons.

If a person walks through the walk through metal detector and there was:

¢ No activation of the walk through metal detector, either visual or audible
¢ No activation of the handheld electronic metal detector

¢ You did not observe an object or have a reasonable suspicion that a person may be concealing a
weapon

However, if it is noticeable the person did not remove all objects from their pockets; Department personnel
shall instruct the person to remove the item(s). If the person refuses, and you do not believe the object to be a
weapon, ask the person to leave. If the person refuses to remove the object(s) and refuses to leave, call for
branch supervisor.

Common items not normally construed as a weapon, (i.e.... thick jewelry chains), could be considered a
restricted item. Security personnel shall follow CSDM, 4-04/040.05 - Retention and Disposition of Restricted
tems.

Should any concerns arise, call for a branch supervisor to make the determination on the item.
If a person walks through the walk through metal detector and then flees out of the building and there was:

¢ No activation of the walk through metal detector, either visual or audible
¢ No activation of the handheld electronic metal detector

¢ You did not observe an object or have a reasonable suspicion that a person maybe concealing a
weapon

Department personnel shall not pursue this individual or attempt to detain him/her for a weapons screening
violation. Court security personnel shall notify the Branch Supervisor, as soon as possible.

Refer to Manual of Policies and Procedures relating to Foot Pursuits, also refer to CSDM, 4-03/025.10 - Foot
Pursuit Policy For Security Personnel

Such right to withdraw their consent to search shall not apply to searches incident to arrest or otherwise being
taken into custody, or any other circumstances authored by law which permits searches without a warrant.

If the person attempts to force entry into the courthouse without completing the screening process, they are

subject to detention and/or arrest. Court security personnel shall notify the Branch Supervisor, as soon as
possible.

* 4-04/020.05 Search of Person and Property Entering the Courthouse

Inspection of hand-carried items are conducted using an x-ray device or by physical inspection of the item. If
the x-ray displays an image of an explosive, incendiary, deadly or dangerous weapon, security personnel shall
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immediately advise their supervisor and appropriate action is to be taken. Notification should be
accomplished as discreetly as possible. Security personnel shall maintain control of the item at all times, until
the item has been cleared.

The search screening process consists of:

¢ Initial processing is conducted by security personnel using a walk-through metal detector. Prior to
entering a walk-through metal detector, the person being screened is asked to remove all objects from
their person, and then proceed through the metal detector. If the person being screened does not set off
the alarm, either audibly or visually, the personis clear to proceed beyond the screening point. If the
alarm is set off, the person must be reprocessed to determine the cause of the alarm prior to being
cleared.

¢ Further screening is conducted by security personnel whenever individuals cannot be cleared after going
through the metal detector a second time. A handheld metal detector is then used to determine and
isolate the area of the individual that set off the alarm. Once isolated, a pat down search of their outer
garments will be conducted.

e Pat Down searches should be done in an inoffensive, yet thorough manner and should be limited to the
area of the individual's body which set off the alarm or prompts visual concern. The search is conducted
only to the extent necessary to ensure the absence/presence of a weapon. In the event security
personnel are unable to locate and identify the object, or there is reasonable suspicion to believe a
weapon may be concealed on the person, a supervisor shall be advised.

Note: These searches, as a condition of entry into public buildings are allowed under the regulations of the
General Services Administration of the United States. These searches are administrative in nature for the
purpose of keeping a facility free from weapons related violence. The search is legal so long as it is
reasonable, no more intrusive than necessary, conducted for a purpose other than the gathering of
incriminating evidence, and the subject consents. All County courthouses have signs posted which read: "All
persons, packages, and briefcases are subject to search at any time." (This is a notion of "Implied Consent",
and concludes that when individuals entering a public building, after passing a sign that notifies the public that
persons entering the facility are subject to search, they may reasonably be deemed to have consented to the
search. Any attempt to bypass the screening process is a violation of section 602(y) of the California Penal
Code.

