Court Services Division Manual

Court Services Division Manual

* Volume 1 - Administration

Chapter 1 - Administration

* 1-01/010.00 Court Services Areas of Responsibility, Organizational Charts and Bureaus
e ¢ « 1-01/020.00 Uniform and Equipment Policy for Court Services Division Personnel

e * « 1-01/030.00 Special Event Overtime Assignments

e « « 1-01/040.00 Confidential Roster / Employee’s Personal Information

e » « 1-01/050.00 Obligation to Accommodate 1.0.D. Medical Appointments

e « « 1-01/060.00 Inter-Division and Intra-Division Transfers

e » + 1-01/070.00 Employee Overtime

e » « 1-01/080.00 Bilingual Bonus Pay

1-01/090.00 Calling in While Off-Duty
e « Chapter 2 - Courthouse Procedures

e ¢ + 1-02/010.00 Sheriff's Response Team (SRT)

1-02/020.00 Transportation of Evidence by Department Personnel

e o « 1-02/030.00 Facility Closing Security Checks

e » « 1-02/040.00 Handling Suspicious Packages / Letters Re: Bio-Hazard
e o + 1-02/050.00 Courthouse Security Data Entry

e o + 1-02/060.00 Use of the Court Security Alarm System (Ai-Phone)

e ¢ ¢ 1-02/065.00 Superior Court's General Order Definition

e ¢ ¢ 1-02.065.05 Procedure for Violations of General Orders

e o + 1-02/065.10 Procedure for Violation of the General Order Prohibiting the Use of Cameras
or Recording Devices in a Courthouse or Court Related Structure

e » « 1-02/070.00 Managing Uncooperative, Argumentative, or Highly-Emotional Persons
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Chapter 3 - Required Briefing and Training

* 1-03/010.00 Required Briefing

1-03/020.00 Court Services Division Policy on Training and Training Nomenclature

1-03/030.00 Recurrent Training Policy

1-03/040.00 Orientation of New Employees at Branch Courts

1-03/050.00 Orientation Training for Outside Personnel on Overtime in Court Services
» » Chapter 4 - Equipment Use and Management

e ¢ ¢ 1-04/010.00 Maintenance of Video Equipment and Tape Recorders

e o ¢ 1-04/020.00 Satellite Telephones

e « ¢ 1-04/030.00 Conducted Electrical Weapon (C.E.W.)

e * « 1-04/040.00 Key Control

o ¢ + 1-04/040.05 Key Inventory

e * ¢ 1-04/040.10 Emergency Access

o o « 1-04/040.15 Lost Keys

e « « 1-04/045.00 Portable Radio Control for the Motorola HT 1250

e » + 1-04/050.00 Weapon and Safety Equipment Storage and Control

e « « 1-04/060.00 Facility Cleaning and Maintenance Inspections of Waist Chains

e * « 1-04/070.00 Handcuffing Port Use and Tactical Employment of All Safety Equipment
e « Chapter 5 - Administrative Procedures

e * ¢ 1-05/000.05 Court Security Plans / (B.E.C.)

1-05/010.00 Vacation Scheduling

1-05/020.00 Private Entity Contract (PEC) Overtime Administration

1-05/030.00 Service Comment Audits

1-05/040.00 Retention of Department and Division Records
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* » + 1-05/050.00 Notification and Reporting of Significant Incidents

e * « 1-05/060.00 Agency Jurisdiction Involving Courthouse Incidents

e « « 1-05/070.00 Court Services Division Radio Call Signs

e o + 1-05/080.00 Reference Number System

e ¢ ¢ 1-05/090.00 Computer Games on County-Owned Computers

e ¢ ¢ 1-05/100.00 Wellness Program

e » ¢ 1-05/110.00 CSDNET (Court Services Division Network) (UNDER REVIEW)
e ¢ ¢ 1-05/120.00 Inmate Complaints

e ¢ « 1-05/130.00 Unscheduled Absences Policy

e * ¢ 1-05/140.00 Personal Electronic Communication Devices

e * « 1-05/150.00 Interpretation of Forms for Non-English or Non-Reading Person

1-05/160.00 Handling an Accelerated Civil Claim Settlement

e » « 1-05/170.00 Procedures for Processing a€ceResistance, Delaying and Obstruction
Arrestsa€ (148(A)(1) PC, 69 PC and 243(b) PC)

e ¢ ¢ 1-05/180.00 Escape and Attempt Escape Defined
e » + 1-05/190.00 Reserves in Court Services Division Policy and Procedures

e ¢ + 1-05/190.05 Definitions and Training Requirements of Reserve Deputies Permitted to Work
in Court Services Division

* » Chapter 6 - Security Operations Unit (SOU)

* 1-06/010.00 Security Operations Unit Duties

1-06/020.00 Situations When Security Operations Unit is Needed

1-06/030.00 Threat Assessment

1-06/040.00 Planning / Operations

1-06/040.05 Coordination

1-06/050.00 Security Surveys
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* Volume 2 - Lockup

Chapter 1 - General Provisions and Definitions

2-01/010.00 - Purpose and Scope

2-01/010.05 - Inmate Handling

2-01/010.10 - Inmate Handling Policy and Procedures

2-01/010.15 - Safety and Security

2-01/010.20 - Personnel Responsibilities

2-01/010.25 - Treatment of Inmates

2-01/010.30 - Supervision of Inmate Movement

2-01/015.00 - Training

2-01/020.00 - Fraternization

2-01/020.05 - Prohibited Associations

2-01/025.00 - Staffing

2-01/030.00 - Organization

2-01/035.00 - Reporting Procedures

2-01/035.05 - Notification and Reporting of Significant Incidents
2-01/035.10 - Judicial Notification Requirement of Escaped Inmates
2-01/040.00 - Record Keeping

2-01/040.05 - Uniform Daily Activity Log (UDAL/eUDAL) / Title 15 Log
2-01/040.10 - Inspection Reports

2-01/045.00 - Equipment

Chapter 2 - Lockup Security

2-02/010.00 - Admittance into Lockup

2-02/010.05 - Court Personnel Admittance Into Lockup
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e o ¢ 2-02/010.10 - Attorney Interviews in Lockup

e ¢ ¢ 2.02/010.15 - Bonds Person Admittance Into Lockup

e o ¢ 2-02/010.20 - Investigating Officers Admittance Into Lockup

o o ¢ 2-02/010.25 - Parties Subject to Search Upon Entering Lockup
e ¢ ¢ 2-02/015.00 - Holding Cells

e o ¢ 2-02/020.00 - Gate/Door Controls

o o ¢ 2-02/025.00 - Security Alarms

e o ¢ 2.02/025.05 - Closed Circuit Television

2-02/025.10 - Radio Communications
* » Chapter 3 - Emergency Procedures

e ¢ « 2-03/000.05 - Emergency Equipment

2-03/010.00 - Fire Suppression Plans

e o ¢ 2-03/010.05 Air Pack Testing and Maintenance

e o ¢ 2-03/015.00 Natural Disasters

e o ¢ 2-03/020.00 Evacuations/Building Closure

e o ¢ 2-03/025.00 Disturbances

e o ¢ 2-03/030.00 Hostages

e o « 2-03/030.05 Hostages Policy

e ¢ ¢ 2-03/030.10 Operational and Tactical Considerations
e  « 2-03/030.15 Branch Supervisor's Responsibilities in a Hostage Situation
e o ¢ 2-03/035.00 Civil Disturbance

e o ¢ 2-03/040/.00 Inmate Escape/Erroneous Release

e o ¢ 2-03/040.10 Deputy's Responsibility

o o ¢ 2-03/040.15 Supervisor's Responsibility
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2-03/045.00 Emergency Suspension of Minimum Jail Standards

Chapter 4 - Maintenance and Sanitation

2-04/010.00 Inspection/Testing
2-04/015.00 Sanitation
2-04/020.00 Vermin Control

2-04/035.00 Safety Hazards

Chapter 5 - Medical Care/Screening

2-05/010.00 Exposure Control Plan/Communicable Diseases
2-05/010.05 Safety Equipment

2-05/010.10 Safety Equipment Usage for Risk Reduction

e ¢ ¢ 2.05/010.15 General Precautions to Reduce the Risk of Exposure to Communicable
Diseases

e o ¢ 2-05/010.20 Decontamination

e o ¢ 2-05/010.25 Guidelines for Limiting the Trasmission of Methicillin Resistant Staphylcoccus
Aureus (MRSA)

e o ¢ 2-05/015.00 Medical Segregation/Isolation

2-05/020.00 Hazardous Waste Control

2-05/025.00 Employee Exposure Follow-Up

2-05/030.00 Medical Screening Form

2-05/035.00 Sick/Injured/Mentally Il Inmate in a Court Lockup

2-05/035.05 Los Angeles Police Department (LAPD) Inmates that Become Il
2-05/035.10 Other Police Agency Inmates that Become lli

2-05/035.15 Court Remanded Inmates that Become Il

2-05/035.20 Warrant Arrest by Outside Agencies that Become lli

2-05/035.25 Consent/Refusal of Treatment
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2-05/035.30 Juvenile Handling Procedures
2-05/040.00 Inmate Deaths

2-05/040.05 Securing the Scene After an Inamte Death
2-05/040.10 Follow-up Notification on an Inmate Death

