Court Services Division Manual : 3-08/020.15 - Hotel Cancellation

3-08/020.15 - Hotel Cancellation

When a jury reaches a verdict prior to the judge ordering it sequestered for the night, and hotel reservations
have been made, the bailiff shall immediately notify the branch office so that reservations may be canceled. In
the event that a verdict is reached after 1700 hours, it shall then be the responsibility of the bailiff to notify the

hotel and the CST.
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