¢ Anyitems that are carried shall be x-rayed to ensure that there is no false bottom, concealed
compartments, or weapons hidden in them. If the x-ray is suspicious or presents an inconclusive result, a
hand search of the item is required and shall be conducted in an organized systematic manner. All
sections of a bag, including zipper compartments, must be opened and inspected until the item is
cleared.

Modified forms of screening may also be appropriate under certain circumstances. For example, tradesmen
such as a carpenter, electrician, plumber, or other maintenance personnel should have a visual inspection of
the tradesmen’s tools. This should be done in a thorough yet unobtrusive manner. Independent contractors
hired to perform contract work in the courthouses should be subject to the same procedures as the AOC and
county maintenance personnel, except that contract maintenance personnel should be escorted and
monitored by court or tenant staff, depending upon the location where the maintenance work is being
performed.

Note - regarding property: Once a person offers an item to be examined by the x-ray device the search of
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that item shall be completed. The person may not withdraw consent to search the item once it has been
offered.

* 4-04/020.10 Screening a Person with a Disability

Security personnel shall process persons with medical or physical disabilities with respect and dignity.
Persons entering security screening with mobility devices, such as (crutches, wheelchairs, and prosthetic
aids) shall be individually screened.

Procedures for Screening Persons

When a search by metal detector is ineffective due to the presence of a mobility device, security personnel
shall conduct a search with either a handheld metal detection device, a physical (pat-down) search, or a
combination of the two. In doing so, security personnel shall escort the person through or around the screening
point so a thorough search can be conducted. A person, subject to individual screening under this policy may:

¢ Request that a physical search (pat-down) be conducted by security personnel of the same gender,
unless unusual circumstances dictate otherwise

¢ Request a private screening away from public view at any time, and if so requested, a second Deputy,
Security Officer or Security Assistant should be present during a search conducted away from public
view or

e Have a companion, assistant, or family member accompany him/her into the private screening area
(once he or she has been screened) and remain throughout the screening process

When a search by metal detector or handheld metal detection device is precluded, security personnel shall
immediately contact a supervisor. The screening shall proceed in the following manner:

¢ [fa person with a mobility device can neither stand nor walk, security personnel shall conduct a pat-down
screening of the person while seated

¢ If a person with a mobility device can stand but cannot walk, the person may stand or sit near his/her
mobility device, and security personnel shall conduct a pat-down screening

e The person’s hand-carried and removable items shall be screened in the usual manner

In conducting individual screenings of persons under this policy, security personnel:

¢ Shall ask the person if he/she has any difficulty raising his/her arms, remaining in the position required
for a search using a handheld metal detection device or physical (pat-down) search, or any areas of the
body that are painful when touched

¢ Shall not ask persons to remove or lift any article of clothing that may reveal a sensitive body
area

¢ Shall accommodate a person if he/she needs a place to sit during the physical (pat-down) search or,
while removing or putting on his/her shoes

No person shall be denied access to the courthouse solely because of the increased difficulty of screening
his/her mobility device. If a supervisor determines that security personnel is unable to properly inspect the
mobility device, the person shall be escorted to and from court business by Sheriff's Department personnel.
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Procedures for Screening Mobility and Medical Devices
The following is a representative, but not exhaustive, list of devices that are permitted in the courthouse facility,
but may require additional screening by security personnel:

¢ Wheelchairs

e Scooters

e Crutches

e Walkers

e Canes

¢ Prosthetic devices

¢ Personal oxygen concentrators or tanks
e Service animals

¢ Medications and associated supplies

¢ Braille note takers

¢ Diabetes-related medication, equipment, and supplies

These devices must be X-rayed if they can fit through the machine, including seat cushions and any non-
removable pouches or fanny packs. Any baskets or bags that normally hang from a walker must also go
through the X-ray machine.

Medically-Prescribed Personal Transporters e.g. (Segways)

A person riding a medically-prescribed personal transporter e.g. (a Segway) may enter the courthouse. The
person must provide credible assurance the device is used for a mobility disability. Credible assurance can
be by verbal representation not contradicted by observable fact, or the presentation of a valid state issued
disability card or parking placard. Security personnel shall consult a supervisor before prohibiting use of the
personal transporter inside the court facility. Should the personal transporter be prohibited, security personnel
shall offer the person with a mobility impairment a wheelchair, if available.