2-05/040.15 Reporting and Review Process for an Inmate Death

e o ¢ 2-05/045.00 Inmate Unable to Appear in Court Due to Medical or Mental Health Reasons
("No Go Med")

e ¢ ¢ 2-05/050.00 Transporting Sick/Injured Inmates

2-05/050.05 Hospital Security

2-05/055.00 Report Writing Procedures
2-05/060.00 Medication

2-05/060.05 Inmate Self-Medication Program

2-05/060.10 Handling of HIV/AIDS Positive Inmates Requiring Medication

* Chapter 6 - Supervision of Inmates

e » 2-06/010.00 Searching

e ¢ ¢ 2.06/010.01 Personal Care Items for Female Inmates

e » 2-06/010.05 Search of County Inmates

2-06/010.10 Search of Station Booking

2-06/010.15 Search and Booking of New Remands from Court
2-06/010.20 Search of Outside Agency Inmates

2-06/010.25 Search of Juveniles Certified as Adults
2-06/010.30 Strip Searches

2-06/015.00 Inmate Count

2-06/020.00 Routine Safety Checks

2-06/020.05 Recording Inspections
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2-06/020.10 Records Forms - Court Lockups
2-06/025.00 Suicide Prevention

2-06/025.05 Suicide Intervention Kit
2-06/030.00 Inmate Movement

2-06/030.05 Handcuffing

2-06/030.10 Four Person Chain

2-06/030.15 Leg and Waist Chain
2-06/030.20 Inmate Security Chains

2-06/030.25 Handling of Damaged Waist or Leg

e o ¢ 2-06/030.30 Handling Inmates in Waist Chains and/or with the Handcuff Cover Restraint
System Installed

e o ¢ 2-06/030.35 Court Services Transportation Bureau (CST) Crews

o o « 2-06/030.40 Delineation Of Responsibilities Between Correctional CST Bureau and CSD
Personnel

e o ¢ 2-06/035.00 Court Ordered Extraction Procedure of a County Jail Inmate Located at a
County Jail Facility

e o ¢ 2.06/035.05 Court Lockup Cell Extraction

e o ¢ 2.06/035.10 Court Services Inmate Controlled Removal Procedures for Restrained Inmates
in a Confined Area

e ¢ ¢ 2.06/040.05 Inmate Incidents

2-06/045.00 Use Of Alternate Security Devices
2-06/045.05 Safety Chair

2-06/045.10 Court Restraint Device Record Form
2-06/050.00 Inmate Meals

2-06/050.05 Refrigerators

2-06/050.10 Handling Food
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2-06/050.15 Insufficient Food
2-06/055.00 Communications With Inmates
2-06/060.00 Inmates Use Of Phones

2-06/060.05 Restraint Devices And Juvenile Offenders

» » Chapter 7 -Inmate Classification/Handling

2-07/010.00 Wrist Bands

2-07/010.05 Issuing Wrist Bands

2-07/015.00 Special Handling

2-07/015.05 Requests for Special Handling Classification
2-07/015.10 Special Handling Codes

2-07/015.15 Pro-per Sataus of Inmates
2-07/020.00 State Prisoners

2-07/025.00 Federal Prisoners

2-07/030.00 Condemned/Death Sentence Inmates
2-07/035.00 Special Interest Inmates

2-07/040.00 Segregation of Inmates

2-07/040.05 Statutory Segregation

2-07/040.10 Administrative Segregation
2-07/045.00 Inmates with Mental Disorders

2-07/050.00 Inmates of Undetermined Age

Chapter 8 - Inmate Interviews

2-08/010.00 Access to Courts and Counsel
2-08/015.00 Investigators

2-08/020.00 Interview Security
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2-08/020.05 Audio Recording

2-08/020.10 Eavesdropping or Recording Conversations
2-08/020.15 Photographs

2-08/020.20 Lineups

2-08/025.00 Number of Interviews

2-08/030.00 Interview Time Limits

2-08/035.00 Bonds Persons Interview

2-08/040.00 News Media Interview

2-08/045.00 Visits by Diplomatic and Consular Officials

2-08/050.00 Special Interviews / Visits - Courts Ordered

Chapter 9 - Acceptance of Inmates and Processing

2-09/000.05 Pre-Arraigned Inmates / 4030 PC

2-09/000.10 Court Lockup Inmate Verification

2-09/000.15 Acceptance of Courtline Inmates from Court Services Transportation

2-09/010.00 Booking Requirements

2-09/010.05 DIMMS (Defendant Inmate Movement Management System)

2-09/010.10 Misdemeanor Acceptance and Release Criteria for Court Lockups

e o ¢ 2-09/015.00 Acceptance and Processing Inmates from City Police Departments (Except
LAPD)

e ¢ ¢ 2-09/020.00 Misdemeanor Warrant Acceptance

2-09/025.00 Sheriff's Court Services Warrant Arrests
2-09/030.00 Warrants - Outside Los Angeles County
2-09/035.00 Out of State Warrants/Fugitives
2-09/040.00 Bonds Person Surrenders

2-09/045.00 Probation/Parole Violators
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2-09/050.00 Intoxicated Non-Remands
2-09/050.05 Intoxicated Remands
2-09/055.00 Injured or Sick Inmates
2-09/060.00 Civil Warrants/Remands

2-09/065.00 Material Witnesses

e « Chapter 10 - Release of Inmates

2-10/010.00 No Filings

2-10/015.00 New Remands from Court
2-10/020.00 Misdemeanor Cite-Out Policy
2-10.025.00 Transportation of Inmates from Court
2-10/030.00 Certification of Juveniles

2-10/030.05 Processing Court Certified Juveniles

e « Chapter 11 - Release Procedures

2-11/000.05 VINE Notification Procedures

2-11/000.10 RL13 Process

2-11/000.15 Green Band Procedures

2-11/000.20 Release of Military Personnel

2-11/000.25 Waivers

2-11/010.00 Personnel Duties for the In-Court Release Process
2-11/015.00 In-Court Release Process for County Jail Inmates
2-11/020.00 Outside Agency and Station Booking Release Check-Off List
2-11/025.00 Station Bookings

2-11/030.00 LAPD Booking

2-11/035.00 Bail Posted
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* 2-11/040.00 No Filing

* 2-11/045.00 District Attorney Reject/Charge Reduced

e 2-11/050.00 Erroneous Release

Chapter 12 - Property Control

e 2-12/010.00 Money

2-12/015.00 Incapacitated Inmates

o o ¢ 2-12/020.00 LAPD Bookings Property

o o ¢ 2-12/025.00 City Police Department Bookings

o o ¢ 2-12/030.00 Lockup Personnel's Responsibility To Safeguard Property
e o ¢ 2-12/035.00 Branch Supervisor Responsibility To Safeguard Property
o o ¢ 2-12/040.00 New Remand Property

o o ¢ 2-12/045.00 County Inmate Contraband

2-12/050.00 Opening Sealed Property Bags
e « Chapter 13 - Court Orders

e o ¢ 2-13/010.00 Removal Orders (Penal Code, 4004)

2-13/015.00 In-Trial Inmates

2-13/020.00 Continued Cases For State Prisoners

2-13/025.00 Executed Court Orders For State Prisoners

2-13/030.00 Papers Only Holds

e « Chapter 14 - Transmittals

e o ¢ 2-14/010.00 Preperation Of Transmittals

2-14/015.00 Special Handle Inmate Transmittals

2-14/020.00 Distribution Of Transmittals

2-14/025.00 Records Keeping Requirements For Transmittals
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* 2-14/030.00 Inmate Property Bag Accountability

* 2-14/035.00 Transmittals Expediting Court Appearances Of In-Trial Inmates

Chapter 15 - Court Lists

» 2-15/010.00 Master Appearance List

e 2-15/015.00 Court Rooms/Bailiff's List

* 2-15/020.00 District Attorney's List

e 2-15/025.00 Clercks Office List

Chapter 16 - Closing the Court Lockups

* 2-16/010.00 Facility Closing Security Checks

* 2-16/015.00 Security Keys / Equipment

¢ Volume 3 - Bailiff

Chapter 1 - Introduction

Chapter 2 - Legal Requirements From The State

e 3-02/010.00 - Court Attendance

e 3-02/015.00 - Court Crier

e 3-02/020.00 - Courtroom Bailiff

* 3-02/025.00 - Lockup Personnel

Chapter 3 - Department Rules And Regulations

e 3-03/010.00 - Deputy Conduct

3-03/015.00 - Bailiff-Judge Relationship

3-03/020.00 - Court Staff Relationship

3-03/025.00 - Public/Press Relations

3-03/025.05 - Bailiff/Public Relations

3-03/025.10 - Press Relations
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3-03/025.15 - Photographing, Recording and Broadcasting in the Courtroom
3-03/030.00 - General Duties of a Bailiff

3-03/035.00 - Reporting Time

3-03/040.00 - Dark Courts

3-03/045.00 - Prohibited Activities for Deputies

3-03/050.00 - Uniforms and Equipment

* » Chapter 4 - Court Security

3-04/010.00 - Knowledge of Courts Calendar to Assist with Potential Security Issues
3-04/010.05 - Communication of Court Security Issues on Future Cases

3-04/010.10 - Notification to Supervisor Regarding Court Security Issues
3-04/010.15 - Supervisor Response to Court Security Incidents

3-04/015.00 - Requests for Additional Court Security / Backup

3-04/020.00 - Security Equipment

3-04/020.05 - Court Security Alarm System (A iPhone)

3-04/020.10 - Hand-Held Radios

3-04/020.15 - Metal Detectors

3-04/025.00 - Control of Spectators/Audience to Enhance the Saftey and Security of Court

3-04/025.05 - Courtroom Dress Code

3-04/025.10 - Managing Uncooperative, Argumentative, or Highly-Emotional Persons
3-04/030.05 - Media Access

