Court Services Division Manual : Volume 4 - Security

Volume 4 - Security

e Chapter 1 - Security Program

* 4-01/010.00 Objectives

4-01/015.00 Scope of Work

4-01/020.00 Level of Service

4-01/025.00 General Protocol

4-01/030.00 Classification Specifications

4-01/035.00 Security Assistants, Sheriff (UNARMED)
» » 4-01/040.00 Security Officer, Sheriff (ARMED)
e Chapter 2 - Personnel Policies and Procedures

* » 4-02/010.00 Security Officer Firearm Policy

4-02/015.00 Uniform and Safety Equipment

4-02/015.05 Uniform for Security Officers

4/-2/015.10 Uniforms for Security Assistants

4-02/020.00 Grooming and Dress Standards

4-02/025.00 Department of Human Resources Policies and Practices

4-02/030.00 Security Officer Benefits

4-02/035.00 Security Assistant Benefits

» » 4-02/040.00 Intra-Division Transfer Policy for Security Officers, Security
Assistants and Court Service Specialists

e Chapter 3 - Duties and Conduct
e ¢ 4-03/010.00 Introduction
e ¢ 4-03/015.00 Duties
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4-03/020.00 Responsibilities

4-03/025.00 Authority

4-03/025.05 Relations with Peace Officers

4-03/025.10 Foot Pursuit Policy for Security Personnel
4-03/030.00 Attitude

Chapter 4 - Security Policies and Procedures

4-04/000.05 Professionalism and Courtesy During the Screening Process

* » 4-04/000.10 Managing Uncooperative, Argumentative, or Highly Emotional
People

4-04/010.00 Search Screening and Recommended Staffing

4-04/015.00 Nuisance Alarms

4-04/020.00 Security Search Procedures

4-04/020.05 Search of Person and Property Entering the Courthouse
4-04/020.10 Screening a Person with a Disability

4-04/020.15 Searching a Person with a Pacemaker or Other Medical Implant
4-04/020.20 Refusal to Submit to Weapon Screening

4-04/025.00 Peace Officers Entering a Courthouse

4-04/025.05 Securing Peace Officera€™s Weapons Appearing on Personal

Business

* » 4-04/030.00 Security Searches of the Premises

4-04/035.00 Supplement Searches in or at the Courtroom
4-04/040.00 Restricted Items
4-04/040.05 Retention and Disposition of Restricted Items

4-04/045.00 Suspicious Items or Packages
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e » 4-04/050.00 Contraband and Prohibited ltems

e » 4-04/055.00 Detentions and Arrests / Use of Force

* » 4-04/060.00 Medical Emergency

* » 4-04/065.00 Reporting Fires

* » 4-04/070.00 Bomb Threat

e » 4-04/075.00 Emergency Alarm System

* » 4-04/080.00 Spectator Control

e » 4-04/085.00 Reporting Situations

e Chapter 5 - Administrative Policies and Procedures
* » 4-05/010.00 Duties and Resposibilities of Supervisors
e ¢ 4-05/015.00 Daily Weapons Screening Report

e » 4-05/025.00 Communications

e » 4-05/030.00 Operation of County Vehicle

e » 4-05/035.00 Found Property

e Chapter 6 - Training
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