* 4-04/020.15 Searching a Person with a Pacemaker or Other Medical
Implant

With respect to cardiac pacemakers implants, stationary metal detectors in compliance with the National
Institute of Law Enforcement and Criminal Justice Standards have not inhibited, improperly stimulated or
interfered with the programming of pacemakers.

However, the hand-held style metal detectors and walk-through metal detectors such as those used at our
facilities have the potential to activate medical implant devices. A person with a medical implant such as a
Heart Defibrillator, Insulin Pump or Morphine Pump should not pass through a walk through detector or have a
hand-wand detector used on them, as there is a slight chance of activating these devices. These persons
should be hand searched. A person with a pacemaker, should have no adverse problem walking through a
metal detector or having a hand-wand detector used on them, as pacemaker activation is not life threatening.
A pat-down type search can be used anytime a person feels uncomfortable being searched using the walk
through metal detector or having a hand wand used on them, such as those medical implant devices or due to
pregnancy. All persons entering the courthouse will be searched.
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* 4-04/020.20 Refusal to Submit to Weapon Screening

Any person who refuses to submit to weapons screening shall be directed to leave the Court or facility and a
supervisor advised of the circumstances. If the person attempts to force entry, they are subject to arrest:

148 PC - Resisting, Delaying or Obstructing a Public Officer

166 PC - Contempt of Court

602 (y) PC - Refusal to Submit to the Screening Process Attempting to Bypass the Screening Process
602.1 (b) PC - Obstructing Public Agencies/ Refusing to Leave

* 4-04/025.00 Peace Officers Entering a Courthouse

California Penal Code Section 171b authorizes the carrying of firearms, including other specified weapons,
into a courthouse by a peace officer (active or retired) unless the officer is a party to the Court action. Violation
of this section can be punished as a felony offense.

All peace officers (whether in uniform or civilian attire), must present their Department (picture) Identification
upon entering the courthouse. Security personnel shall examine the picture identification, and shall ask the
peace officer(s) the following question:

¢ “Are you here today on a personal matter or on official police business?”

If the peace officer (active or retired), is appearing on official police business direct him/her to:

e “Check in with the bailiff upon arrival in Court.”

If the peace officer (active or retired), is appearing as a party in any Court action, not arising out of official
duties, it is prohibited for them to retain their weapon while taking care of their personal court business.

If the peace officer (active or retired), (except those appearing in an official police capacity), is attending any
family law related matter (as a party in the action or a supporter to a party in the action) it is prohibited for them
to retain their weapon while attending any family law court matter.

Weapons shall be secured in a designated gun locker or held in the Sheriff s Office for safekeeping. The
weapon will be returned upon the conclusion of the peace officer's business in the Court building.

Refer to CSDM, 4-04/025.05 - Securing Peace Officer's Weapons Appearing on Personal Business.

Private Investigators, Body Guards and Bounty Hunters etc., are not peace officers. If they have a weapon,
they must have a CCW (Carrying a Concealed Weapons Permit). The permit only authorizes them to carry a
weapon, but they may not retain their weapon while conducting their court business. Their weapon must be
secured in a designated gun locker or held in the Sheriff's Office for safekeeping. If they do not have a
pictured I.D. or a CCW with them; or if they have questions regarding securing their weapon, contact your

Printed: 6/19/2026 (WEB) Los Angeles County Sheriff's Department Pg.7/16



Court Services Division Manual : Chapter 4 - Security Policies and Procedures

supervisor immediately.

Weapons should only be secured in a vehicle as a last resort.

* 4-04/025.05 Securing Peace Officera€™s Weapons Appearing on
Personal Business

Peace officers appearing in court on personal matter shall not retain their weapons. They shall be escorted to
the designated location to secure their weapon. The key will be retained by Sheriff s Department personnel
until the completion of their business. Instruct them to return to retrieve their weapon when their business is
complete. Once they have their weapon, they will be watched or escorted to the exit.