3-04/030.10 - Protected Witnesses

3-04/030.15 - High Profile Defendants

3-04/030.20 - Cases Involving Gangs

3-04/030.25 - Cases Involving High Security Defendants
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3-04/030.30 - Dissident Groups/Passive Resistors
3-04/030.35 - Demonstrators/Demonstrations
3-04/030.40 - Highly Emotional Cases

3-04/040.05 - Daily Security Routine for Bailiffs
3-04/040.10 - Courtroom Searching

3-04/040.15 - Search Screens at Courtroom Entrance
3-04/040.20 - Security Incidents

3-04/040.25 - Judicial Threats

3-04/040.30 - Security Threats

3-04/040.35 - Bomb Threats

3-04/040.40 - Hostages

3-04/040.45 - Escapes

3-04/040.50 - Disaster Plans

3-04/040.55 - Security Incident Reporting

3-04/050.00 - Inmate Restraint Motion / Court Declaration

e « Chapter 5 - Basic Courtroom Duties And Responsibilities

3-05/010.00 - Courtroom Preparation
3-05/015.00 - Formal/Informal Openings
3-05/020.00 - Assisting the Court
3-05/025.00 - Court Documents/Files
3-05/030.00 - Witnesses

3-05/035.00 - Closed Sessions
3-05/040.00 - Custody Cases

3-05/045.00 - Recesses
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» 3-05/050.00 - Closing Court

Chapter 6 - Evidence

* 3-06/010.00 - Weapons

e 3-06/015.00 - Hazardous Materials

» 3-06/020.00 - Photographs/Diagrams

Chapter 7 - Jury Trials

» 3-07/010.00 - Bailiff Responsibilities During a Jury Trial

e o « 3-07/010.05 - Secondary Search of Inmates Prior to Entering a Courtroom During a Jury
Trial

e ¢ ¢ 3-07/015.00 - Jury Deliberation Room

e ¢ « 3-07/020.00 - Court Policy on Jury Maintenance and Handling
e * ¢ 3-07/025.00 - Preparing the Courtroom for a Jury Trial

e o 3-07/030.00 - Jury Panel

e * « 3-07/030.05 - Presence of Defendant During a Jury Trial

e « ¢ 3-07/030.10 - Selection of Jurors

e * ¢ 3-07/030.15 - Anonymity of Jurors

e * ¢ 3-07/030.20 - Examination of Jurors

e o ¢ 3-07/030.25 - Alternate Jurors

e « ¢ 3-07/030.30 - Instruction to Jurors on Courtroom Procedures
e o ¢ 3-07/035.00 - Order of Trial (Criminal)

e o « 3-07/040.00 - Order of Trial (Civil)

e o ¢ 3-07/045.00 - Court Recesses During Jury Trial

e * ¢ 3-07/050.00 - Jury Admonishment at Adjournment

e  « 3-07/050.05 - Threats Against a Juror

e * ¢ 3-07/050.10 - Corrupt Influencing of Jurors
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* » Chapter 8 - Jury Security And Care When A Jury Is Sequestered

3-07/050.15 - Misconduct of Jurors

3-07/055.00 - View of a Crime Scene by the Jury
3-07/060.00 - Instructions to Jurors by the Judge
3-07/065.00 - Bailiff's Oath

3-07/070.00 - Jury Deliberation

3-07/075.00 - Verdict and Instruction Forms, Exhibits
3-07/080.00 - Viewing Evidence

3-07/085.00 - Jury Contact with the Bailiff
3-07/085.05 - Bailiff Summoned by Jury

3-07/085.10 - Polling of Jury

3-07/090.00 - Return of Jury for Information

3-07/095.00 - Presence of Defendant on Return of Verdict

3-07/100.00 - Taking the Verdict

3-07/105.00 - Late/After Normal Hours Jury Procedures

3-07/110.00 - Impaneled Juror lliness or Injured

3-07/110.05 - Reporting Juror Injuries

3-08/010.00 - Sequestered Juror Court Policy
3-08/015.00 - Providing Jury Food and Lodging
3-08/020.00 - Sequestered Jury

3-08/020.05 - Lunch Reservations

3-08/020.10 - Hotel Reservations

3-08/020.15 - Hotel Cancellation

3-08/020.20 - Jury Transportation
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3-08/020.25 - Hotel Rooms

3-08/020.30 - Recording Room Assignments
3-08/020.35 - Telephones

3-08/020.40 - Jury Recreation

3-08/020.45 - Purchases / Feeding
3-08/020.50 - Use of Alcohol

3-08/025.00 - Posting of Deputies

3-08/025.05 - Sequestered Juror lliness / Injury
3-08/030.00 - Reporting Jury / Bailiff Expense
3-08/030.05 - Criminal Trials - Jury Fees
3-08/030.10 - Civil Trials - Jury Fees

3-08/030.15 - Fee Guidelines

e « Chapter 9 - Court Trials

* » Chapter 10 - Hearings

3-10/000.05 - Defendants In-Custody

3-10/000.10 - Defendants Out of Custody
3-10/000.15 - Defendant Remanded

3-10/000.20 - Defendant on Bail/O.R.

3-10/010.00 - Misdemeanor Arraignment
3-10/015.00 - Felony Arraignment

3-10/020.00 - Preliminary Hearings

3-10/020.05 - Defendant Held to Answer
3-10/025.00 - Probation and Sentencing Hearings

3-10/030.00 - Order to Show Cause
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e 3-10/035.00 - Family Law

Chapter 11 - Juvenile Court

e 3-11/000.05 - Juvenile Court - Public and Media Access

3-11/010.00 - Juvenile Inmate Movement

311/015.00 - Juvenile Court Calendar

3-11/020.00 - Detention Hearings

3-11/025.00 - Emergency Hearings

3-11/030.00 - Juvenile Court Hearings
e » Chapter 12 - Dependency Court

e ¢ ¢ 3-12/010.00 - Bailiff Responsibilities with Shelter Care Children

3-12/015.00 - Detention of Minor in Dependency Court

3-12/020.00 - Child Visitation with In-Custody Parents

3-12/020.05 - Visiting Time

3-12/025.00 - Responsibility to Bring Minor to Courtroom

* » Chapter 13 - Mental Health Court

* » « 3-13/010.00 - Bailiff's Responsibility While Assigned to a Mental Health Court
e » Chapter 14 - Custody Handling

e ¢ 3-14/010.00 - Custody Handling Policy and Procedures

e * ¢ 3-14/010.05 - Pro-Per Status of Inmates

o o « 3-14/015.00 - Safety and Security

o ¢ 3-14/015.05 - Weapon Security

e ¢ ¢ 3-14/015.10 - Inmate Movement

e ¢ ¢ 3-14/015.15 - High Security Inmates

e o ¢ 3.14/015.20 - State Prisoners
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3-14/015.25 - Federal Prisoners
3-14/020.00 - Inmate Restraint Devices
3-14/020.05 - Handcuffing

3-14/020.10 - Stealth Belt

3-14/020.15 - Court Restraint Device Form

e o ¢ 3-14/020.20 - R.E.A.C.T. Belt (Court Services not currently authorizing the use of the
R.E.A.C.T. Belt)

o o ¢ 3-14/025.00 - Communicating with Persons in Custody

3-14/025.05 - Security Precautions for In-Custody Inmates
3-14/030.00 - Inmate Interviews

Psychological Evaluations - Penal Code, 4011.6
3-14/040.00 - New Remands

3-14/040.05 - Temporary/Short Term Remand

3-14/040.10 - Searching New Remands

3-14/045.00 - Searching Inmates

3-14/050.00 - Contraband

3-14/055.00 - Court Papers

3-14/055.05 - Papers Only Holds

3-14/060.00 - Feeding Custodies

3-14/065.00 - Clothing Exchange

3-14/065.05 - Accepting Prescription/Corrective Eyeglasses
3-14/070.00 - Inmate Escape/Erroneous Release
3-14/070.10 Deputy's Responsibility

3-14/070.15 - Supervisors Responsibility

3-14/075.00 - Releases
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3-14/080.00 - Sick/Injured Inmate

3-14/085.00 - Ordering Inmates

3-14/085.05 - Expediting Appearance of Last Day or in-Trial Inmates

3-14/085.10 - Handling the Transportation of Forthwith Cases to Other Courts

3-14/090.00 - Failure of Inmate to Appear

Chapter 15 - Warrants, Warrant Recalls and Body Attachments

¢ 3-15/000.10 - PRE-TCIS and Juvenile Warrant Recall Procedures

* 3-15/000.15 - Juvenile Warrants / Hot Warrants / Body Attachment Procedures

¢ 3-15/010.00 - Forthwith Bench Warrants

Chapter 16 - Miscellaneous Procedures

* 3-16/010.00 - Temporary Restraining Orders

* 3-16/015.00 - Printing Felony Defendants after Arraignment

» 3-16/020.00 - Orders Issued by a Judicial Officer (Verbal or Written)
* Volume 4 - Security

» » Chapter 1 - Security Program

e 4-01/010.00 Objectives

4-01/015.00 Scope of Work

4-01/020.00 Level of Service

4-01/025.00 General Protocol

4-01/030.00 Classification Specifications

4-01/035.00 Security Assistants, Sheriff (UNARMED)

4-01/040.00 Security Officer, Sheriff (ARMED)

Chapter 2 - Personnel Policies and Procedures

* 4-02/010.00 Security Officer Firearm Policy

Outline
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4-02/015.00 Uniform and Safety Equipment

4-02/015.05 Uniform for Security Officers

4/-2/015.10 Uniforms for Security Assistants

4-02/020.00 Grooming and Dress Standards

4-02/025.00 Department of Human Resources Policies and Practices
4-02/030.00 Security Officer Benefits