Supervisor’s Responsibility

Develop and adhere to a branch specific plan to ensure that peace officers attending court on personal
business secure their weapons and cannot retrieve them until the conclusion of their business and are exiting
the building.

* 4-04/030.00 Security Searches of the Premises

On a daily basis, prior to the facility being opened to the public, an initial security search should be conducted.
Security searches should be conducted during the day when appropriate. This procedure involves an
exploration of all public accessible offices, rooms, closets, in addition to those areas that are limited access
areas. These locations are checked for lost or misplaced articles, explosive devices, hidden weapons, or
other unlawful materials left or planted in the courthouse or facility. Security personnel should be thorough and
alert while carrying out this critical task.

Upon observing or finding a dangerous weapon, such as a gun or knife, the Security Officer and/or Security
Assistant should secure the item, detain any potential suspect and immediately report the finding to a sworn
Department member.

If a suspected explosive device is found, do not touch it. Immediately notify your supervisor verbally. Do not
use radios or telephones.

* 4-04/035.00 Supplement Searches in or at the Courtroom

Supplement searches at a courtroom entrance, will generally be ordered by a judge. These searches will
usually be ordered on high profile or volatile cases. In conducting such authorized searches, court security
personnel shall conduct searches with discretion and out of the general view of the public and other court
participants, specifically jurors, when practical. In exercising their discretion, court security personnel may take
into account such factors as the intrusiveness of the search, potential disruption of court proceedings, officer
safety and the security needs of the court.

The Branch Supervisor shall be notified of the Court ordered search and will work with the security personnel
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to set up the least obtrusive search possible.

e 4-04/040.00 Restricted Items

Although not necessarily illegal to be in possession of the following items, they shall be deemed to be
restricted or contraband for all courthouses within Los Angeles County. These items shall be banned from
passing through weapons screening and into any Los Angeles County Court.

The following items were identified as contraband due to the inherent risk of either being used as a weapon or
being easily modified into a weapon. Additionally, some of these items are routinely used for vandalism.
Therefore, for the overall safety of those conducting business within the courthouses of Los Angeles County
these item are restricted:

e Aerosol Sprays *

¢ Alcohol

e Ammunition

¢ Animals (escept service animals), Insects and Reptiles
e Bats

¢ Belt Buckles (that can be used as weapons)

¢ Belt Buckles (resembling actual firearms)

¢ Bicycles or Bicycle Parts

¢ Bicycle Pumps

¢ Bobby Pins

e Bottle Openers

e Box Cutters

e Ceramic mugs, bowls, plates *

e Chains, (> than 4" in length excluding Jewelry)

e Cigarette lighters, gas lighters, matches, any device that emits flame
e Cigar Cutter

e Conducted Electrical Weapon (CEW)

e Curling Irons

¢ Firearms (of any type including replica firearms)

¢ Flammable Sprays

¢ Flashlights (> than 3” in length)

¢ Glass Containers (> than 3" x 1' x 1" in dimension)
e Graffiti Tools

¢ Handcuffs or Handcuff Keys

¢ ltems with sharp edges or points

e Knives (any size)

e Knitting Needles

e Kubatons
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e |arge Carabineers (> than 3" in length)
e Laser Pointers *

¢ |[eatherman Tools

e Lighter Fluid

e Locks

¢ Mace

¢ Manicure Sets *

e Markers *

e Martial Arts Equipment (of any kind)
¢ Metal Belts

¢ Metal Hair Picks

¢ Metal Silverware (knives, forks, spoons)
¢ Metal Nail Files

¢ Metal Stress Balls

e Metal, Composite, or Wooden Knuckles
¢ Nail Cutters

¢ Narcotics (Including Marijuana)

¢ Padlocks

e Pepper Spray

e Rat Tail Combs

e Razors

¢ Razor Blades

¢ Rollerblades

¢ Rope (> than 6" in length)

e Safety Pins (> than 2" in length)

e Scissors

e Skateboards Screwdrivers

e Sporting Equipment

e Spray Paints

e Studded Belts

e Stun Guns

e Swords / Cane Swords

¢ Tape Measures

e Throwing Stars

¢ Tools (of any kind > than 3" in length)

*

Or any item that can be deemed as a weapon by the Court Branch Supervisor.
* Indicates that these items may be allowed by the local Court Administrator.

(Note: A standardized list of restricted or contraband items can be found on CSDNet “Forms” under the ftitle:

Printed: 6/19/2026 (WEB) Los Angeles County Sheriff's Department Pg.10/16



Court Services Division Manual : Chapter 4 - Security Policies and Procedures

“Restricted ltems List”).

* 4-04/040.05 Retention and Disposition of Restricted Items

It is the weapons screening policy of this Division to hold and/or, if illegal, to confiscate restricted or
contraband items as set forth in the Penal Code, Judicial Orders and/or Department Policies, to prevent them
from entering court facilities. Not all restricted items are illegal to possess, but are restricted, none the less,
from entering any Los Angeles County Court according to the approved "Restricted ltem List" (Refer to
CSDM, 4-04/040.00 - Restricted ltems). If encountered, any items on this list shall not to be allowed to pass
through the weapons screening process and into a courthouse. If a restricted or contraband item is
encountered appropriate action shall be taken. If the item is not illegal to possess, the person carrying it may
be allowed to return the item to their vehicle. If the person is not able to store the item in their vehicle or other
secure location, then the following procedure is to be utilized:

Assist the individual in completing a ‘Court Services Division Receipt for Property’ form.

Place the original copy of the receipt in a plastic property bag along with the restricted item, then fold and
staple, if necessary, the property bag closed before securing the property in a lock-able container.

A copy of the receipt shall be given to the individual the property was taken from.

Persons wishing to reclaim articles shall present their copy of the property receipt. If the receipt has been lost,
satisfactory identification will be required to release the property.

When releasing the property, Sheriff's personnel shall ensure that the owner signs the lower portion of the
receipt following "Released to (Signature)". The Security Officer/Assistant or Deputy shall then complete the
receipt by signing their name following "Released by" and indicate the date and time in the space provided.

The Branch Supervisor shall ensure any items left at the end of each day are in a secured and locked location.
All articles left past 30 days shall be collected and a SH-R-49 (found property) report prepared.

Upon completion of the SH-R-49, the Branch Supervisor shall ensure that the Central Property Supervisor at
(562) 946-7291 is called and an appointment is made to deliver the property and complete a property card,
checking the "Immediate Dispose" box.

Central Property will take the entire box and dispose of it without requiring an inventory of each item.

For disposal of confiscated weapons and canisters containing tear gas, pepper spray, etc. (not evidence),
telephone the following units after 30 days.

CENTRAL PROPERTY AND EVIDENCE
STARS Center

(562) 946-7299
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TEAR GAS, OC SPRAY
Narcotics Headquarters

(562) 946-7129

* 4-04/045.00 Suspicious ltems or Packages

If the found item is questionable in nature, such as a brief case or backpack left in a suspicious manner, it shall
be handled as a possible bomb and a supervisor notified immediately by the use of a land line telephone. Do
not allow anyone to transmit on a hand held radio or cellular telephone in the vicinity of the suspicious
package.

e 4-04/050.00 Contraband and Prohibited ltems

Contraband includes unauthorized possession of weapons as listed in 171(b) PC, which includes Switch
Blade Knife 653(k) PC and Weapons listed in 12020 PC. Also prohibited are knives or similar type weapons,
Tear Gas (O.C. Pepper Spray) 12401 PC or any item deemed an offensive weapon by Sheriff s personnel,
will not be allowed in the building. In addition, knives or similar type instruments capable of being used as
weapons or to deface court property, shall be excluded from the courthouse regardless of size or blade length.