4-02/035.00 Security Assistant Benefits

o * « 4-02/040.00 Intra-Division Transfer Policy for Security Officers, Security Assistants and
Court Service Specialists

e « Chapter 3 - Duties and Conduct

4-03/010.00 Introduction

4-03/015.00 Duties

4-03/020.00 Responsibilities

4-03/025.00 Authority

4-03/025.05 Relations with Peace Officers

4-03/025.10 Foot Pursuit Policy for Security Personnel

4-03/030.00 Attitude

Chapter 4 - Security Policies and Procedures

4-04/000.05 Professionalism and Courtesy During the Screening Process
4-04/000.10 Managing Uncooperative, Argumentative, or Highly Emotional People
4-04/010.00 Search Screening and Recommended Staffing

4-04/015.00 Nuisance Alarms

4-04/020.00 Security Search Procedures

4-04/020.05 Search of Person and Property Entering the Courthouse

4-04/020.10 Screening a Person with a Disability
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4-04/020.15 Searching a Person with a Pacemaker or Other Medical Implant

4-04/020.20 Refusal to Submit to Weapon Screening

4-04/025.00 Peace Officers Entering a Courthouse

4-04/025.05 Securing Peace Officera€™s Weapons Appearing on Personal Business

4-04/030.00 Security Searches of the Premises
4-04/035.00 Supplement Searches in or at the Courtroom
4-04/040.00 Restricted Items

4-04/040.05 Retention and Disposition of Restricted ltems
4-04/045.00 Suspicious Items or Packages

4-04/050.00 Contraband and Prohibited ltems
4-04/055.00 Detentions and Arrests / Use of Force
4-04/060.00 Medical Emergency

4-04/065.00 Reporting Fires

4-04/070.00 Bomb Threat

4-04/075.00 Emergency Alarm System

4-04/080.00 Spectator Control

4-04/085.00 Reporting Situations

e « Chapter 5 - Administrative Policies and Procedures

4-05/010.00 Duties and Resposibilities of Supervisors
4-05/015.00 Daily Weapons Screening Report
4-05/025.00 Communications

4-05/030.00 Operation of County Vehicle

4-05/035.00 Found Property

Chapter 6 - Training
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* Volume 5 - Use of Force Reporting Procedures

» » Chapter 1 - Force Reporting Definition

» » Chapter 2 - Responsibilities for Reporting the Use of Force

e » Chapter 3 - Conducted Electrical Weapon (CEW)

* Volume 6 - Civil Management Bureau (CMB)

e « Manual of Civil Procedure

e ¢ ¢ 6-01/000.00 Definitions, Words and Phrases

6-01/010.00 Affidavit

6-01/020.00 Appear in Action
6-01/030.00 Bond of Public Entity
6-01/040.00 Child Support
6-01/050.00 Collection of Money
6-01/060.00 Forms

6-01/070.00 Judges and Magistrates
6-01/080.00 Judgment

6-01/090.00 Jurisdiction

6-01/100.00 Legal Tender
6-01/110.00 Levying Officer
6-01/120.00 Service by Mail or Fax
6-01/130.00 Writ of Mandate
6-01/140.00 Order and Motion
6-01/150.00 Certification Under Penalty of Perjury
6-01/160.00 Pleading

* 6-01/165.00 Power of Attorney
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e o o o ¢ 6-02/090.20 Distribution or deposit; time for payment; receipt of noncash payment;

6-01/170.00 Process

6-01/180.00 Writ of Prohibition

6-01/190.00 Words and Phrases

6-07/510.00 Corporation
6-02/000.00 Liabilities
* 6-02/010.00 Acting Without Lawful Authority
* 6-02/020.00 Arrest, Refusal to
* 6-02/030.00 Arrestee, Delay in Taking Before Magistrate

¢ 6-02/040.00 Falsification of Public Records

6-02/040.10 Custodial officers; theft, destruction, alteration, falsification

6-02/040.20 Noncustodial officers; theft, destruction, alteration, falsification

6-02/040.30 False certificate or writing by officer

6-02/040.40 Altered certified copy of official record
* 6-02/050.00 Force, Excessive

* 6-02/060.00 Gratuities, Accepting

* 6-02/070.00 Levy or Sale, Neglect or Refusal to

* 6-02/080.00 Paying or Receiving Unauthorized Fee
* 6-02/090.00 Pay Over Money, Neglect or Refusal to

* « 6-02/090.10 Failure to pay over money

officera€™s liability

e ¢ « « 6-02/100.00 Prisoners, Inhumanity to

e o o ¢ 6-02/110.00 Publish Notice, Failure to

e o o ¢ 6-02/120.00 Return Process, Failure to

e ¢ o ¢ 6-02/130.00 Sale Without Notice

Printed: 6/21/2026 (WEB)

Outline
Los Angeles County Sheriff's Department

Pg. 25/ 86



Court Services Division Manual

e * 6-03/000.00 Duties of Sheriff

e * 6-03/010.00 Adjourn Court in Absence of Judge

6-03/020.00 Arrests
6-03/030.00 Certificate of Service

* 6-030/030.10 Return as prima facie evidence

* 6-030/030.20 Certificate of sheriff, marshal, or court clerk; force and effect

* 6-030/030.30 Certification of service of process and notices
6-03/040.00 Court Crier

6-03/050.00 Decedenta€™s Property

6-03/060.00 Deed of Sheriff

6-03/070.00 Deposit of Property per Court Order
6-03/080.00 Deputy

* 6-03/080.10 Deputy included in principald€™s name
6-03/090.00 Emergency Services Director

6-03/100.00 Endorsement of Process

6-03/110.00 Equipment Fund

6-03/120.00 Exhibit Process, Duty to

6-03/130.00 Federal Process

6-03/140.00 Firearms, Sale of

* 6-03/140.10 Restrictions

6-03/150.00 Jails

6-03/160.00 Judicial Council, Render Assistance to
6-03/170.00 Jurors, Summoning

6-03/180.00 Military Affidavit

6-03/190.00 Peace Officer
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6-03/200.00 Perform Service

6-03/210.00 Posse Comitatus

6-03/220.00 Process Regular on Its Face
6-03/230.00 Qualifications for Deputy Sheriff
6-03/240.00 Qualifications for Sheriff
6-03/250.00 Returns (See Certificate of Service)
6-03/260.00 Service of Process

* 6-03/260.10 Due Diligence

* 6-03/260.20 Short Dated Process

» 6-03/261.00 Treasurer/Tax Collector Notices
6-03/270.00 Sheriff as a Party

6-03/280.00 Superior Court

6-03/290.00 Trust Monies

6-04/000.00 Arrests and Warrants

6-04/000.00 Arrests and Warrants
6-04/010.00 Criminal Bench Warrant
* 6-04/010.10 Contempt of Court

* 6-04/010.20 Criminal Contempt

* 6-04/010.30 Contempt - Other
6-04/020.00 Civil Bench Warrant

* 6-04/020.10 Issuance

* 6-04/020.20 Warrant Contents

* 6-04/020.30 Arrest

* 6-04/020.40 Promise to Appear

* 6-04/020.50 Failure to Appear as Promised
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o o o o ¢ 6-04/070.20 Arrest by private person; duty to take prisoner before magistrate or deliver him

6-04/030.00 Intake of Civil Warrant

6-04/040.00 Asset Examination, Failure to Appear for; willfully making improper service

6-04/030.10 Court Clerk

6-04/030.20 CCP 1993 Warrants

6-04/030.30 CCP 708.170 and 491.160 Warrants
6-04/030.40 Instructions

6-04/030.45 Warrant Directed to Another County
6-04/030.50 Cancellation

6-04/030.60 Not Found

6-04/030.70 Effect of Bankruptcy on Civil Bench Warrant
6-04/030.75 No Service

6-04/030.80 Fees

6-04/030.90 Additional Contempt Statutes

6-04/050.00 Disobeying a Subpoena or Court Order

6-04/060.00 Entry into Dwelling of Third Party

6-04/070.00 False Arrest, Peace Officer not Liable for

6-04/070.10 Arrest under warrant regular on face not actionable

to peace officer; liability for false arrest

e « ¢ ¢ 6-04/080.00 False representation of identity to peace officer; misdemeanor

6-04/090.00 Escapee, Arrest of

6-04/100.00 Force, Permissible

6-04/100.10 Resistance to arrest

6-04/100.20 Method of making arrest; amount of restraint

6-04/100.30 Use of force to effect arrest, prevent escape, or overcome resistance
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* 6-04/100.40 Arrest under warrant; force permissible
6-04/110.00 Housing Cost for Civil Prisoners
6-04/120.00 Immunity from Arrest as Foreign Witness
6-04/130.00 Magistratea€™s Verbal Order to Arrest
6-04/140.00 Out of County Warrant

* 6-04/140.50 Prisoner Segregation

6-04/150.00 Re-entering Property After Eviction
6-04/160.00 Resisting Arrest

6-04/170.00 Retaking Levied Property

6-04/180.00 Riots

6-04/190.00 Telegraphic Warrant

6-04/200.00 Warrant Contents (Criminal)

* 6-04/200.10 Warrant; direction; execution

* 6-04/200.20 Warrant; contents

* 6-04/200.30 Arrest by officer; compliance with warrant
e 6-04/200.40 Warrant, Exhibition of

* 6-04/200.50 Warrant for Witness

* 6-04/200.60 Warrant, Who May Issue

* 6-04/200.70 Magistrate defined

* 6-04/200.80 Persons designated as magistrates

6-05/000.00 Satutory Fees

* 6-05/100.00 Fee Required (enacted 1945)
* 6-05/200.00 General Service Fee
* * 6-05/200.10 Sheriffa€™s Civil Automation/Equipment Funds