A private citizen shall not be allowed to bring into a County Court Facility, or possess a dangerous weapon.
This includes all items mentioned in 171(b) PC, 653(k) PC, 12020 PC, 12401 PC, 12402 PC and 12403.7
PC. Any weapon attempting to be brought into the court will be immediately confiscated and a supervisor
called to the scene. If warranted the subject should be placed under arrest and the weapon placed into
evidence.

Note: ltems deemed and seized as evidence, shall be booked into evidence.

Any person seeking courthouse or County facility entry, while lawfully possessing a weapon, is not subject to
arrest, but will not be allowed to enter the facility while still in possession of the weapon. Persons possessing a
concealed weapons permit (CCW) will be allowed entry only if the court facility's Presiding Judge has issued
an order allowing these persons to enter. Duly-appointed peace officers showing appropriate identification
(i.e., pictured identification and badge) will be allowed to enter the facility armed.

Note: Peace officers shall not be armed if they are a party in a court proceeding not related to their official
capacity as a peace office. Refer to CSDM, 4-04/025.00 - Suspicious ltems or Packages; and 4-04/025.05 -
Securing Peace Officer's Weapons Appearing on Personal Business; for further details.

All other items on the "Restricted ltems List" shall be denied entry into the courthouse. The owner may dispose
of the item, return the item to their vehicle, or have the item held by court security staff and issued a personal
property receipt.

Refer to CSDM, 4-04/040.05 - Retention and Disposition of Restricted ltems
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Any person transporting weapons to be used as evidence in court will be escorted to the court. The bailiff shall
be notified and the evidence, if a weapon, shall be rendered safe by the bailiff and then given to the court
clerk.

A private citizen authorized to carry tear gas (Mace), pepper spray; stun guns or other similar self-defense
weapons shall not be permitted to enter the courthouse with the weapon.

These weapons and all others not specifically mentioned shall be confiscated or surrendered to Sheriff's
personnel for safe keeping unless the person decides to leave. Any weapons left for safe keeping shall be
handled in accordance with current Division policy (CSDM, 04/040.05 - Retention and Disposition of
Restricted ltems). Arrests for violation of weapons or other applicable laws are at the discretion of the Sheriff's
Department.

Note: A standardized list of contraband items can be found on CSDNet "Forms" under the title: "Restricted
ltems List".

e 4-04/055.00 Detentions and Arrests / Use of Force

Security Officers and Security Assistants are not peace officers. Authority to arrest is that of a private person,
under Section 837 of the Penal Code.

A Security Assistant's sole responsibility is to deter criminal acts by their uniformed presence and to observe
and report suspicious acts on County property.

Security Officers are responsible for observing, deterring, pursuing, and detaining persons who have
committed a crime on County property. Security personnel may make an arrest, if an offense is committed in
their presence, but may also detain the person for further investigation by peace officer personnel. Only peace
officer personnel are authorized to make an arrest of a person, based upon reasonable cause that the person
has committed a crime.

If the suspectis arrested, the Security Officer may assist peace officers during the arrest of the suspect and
preparation of required reports.

Security Officers are authorized to physically detain a person who has committed a crime in their presence,
using that force which is reasonable and necessary to prevent escape or to overcome resistance.

Security Officers will not perform checks for wants or warrants.

* 4-04/060.00 Medical Emergency

Security personnel shall render first aid and summon paramedics, if needed. They shall continue to render first
aid until relieved by paramedics or other competent authority. Security personnel will maintain a current list of
emergency phone numbers.

Security personnel shall receive Basic First Aid and CPR training and will be required to attend in-service
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training to maintain proficiency.

* 4-04/065.00 Reporting Fires

Security personnel shall be familiar with each facilities system for reporting fires and shall utilize the critical
task list as a guide.

FIRE CRITICAL
TASK LIST

1. IDENTIFY ALARM
o |dentify individual reporting fire

o Verify authenticity that there is a fire
o Advise supervisor

2. NOTE LOCATION OF FIRE AND DEGREE OF STRUCTURAL INVOLVEMENT
3. MINOR FIRE SUPPRESSION
o Suppress fire with extinguisher - remove source of fire to safe area

o Advise supervisor
o Complete appropriate reports

4. MAJOR FIRE RESPONSE
o Assess severity of fire

o Initiate 911 /fire alarm

o [solate fire (as best possible)

o Evacuate building at direction of supervisor

o Check building for complete evacuation - report results to supervisor
o Render critical first aid

o Assist responding fire units

o Crowd control

o Complete appropriate reports

EMERGENCY EVACUATION
CRITICAL TASK LIST

1. ASSESS EMERGENCY AND NEED FOR EVACUATION
2. NOTIFY SUPERVISOR

3. IF EVACUATION IS ORDERED BY SHERIFF'S SUPERVISOR, NOTIFY ALL SECURITY PERSONNEL
AND FACILITY MANAGER

4. ASSIST EOC PERSONNEL, AS NECESSARY
5. RENDER CRITICAL FIRST AID
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IDENTIFY HAZARDS
IDENTIFY AND ASSIST TRAPPED OR INCAPACITATED PERSONNEL
ASSIST IN ELIMINATION OF HAZARDS

ASSIST IN THE CONTROL OF TRAFFIC AND EXPEDITE MOVEMENT OF EMERGENCY VEHICLES
UNTIL RELIEVED

10. ASSIST EMERGENCY PERSONNEL IN ENTERING AND LEAVING FACILITY

© ® N

e 4-04/070.00 Bomb Threat

When information is received regarding a bomb threat, security personnel shall immediately notify their
supervisor and begin implementation of the bomb threat notification procedure.

BOMB THREAT
CRITICAL TASK LIST

1. RECEIPT OF ABOMB THREAT
o Get as much information as possible about the bomb and the person making the threat

o Advise supervisor

2. EVACUATION OF THE BUILDING - The decision to evacuate an area prior to a search for an
explosive is the responsibility of the Branch Supervisor following notification to the Presiding Judge.
o Secure access into the building

o Do not use radios or cellular telephones

3. BUILDING SEARCH
o Organize type of search and search teams

= Search without evacuation
m Partial evacuation with search
m Total evacuation and search

o Assign search areas
o Conduct search

4. DISCOVERY OF SUSPECTED BOMB
o Advise search coordinator immediately

o Do not use radio to report any suspected object
o Secure immediate area
o Notify responding police agency

5. CLEAR AREA
o [fno bomb is found, advise supervisor

o [f cleared to reoccupy, advise all security personnel so public and staff can be admitted

6. COMPLETE AND SUBMIT ALL APPROPRIATE REPORTS
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* 4-04/075.00 Emergency Alarm System

If a security emergency exists and immediate assistance is needed, the alarm system should be activated.
There is an alarm button located in most buildings and courtrooms. Security personnel should be familiar with
the procedures established in their specific facility. Supervisors should be briefed as soon as practical
whenever alarm activation is required.

Security personnel responding to an alarm should approach the trouble area with caution. They should quickly
access the situation before entering the alarmed location. This might prevent an easily handled situation from
becoming one which is out of control. All security personnel should review and rehearse the alarm procedures
with key management personnel at their facility in case of emergency.

Supervisors shall ensure that security personnel have a working knowledge of their required responses to
specific emergencies.

* 4-04/080.00 Spectator Control

Itis very difficult to determine the relationship of spectators to anincident. They may be victims, relatives,
defendants, or withesses. They may become extremely emotional, vocal, or violent during the course of an
event. They may be part of an attempt for social upheaval (riot) or an escape plan.

Spectators should be controlled or directed away from an incident or situation to prevent further problems from
arising.

* 4-04/085.00 Reporting Situations

When an offense or disturbance has occurred, it is the responsibility of security personnel to observe and
report. You are required to:

¢ Report unusual occurrences to a supervisor
¢ Write incident reports or citations for infractions as required by Department Policy and Procedures.
e Testify in court as to what you have seen or heard, and what actions were taken on your part.

Printed: 6/19/2026 (WEB) Los Angeles County Sheriff's Department Pg.16/16