* * 6-05/200.20 Sheriffa€™s Vehicle Replacement and Equipment Fund
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* 6-05/300.00 Advanced Fee Deposit

6-05/300.10 State of California or Other Political Subdivisions
6-05/300.20 State Warrant for Collection
6-05/300.30 6-05/300.30 Witness Fees

5-05/300.31 Witness Fees for Peace Officers/Government Employees

* 6-05/400.00 Exceptions to Advanced Fee Deposit

6-05/400.10 Juvenile Court Proceedings

6-05/400.20 Labor Commissioner

6-05/400.30 Local Child Support Agency/District Attorney in Child or Spousal Support

6-05/400.40 Orders Restraining Violence and Stalking

* 6-05/500.00 Acceptance of Checks for Fees

* 6-05/600.00 Returned Check Fee

* 6-05/700.00 Fee Deposit Refunds

6-05/700.10 Excess Fee Deposits of $10 or Less

6-05/700.20 No Service Process

* 6-05/800.00 Specific Fees

6-05/800.10 Arrest Warrant Arising From Order of Appearance
6-05/800.11 Book Levy on Property in Levying Officera€™s Possession
6-05/800.12 Cancellation

6-05/800.13 Copying

6-05/800.14 Daily Levy Fee

6-05/800.15 Disbursement Processing Fee

6-05/800.16 Earnings Withholding Order

6-05/800.17 Immediate Possession of Property

6-05/800.18 Jury Summons
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o o o o ¢ 6-05/800.19 Keepera€™s Fee

e o o o ¢ 6-05/800.20 Executing Instrument

e o ¢ o ¢ 6-05/800.21 Notary Public

e o o o ¢ 6-05/800.22 Not Found

o o o o ¢ 6-05/800.23 Other Charges

e o o « ¢ 6-05/800.24 Personal Property Sale Notice

e o o o ¢ 6-05/800.25 Prejudgment Claim of Right to Possession (Unlawful Detainer)
e o o ¢ ¢ 6-05/800.26 Publication Notice

e o o o ¢ 6-05/800.27 Publication Costs in Newspaper
o o o o ¢ 6-05/800.28 Real Estate Levy

o o o o ¢ 6-05/800.29 Safe Deposit Box

e o o o ¢ 6-05/800.30 Sale of Property

o o o o ¢ 6-05/800.31 Subpoena

e o o ¢ ¢ 6-05/800.32 Summons and Complaint

e « » ¢ « 6-05/800.33 Vehicle Correction Certificate

o o o o ¢ 6-05/800.34 Writ of Possession (Real Property)

6-05/900.00 In Forma Pauperis (Fee Waiver)

* 6-05/910.00 Fee Deposit Schedule

6-06/000.00 Small Claims

e o ¢ ¢ 6-06/100.00 Writ of Attachment Prohibited

* 6-06/100.10 Court Structure

* 6-06/100.20 Discovery Prohibited

* 6-06/100.30 Informal Hearing

* 6-06/100.40 Jurisdiction

* 6-06/100.50 Limit on Filings

Outline
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e * 6-06/100.60 Transfer to Superior Court

* 6-06/110.00 Advice to Litigants

* 6-06/120.00 Immunity for Giving Advice

* 6-06/130.00 Parties

* 6-06/140.00 Assigned Claims

* 6-06/200.00 Fictitious Business Name

* * 6-06/210.00 Legal Name Determination by Court

* * 6-06/220.00 Amendment of Name

* 6-06/300.00 Plaintiff4€™s Claim and Order to go to Small Claims Court
* « 6-06/300.10 Scheduling of Hearing by Clerk

* 6-06/400.00 Service of Plaintiffa€™s Claim and Order to go to Small Claims Court
* * 6-06/400.10 Untimely Service of Claim of Plaintiff

* * 6-06/400.20 Defendanta€™s Claim and Order to Go to Small Claims Court
* 6-06/500.10 Appearance by Third Party

* 6-06/500.20 Interpreter

* 6-06/500.30 Appeal Rights

* 6-06/600.00 Failure of Plaintiff to Appear

* * 6-06/600.10 Failure of Defendant to Appear

* * 6-06/600.20 Clerical Error

* * 6-06/600.30 Defective Service on Defendant

* 6-06/700.00 Appeal Procedure

* 6-06/800.00 Judgment

* * 6-06/800.10 Installment Payments

 * 6-06/800.20 Declaration of Debtord€™s Assets

* 6-06/900.00 Stay Pending Appeal
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* « « 6-06/900.10 Satisfaction of Judgment

e « * 6-06/900.20 Payment to Court

e ¢ ¢ 6-06/900.30 Drivera€™s License Suspension

e ¢ ¢ 6-07/000.00 Summons and Complaint

6-07/100.00 Complaint

* 6-07/100.10 Summons

* 6-07/100.20 Issuance

* 6-07/100.30 Contents

6-07/110.00 Time to Respond

* 6-07/110.10 General Summons

* 6-07/110.20 Unlawful Detainer

* 6-07/110.30 Libel/Slander

6-07/120.00 Joint Debtor Summons
6-07/130.00 Summons and Petition (Family Law)
* 6-07/130.10 In Re Marriage

* 6-07/130.20 Uniform Parentage Act
6-07/200.00 Forms of Businesses
6-07/210.00 Sole proprietorship
6-07/220.00 Partnerships

* 6-07/220.10 General Partnerships

* 6-07/220.20 Limited Partnership

* 6-07/220.30 Limited Liability Partnership
6-07/250.00 Limited Liability Company
6-07/260.00 Corporation

6-07/300.00 Persons Authorized to Serve

Printed:

Outline

6/21/2026 (WEB) Los Angeles County Sheriff's Department

Pg. 33/86



Court Services Division Manual

6-07/400.00 Time of Service

6-07/410.00 In General

6-07/420.00 Trial Court Case Management

» 6-07/420.10 Notice of Case Assignment

* 6-07/420.20 Service Deadline

6-07/500.00 Service of Summons

* 6-07/500.10 Multiple Capacity Summons
6-07/510.00 Corporation

* 6-07/510.10 Forfeited or Dissolved (Defunct) Corporations
* 6-07/510.20 Foreign Corporation or Company

* 6-07/510.30 Joint Stock Company or Association
6-07/520.00 Limited Liability Company

6-07/530.00 Partnerships or Other Unincorporated Associations

6-07/530.10 Properly Named Defendant

6-07/530.20 General or Limited Partnership

6-07/530.30 Association

6-07/530.40 Limited Liability Partnership
6-07/540.00 Franchises
6-07/550.00 Vessel Defendant

6-07/560.00 Public Entities

6-07/560.10 State of California

6-07/560.20 Judges or Other Officers

6-07/560.30 Judicial Branch Entities

6-07/560.40 Department of Motor Vehicles

6-07/570.00 Minors

Printed:

Outline

6/21/2026 (WEB) Los Angeles County Sheriff's Department

Pg. 34 /86



Court Services Division Manual

6-07/610.00 Incompetent or Where Guardian or Conservator Appointed
6-07/620.00 Political Candidates

6-07/630.00 Person Sued in Representative Capacity
6-07/640.00 Individuals and All Other Defendants
6-07/650.00 Legislators

6-07/660.00 Prisoner

6-07/670.00 Owner of Multi-Unit Dwelling

6-07/680.00 Fictitious Name (Doe)

6-07/690.00 Defendant Incorrectly Named
6-07/700.00 Manner of Service of Summons
6-07/710.00 Personal Delivery

6-07/720.00 Substitute Service

6-07/720.10 Natural Person Defendant

6-07/720.30 Commercial Mail Receiving Agency (CMRA)

6-07/720.40 Unknown Business Entity

6-07/720.50 Gated Community
6-07/800.00 Service on Federal Lands
6-07/810.00 Out-of-State Summons

* 6-07/810.10 Instructions

* 6-07/810.20 Affidavit of Service
6-07/820.00 Military Affidavit
6-07/830.00 Affidavit of Jurisdiction
6-07/840.00 Statement of Damages

6-07/850.00 Certificate of Service of Summons

6-07/720.20 Artificial Person Defendant (Corporation, Partnership, Etc.)
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e ¢ 6-07/860.00 Return of Lost Summons

e ¢« 6-07/870.00 Return as Evidence

e ¢ 6-07/900.00 Criminal Summons

e ¢ ¢ 6-08/000.00 Job Discrimination

6-08/100.00 JOB DISCRIMINATION
* 6-08/100.10 Verified Complaint

6-08/200.00 Subpoenas

6-08/200.10 Time to Serve

6-08/200.20 Subpoena Duces Tecum

6-08/200.30 Subpoena re Deposition

6-08/200.40 Attendance

6-08/300.00 Request for Production of Documents
* 6-08/300.10 Manner of Service

* 6-08/300.20 Contents

 6-08/300.30 Production of Documents
6-08/400.00 Order to Show Cause

6-08/500.00 Court Order

6-08/600.00 Preliminary Injunction

6-08/700.00 Civil Penalty

6-09/000.00 Housing Discrimination

6-09/100.00 Housing Discrimination
* 6-09/100.10 Complaint

* 6-09/100.20 Preliminary Injunction

6-10/000.00 Civil Subpoenas

6-10/100.00 Civil Subpoenas
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6-10/100.10 Who May Issue Subpoenas

6-10/100.20 Arbitration Subpoena

6-10/100.30 Notice to Appear in Lieu of Subpoena

6-10/100.40 Witness Fees and Mileage

6-10/100.41 Designated Public Employee Witness

6-10/100.42 Other Witness

* 6-10/200.00 Confidential Records

6-10/200.10 Consumer Records

6-10/200.20 Consumer Notification

6-10/200.30 Service on Witnhess

6-10/200.40 Quash Subpoena

6-10/200.50 Telephone Records

6-10/200.60 Peace Officer Personnel Files

6-10/200.70 Public Employee Personnel Records
* 6-10/300.00 Time for Service

¢ 6-10/310.00 Manner of Service

6-10/310.10 Designated Public Employee Witness

6-10/310.20 CHP Witness

6-10/310.30 Other Witness

6-10/310.40 Department of Motor Vehicles (DMV) Records
* 6-10/320.00 Certificate of Service
* 6-10/400.00 On-Call Witness

* 6-10/500.00 Disobedience to Subpoena

* 6-10/500.10 Contempt

* 6-10/500.20 Forfeit Damages
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* 6-10/500.30 Warrant for Witness
6-10/600.00 Civil Subpoena Duces Tecum
6-10/610.00 Manner of Production Ordered
6-10/620.00 Affidavit in Support of Subpoena
6-10/630.00 Notice of Privacy Rights
6-10/640.00 Witness Fees

6-10/650.00 Service

6-10/650.10 Designated Public Employee Witness

6-10/650.20 CHP Witness

6-10/650.30 Other Witness

6-10/650.40 Department of Motor Vehicles (DMV) Records
6-10/660.00 Attendance

6-10/670.00 Disobedience to Subpoena

6-10/700.00 Deposition Subpoena For Production of Business Records

6-10/710.00 Manner of Production Ordered
6-10/720.00 Affidavit in Support of Subpoena
6-10/730.00 Issuance

6-10/740.00 Service on Consumer or Employee
6-10/750.00 Service on Parties

6-10/760.00 Service on Witness

6-10/770.00 Deposition Officer (photocopier)
6-10/780.00 Witness Fees

* 6-10/780.10 Attendance by Custodian Not Required
* 6-10/780.20 Attendance by Custodian Is Required

6-10/800.00 Attendance
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e o ¢ ¢ 6-10/810.00 Disobedience to Subpoena

e ¢ ¢ ¢ 6-10/900.00 Deposition Subpoena for Personal Appearance for Production of Documents
and Things

e ¢ ¢ ¢ 6-10/910.00 Manner of Production Ordered

6-10/920.00 Affidavit in Support of Subpoena

6-10/930.00 Notice of Privacy Rights

6-10/940.00 Witness Fees

6-10/950.00 Service

6-10/960.00 Attendance

6-10/970.00 Disobedience to Subpoena

6-10/980.00 Civil Subpoena For Personal Appearance at Trial or Hearing

* 6-10/980.10 Witness Fees

* 6-10/980.20 Service

* 6-10/980.21 Designated Public Employee

* 6-10/980.22 CHP Witness

* 6-10/980.23 Other Witness

6-10/990.00 Attendance

* 6-10/990.10 On-Call Witness

* 6-10/990.20 Disobedience to Subpoena
6-11/000.00 Criminal Subpoena

* 6-11/100.00 Criminal Subpoena

6-11/110.00 Subpoena Duces Tecum (Criminal or Juvenile)

6-11/120.00 Subpoena (Criminal or Juvenile)

¢ 6-11/120.10 Service

e 6-11/120.20 Minors
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* 6-11/120.30 Peace Officers

* 6-11/120.40 Other Witness
6-11/200.00 Mailed Subpoena
6-11/300.00 Teletype Subpoena
6-11/400.00 Witness Fees

6-11/500.00 Attendance

6-11/600.00 On-Call Witness
6-11/700.00 Disobedience to Subpoena
6-11/800.00 Concealed Witness

6-11/900 Certificate of Service

6-12/000.00 Electronic Transactions for Levying Officers

6-12/100.00 Electronic Transactions for Levying Officers
6-12/200.00 Definitions

6-12/210.00 Levying Officer Instructions

6-12/220.00 Display of Process

6-12/230.00 Electronic Record or Document

6-12/240.00 Facsimile Record or Document

6-12/300.00 Writ Return

6-12/400.00 Memorandum of Garnishee

6-12/500.00 Redaction

6-12/600.00 Technical Problems

6-12/700.00 Electronic Recording with Recordera€™s Office
6-12/800.00 Electronic Court Records

6-12/900.00 Electronic Service of Documents

6-13/000.00 Miscellaneous Remedies Of Plaintiffs
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e o « « 6-13/000.00 Miscellaneous Remedies of Plaintiffs
e ¢ ¢ ¢ 6-13/100.00 Order for Examination of Debtor of Defendant
e o o ¢ ¢ 6-13/100.10 Court Seal Not Required

e o ¢ o ¢ 6-13/100.20 Service

e o ¢ ¢ ¢ 6-13/100.30 Distance of Travel

o o o o ¢ 6-13/100.40 Failure to Appear

e o ¢ o ¢ 6-13/100.50 Protective Order

e o o o ¢ 6-13/100.60 Order Directing Transfer

e o o ¢ ¢ 6-13/100.70 Lien

e o ¢ ¢ ¢ 6-13/100.80 Return of Service

¢ ¢ ¢ 6-13/200.00 Creditora€™s Suit

e ¢ ¢ ¢ 6-13/300.00 Pending Action

6-14/000 Miscellaneous Remedies For Judgment Creditors

e ¢ « + 6-14/000.00 Miscellaneous Remedies For Judgment Creditors
e o ¢ « 6-14/100.00 Order For Examination of Judgment Debtor

o o o ¢ ¢ 6-14/100.10 Court Seal Not Required

o o o o ¢ 6-14/110.20 Service

o o o o ¢ 6-14/110.30 Affidavit of Identity

o o o o ¢ 6-14/110.40 Travel Distance

e o o ¢ ¢ 6-14/110.50 Appearance by Artificial Person

o o o ¢ ¢ 6-14/110.60 Failure to Appear

e o o o ¢ 6-14/120.00 Order For Examination of Debtor of Judgment Debtor
o o o o ¢ 6-14/120.10 Service on Debtor of Judgment Debtor

o o o o ¢ 6-14/120.20 Service on Judgment Debtor

e o o o ¢ 65-14/120.30 Certificate of Service
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o o o o ¢ 6-14/120.40 Lien

o o o « 6-14/200.00 Creditora€™s Suit
e o o ¢ ¢ 6-14/200.10 Grounds for Suit
o o o o ¢ 6-14/200.20 Restraining Order
e o o o ¢ 6-14/200.30 Lien

e o o ¢ 6-14/300.00 Receiver

6-14/300.10 Grounds for Receiver

6-14/300.20 Alcoholic Beverage License

6-14/310.00 Written Interrogatories

6-14/320.00 Inspection of Documents

6-14/330.00 Charging Order

6-14/340.00 Pending Action
o o o ¢ 6-14/400.00 Assignment Order

o o ¢ ¢ 6-14/500.00 Money Owed by Public Entity

6-14/500.10 Filing Abstract or Certified Judgment with Public Entity

6-14/500.20 Filing Abstract or Certified Judgment with State Agency

6-14/500.30 Payment of Debt by Public Entity Other Than State Agency

6-14/500.40 Lottery Prize

6-14/500.50 Debtor is Public Works Contractor

6-14/500.60 Franchise Issued by Public Entity

e o ¢ ¢ 6-14/600.00 Trust

e o « « 6-14/700.00 Nonvested Property

e * ¢ ¢ 6-14/800.00 Guardianship or Conservatorship Property
e * « 6-16/000.00 Writ of Habeas Corpus

o o o ¢ 6-16/100.00 Writ of Habeas Corpus
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6-16/200.00 Fee

6-16/300.00 Issuance of Writ of Habeas Corpus
6-16/400.00 Contents of Writ

6-16/500.00 Service of Writ of Habeas Corpus

* 6-16/500.10 Service Requested

* 6-16/500.20 Service On Sheriffa€™s Department
6-16/600.00 Disobedience to Writ

6-16/700.00 Warrant in Lieu of Writ of Habeas Corpus

6-17/000.00 Innkeeper's Lien

6-17/100.00 Innkeepera€™s Lien
6-17/110.00 Issuance of Writ of Possession
6-17/120.00 Summons and Complaint
6-17/130.00 Temporary Restraining Order
6-17/140.00 Contents of Writ of Possession
6-17/200.00 Seizure of Property

* 6-17/210.00 Method of Seizure

* 6-17/220.00 Service of Writ of Possession
* 6-17/230.00 After Hearing Writ of Possession
* 6-17/240.00 Ex Parte Writ of Possession

* 6-17/250.00 Writ Return

6-17/300.00 Objection to Undertaking
6-17/400.00 Motion To Quash Ex Parte Writ
6-17/500.00 Third Party Claim

6-17/600.00 Disposition of Property

* 6-17/610.00 Delivery to the Plaintiff
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e ¢ ¢ 6-17/620.00 Redelivery to the Defendant

* « 6-17/700.00 Perishable Property Sale

» « 6-17/800.00 Sale of Seized ltems After Judgment

e o ¢ 6-18/000.00 Attachment of A Vessel

6-18/100.00 Attachment of A Vessel

6-18/100.00 Issuance of Writ of Attachment

6-18/200.00 Seizure

6-18/300.00 Undertaking for Release

6-18/400.00 Claim for Wages

* 6-18/500.00 Sale After Judgment

6-19/000.00 Writ of Attachment

* 6-19/100.00 Writ of Attachment

6-19/110.00 Jurisdiction of Court

6-19/120.00 Definitions

6-19/120.01 Interchangeable Terms
6-19/120.02 Account Debtor
6-19/120.03 Account Receivable
6-19/120.04 Chattel Paper
6-19/120.05 Complaint

6-19/120.06 Defendant

6-19/120.07 Deposit Account
6-19/120.08 Document of Title
6-19/120.09 Equipment

6-19/120.10 Farm Products

6-19/120.11 Financial Institution
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6-19/120.12 General Intangible
6-19/120.13 Instrument
6-19/120.14 Inventory
6-19/120.15 Levying Officer
6-19/120.16 Person
6-19/120.17 Personal Property
6-19/120.18 Plaintiff
6-19/120.19 Probable validity
6-19/120.20 Property
6-19/120.21 Public Entity
6-19/120.22 Real Property
6-19/120.23 Secured party
6-19/120.24 Security
6-19/120.25 Security Agreement

6-19/120.26 Security Interest

* 6-19/130.00 Additional Writs of Attachment

* 6-19/140.00 Actions in Which Attachment Authorized

* 6-19/150.00 Undertaking

* 6-19/160.00 Noticed Hearing Procedure

e e o ¢ 6-19/160.10 Service on Defendant
e o ¢ o ¢ 6-19/160.20 Application for Writ
o o o o ¢ 6-19/160.30 Affidavit in Support of Application
e o o ¢ ¢ 6-19/160.40 Notice of Application and Hearing
e ¢ ¢ ¢ ¢ 6-19/160.50 Opposition to Issuance of Writ
o o o ¢ ¢ 6-19/160.60 Claim of Exemption
Outline
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* 6-19/160.70 Right to Attach Order
6-19/170.00 Ex Parte Hearing Procedure

* 6-19/170.10 Grounds for Ex Parte Hearing

* 6-19/170.20 Issuance of Right to Attach Order and Writ of Attachment

6-19/180.00 Temporary Protective Order

* 6-19/180.10 Grounds for Issuing Temporary Protective Order

* 6-19/180.20 Application for Temporary Protective Order
* 6-19/180.30 Temporary Protective Order

* 6-19/180.40 Service on Defendant

* 6-19/180.50 Effect of Temporary Protective Order

* 6-19/180.60 Expiration of Temporary Protective Order
* 6-19/181.00 Order Directing Transfer

* 6-19/182.00 Fee Deposit

* 6-19/183.00 Instructions

* 6-19/183.10 Contents

* 6-19/183.20 Attorney of Record

* 6-19/184.00 Contents of Writ of Attachment

* 6-19/185.00 Amount to Satisfy

* 6-19/186.00 Property Subject to Levy

* 6-19/187.00 Pending Action or Proceeding

* 6-19/188.00 Service of Writ of Attachment

* 6-19/188.10 Service on Other than Defendant

* 6-19/188.20 Service on the Defendant

* 6-19/189.00 Duties After Levy

6-19/190.00 Property Exempt from Levy
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6-19/191.00 Claim of Exemption

6-19/200.00 Methods of Levy

6-19/210.00 Seizure Levies in General

6-19/210.10 Taking Property Into Custody
6-19/210.20 Possession of Third Party
6-19/210.30 Joint Tenancy

6-19/210.40 Liability of Levying Officer
6-19/210.50 Inventory of Property
6-19/210.60 Lien of Levying Officer

6-19/210.70 Private Place

6-19/220.00 Seizure of Specific Types of Property

6-19/220.10 Chattel Paper

6-19/220.20 Dwelling

6-19/220.21 Placing a Keeper

6-19/220.22 Removal of Occupants
6-19/220.23 Legal Owner Notification
6-19/220.30 Instruments

6-19/220.40 Inventory and Farm Products
6-19/220.41 Keeper

6-19/220.42 Cash Only Keeper
6-19/220.43 Taking Property Into Custody
6-19/220.44 Lien with Secretary of State
6-19/220.50 Negotiable Document of Title
6-19/220.60 Securities

6-19/220.70 Tangible Property in Defendant's Possession
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* 6-19/220.80 United States Savings Bond

6-19/230.00 Garnishment Levies in General

6-19/230.10 Contingent Interest

6-19/230.20 Delivering Property to Levying Officer

6-19/230.30 Security Interest

6-19/230.40 Account Debtor

6-19/230.50 Memorandum of Garnishee

6-19/240.00 Garnishment Levies on Specific Types of Property

* 6-19/240.10 Account Receivable

* 6-19/240.20 Decedent's Estate

* 6-19/240.30 Deposit Account/Safe Deposit Box

* 6-19/240.40 Final Money Judgment

* 6-19/240.50 General Intangible

* 6-19/240.60 Goods Held by Bailee

* 6-19/240.70 Negotiable Document of Title

* 6-19/240.80 Securities

* 6-19/240.81 Certificated Security

* 6-19/240.82 Uncertificated Security

* 6-19/240.83 Security in Possession of Secured Party
* 6-19/240.84 Security Entitlement

6-19/250.00 Tangible Property in Possession of Third Party
6-19/300 Lien Levies in General

6-19/310.00 Lien Levies On Specific Types of Property
* 6-19/310.10 Equipment of Going Business

e 6-19/310.11 Equipment Other Than Vehicle or Vessel
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* 6-19/310.12 Equipment That Is a Vehicle or Vessel
* 6-19/310.20 Inventory and Farm Products
6-19/400.00 Recording Levies in General

6-19/410.00 Recording Levies on Specific Types of Property

6-19/410.10 Real Property

6-19/410.20 Levy by Recording

6-19/410.30 Notification to Record Owner

6-19/410.40 Notification to Occupant

6-19/420.00 Growing crops

6-19/500.00 Property in the Custody of Levying Officer
6-19/510.00 Service of Attachment Process on Defendant
6-19/520.00 Levy Lien

6-19/530.00 Perishable Property Sale

6-19/540.00 Defendant's Payover Authorization
6-19/550.00 Release

6-19/600.00 Judgment for Defendant

6-19/700.00 Bankruptcy/Assignment for Benefit of Creditors
6-19/800.00 Registered Process Server

6-19/900.00 Checks

6-19/910.00 Writ Return to Court

6-20/000.00 Writ of Execution (Money Judgment)

* 6-20/100.00 Writ of Execution
* « 6-20/100.10 Enforcement Period Generally
e ¢ 6-20/100.20 Judgment for Support

e 6-20/100.30 Multiple Writs
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e 6-20/100.40 Contents of Writ
e ¢ 6-20/100.41 Attachment 20
* 6-20/110.00 Fee Deposit

¢ 6-20/120.00 Instructions

6-20/120.10 Information Required

6-20/120.20 Attorney of Record

6-20/120.30 Conditional Instructions

6-20/120.40 Liability

* 6-20/130.00 Amount to Satisfy

e ¢ 6-20/130.10 Interest

* * 6-20/130.20 Costs

* 6-20/140.00 Payment of Judgment by Third Party

* 6-20/150.00 Checks

* 6-20/160.00 Crediting Money to Satisfaction of Judgment

e ¢ 6-20/160.10 Non-Child Support Judgment

* ¢ 6-20/160.20 Child Support Judgment

* 6-20/170.00 Service of Execution Process on Judgment Debtor

* 6-20/200.00 Property Not Subject to Enforcement of Money Judgment

6-20/200.10 Non-assignable Property

6-20/200.20 Business License

6-20/200.30 Social Security

6-20/200.40 Inadvertent Levy Claim of Exemption

6-20/210.00 Property Subject to Enforcement of Money Judgment

6-20/210.10 Community Property

6-20/210.20 Trust, Cause of Action
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6-20/210.30 Real Property Lease

6-20/300.00 Pending Action or Proceeding

6-20/400.00 Time for Execution of Writ

6-20/410.00 Judgment Debtor Notification

6-20/410.10 Reliance on Instructions

6-20/410.20 Manner of Debtor Notification
6-20/410.30 Failure to Notify Debtor

6-20/410.40 Earnings Withholding Order
6-20/410.50 Debtora€™'s Attorney

6-20/410.60 Personal Service of Debtor Notification

6-20/410.70 Service by Mail 684.120 CCP

6-20/420.00 Proof of Service

6-20/500.00 Methods of Levy

6-20/510.00 Seizure Levies in General
6-20/510.10 Possession of Third Party
6-20/510.20 Joint Tenancy

6-20/510.30 Nature of Custody
6-20/510.40 Taking Property Into Custody
6-20/510.50 Liability of Levying Officer
6-20/510.60 Registration Information at Time of Levy
6-20/510.70 Lien of Levying Officer
6-20/510.80 Legal Owner Notification
6-20/510.90 Private Place

6-20/520.60 United States Savings Bond

6-20/520.00 Seizure Levies on Specific Types of Property
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6-20/520.10 Chattel Paper

6-20/520.20 Dwelling

6-20/520.21 Placing a Keeper

6-20/520.22 Removal of Occupants
6-20/520.30 Instruments

6-20/520.40 Negotiable Document of Title
6-20/520.50 Securities

6-20/520.51 Securities Defined
6-20/520.52 Issuer Defined

6-20/520.53 Certificated Security
6-20/520.54 Uncertificated Security
6-20/520.55 Security in Possession of Secured Party
6-20/520.56 Security Entitlement
6-20/520.60 United States Savings Bond

6-20/520.70 Stock Certificates

6-20/530.00 Tangible Personal Property of a Going Business

6-20/530.10 Keeper Installation

6-20/530.20 Taking Custody of Property
6-20/530.30 Cash Only Keeper

6-20/540.00 Garnishment Levies in General
6-20/540.10 Contingent Interest

6-20/540.11 Rent

6-20/540.20 Delivering Property to Levying Officer
6-20/540.30 Pension Plan

6-20/540.40 Security Interest

Printed:

6/21/2026 (WEB)

Outline

Los Angeles County Sheriff's Department

Pg. 52/86



Court Services Division Manual

6-20/540.50 Notice to Third Party

6-20/540.60 Account Debtor

6-20/540.70 Memorandum of Garnishee

6-20/550.00 Public Entities Immune from Garnishment
6-20/550.10 State and Local Governments

6-20/550.20 Federal Government

6-20/550.30 Bail or Other Property in Custody of Officer
6-20/560.00 Garnishment Levies on Specific types of Property
6-20/560.10 Account Receivable

6-20/560.20 Decedenta€™s Estate

6-20/560.30 Deposit Account/Safe Deposit Box

6-20/560.31 Levy Without Court Order

6-20/560.32 Levy With Court Order

6-20/560.33 Charging Order

6-20/560.40 Final Money Judgment

6-20/560.50 General Intangible

6-20/560.60 Goods Held By Bailee

6-20/560.61 Where Bailee Has Not Issued a Negotiable Document of Title
6-20/560.62 Where Bailee Has Issued a Negotiable Document of Title 700.040 CCP
6-20/560.70 Negotiable Document of Title

6-20/560.80 Tangible Property in Possession of Third Party
6-20/570.00 Recording Levies in General

6-20/580.00 Recording Levies on Specific types of Property
6-20/580.10 Real Property

6-20/580.11 Real Property Defined
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* 6-20/580.12 Levy by Recording

* 6-20/580.13 Notification to Record Owner

* 6-20/580.14 Notification to Occupant

* 6-20/580.15 Dwelling

* 6-20/580.20 Growing crops, Timber, Minerals, Etc.
* 6-20/580.21 Levy by Recording

* 6-20/580.22 Notification to Record Owner

* 6-20/580.23 Notification to Secured Party

* 6-20/580.24 Notification to Occupant

6-20/600.00 Levy Lien

6-20/700.00 Property in the Custody of Levying Officer
* 6-20/710.00 Perishable Property Sale

6-20/800.00 Return of Writ

6-20/900.00 Registered Process Server

* 6-20/900.10 Service by Party

6-21/000.00 Writ of Possession (Claim and Delivery)

6-21/100.00 Writ of Possession (Claim and Delivery)

* 6-21/100.00 Writ of Possession (Claim and Delivery)
* 6-21/110.00 Definitions

* 6-21/110.10 Complaint

* 6-21/110.20 Defendant

* 6-21/110.30 Farm Products

* 6-21/110.40 Inventory

* 6-21/110.50 Levying Officer

¢ 6-21/110.60 Person
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* 6-21/110.70 Plaintiff

* 6-21/110.80 Probable validity

* 6-21/110.90 Public entity

* 6-21/120.00 Noticed Hearing Procedure
* 6-21/130.00 Ex Parte Procedure

* 6-21/140.00 Temporary Restraining Order

* 6-21/150.00 Issuance of Writ of Possession (Claim and Delivery)

* 6-21/150.10 Undertaking

* 6-21/160.00 Order Directing Transfer

* 6-21/170.00 Contents of Writ of Possession (Claim and Delivery)

6-21/200.00 Levy and Custody

6-21/210.00 Seizure From Third Party

6-21/220.00 Private Place

6-21/220.10 Private Place Endorsement

6-21/220.20 Private Place No Endorsement
6-21/300.00 Service of Process

* 6-21/310.00 After Hearing Writ

* 6-21/320.00 Ex Parte Writ

6-21/400.00 Remedies of Defendant

* 6-21/410.00 Objection to Undertaking

* 6-21/420.00 Motion to Quash Ex Parte Writ
* 6-21/430.00 Redelivery Bond

6-21/500.00 Third Party Claim

6-21/600.00 Delivery to the Plaintiff

6-21/700.00 Perishable Property Sale
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* 6-21/800.00 Return of Writ
6-22/000.00 Writ of Possession of Personal Property

* 6-22/100.00 Writ of Possession of Personal Property

¢ 6-22/110.00 Death of Debtor

* 6-22/120.00 Public Entity Debtor

* 6-22/130.00 Money Judgment

* 6-22/140.00 Order Directing Transfer

6-22/200.00 Issuance of Writ

e 6-22/210.00 Contents of Writ

* 6-22/220.00 Enforcement Period Generally

6-22/300.00 Method of Seizure

* 6-22/310.00 Dwelling

6-22/400.00 Private Place

6-22/500.00 Third Party Claim

* 6-22/510.00 Persons Who May Claim

* 6-22/520.00 Claim of Ownership or Right to Possession

* 6-22/530.00 Claim of Security Interest or Lien

6-22/600.00 Return of Writ of Possession
6-23/000.00 Earnings Withholding Orders

* 6-23/100.00 Earnings Withholding Orders

¢ 6-23/110.00 Definitions

* 6-23/110.10 Earnings

* 6-23/110.20 Earnings Assignment Order for Support

* 6-23/110.30 Employee

* 6-23/110.40 Employer
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6-23/110.50 Judgment Creditor

6-23/110.60 Judgment Debtor

6-23/110.70 Person

6-23/120.00 Spousea€™s Earnings

6-23/130.00 Forms

6-23/140.00 Types of Garnishments Involving Wages

6-23/141.00 Earnings Assignment Order for Support

6-23/142.00 Earnings Withholding Order for Support

6-23/142.10 Local Child Support Agency

6-23/143.00 Earnings Withholding Order for Taxes

6-23/144.00 Final Earnings Withholding Order for Cost and Interest
6-23/145.00 Earnings Withholding Order

6-23/150.00 Issuance of Earnings Withholding Orders

6-23/151.00 The State of California Employment Development Department
6-23/160.00 Contents of Earnings Withholding Order

6-23/170.00 Additional Costs

* 6-23/200.00 Service

6-23/210.00 Documents Served
6-23/220.00 Manner of Service

6-23/230.00 Re-service of Earnings Withholding Order

* 6-23/300.00 Public Entity Employer

6-23/310.00 County or City Employer
6-23/320.00 State Agency Employer
6-23/330.00 Federal Government Employer

6-23/330.10 Child and Spousal Support
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6-23/330.20 Other Debts

6-23/330.30 Service of Earnings Withholding Order

6-23/340.00 Frequently Served Federal Agencies

6-23/340.10 United States Department of Defense

6-23/340.20 Bureau of Alcohol, Tobacco, Firearms and Explosives
6-23/340.30 Coast Guard

6-23/340.40 Internal Revenue Service

6-23/340.50 Post Office

6-23/340.60 Social Security Administration

6-23/340.70 Department of Veterans Affairs

* 6-23/400.00 Return of Service

6-23/410.00 Accounting for Collections

6-23/420.00 Service of Modification/Termination

* 6-23/500.00 Earnings Subject to Withholding

6-23/510.00 Withholding Amount
6-23/520.00 Withholding Period

6-23/530.00 Termination of Order

* 6-23/600.00 Priorities of Wage Levy Orders

6-23/600.10 Priority
6-23/600.20 Same Priority
6-23/610.00 Withholding Status of Multiple Orders

6-23/620.00 Work Furlough

* 6-23/700.00 23.21 Employer Duties, Liabilities and Protections

6-23/700.10 Employer Compliance with Orders

6-23/700.20 Employer Withholding After Termination of Order
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* 6-23/710.00 Delivery of Copy to Employee

* 6-23/730.00 Withhold Wages

* 6-23/740.00 Remit Earnings to Levying Officer

* 6-23/750.00 Notify Levying Officer of Tax Withholding Order
* 6-23/760.00 Employer in Contempt

* 6-23/770.00 Employer Misdemeanor

* 6-23/780.00 Civil Action Against Employer

* 6-23/790.00 Employer Failure to Notify Employee

6-23/800.00 Registered Process Server

6-24/000.00 Writ of Possession of Real Property

6-25/000.00 Collection In Lieu Of Sale

6-25/100.00 Collection in Lieu of Sale

6-25/200.00 Property Subject to Collection

6-25/210.00 Accounts Receivable

6-25/220.00 Chattel Paper

6-25/230.00 Final Money Judgment

6-25/240.00 General Intangible

6-25/250.00 Instruments

6-25/260.00 Instruments From Sale or Lease

6-25/300.00 Authorization to Sell

6-25/400.00 Sale Procedures

* 6-25/410.00 Judgment Creditora€™s Notice of Intended Sale

* 6-25/420.00 Judgment Debtora€™s Motion to Collect Rather Than Sell

6-26/000.00 Writ of Sale

6-26/100.00 Writ of Sale
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6-26/110.00 Mortgage Enforceable by Foreclosure

6-26/120.00 Mortgage with Power of Sale

6-26/130.00 Judicial Enforcement of Security Interest in Property

6-26/140.00 Writ of Sale as Writ of Execution to Collect Money
e o ¢ ¢ 6-26/200.00 Issuance of Writ
° o o o ¢ 6-26/210.00 Contents of Writ

e « ¢ ¢ 6-26/300.00 Enforcement of Judgment for Sale

6-26/310.00 Enforcement After Death of Debtor

6-26/320.00 Enforcement Against Public Entity

6-26/330.00 Order Directing Transfer

6-26/340.00 Time to Execute Writ

6-26/350.00 Levy
e o ¢ « 6-26/400.00 Real Property Transfer Tax

o o o ¢ 6-26/500.00 Property Subject to Redemption

6-26/510.00 Redeemable Property

6-26/520.00 Notice of Sale

6-26/520.10 Special Requirements of Notice of Sale

6-26/520.20 Minimum Bid

e o ¢ ¢ 6-26/600.00 Conduct of Sale

6-26/610.00 Manner of Sale

6-27/620.00 Withdrawal of Bid

6-26/630.00 Minimum Bid at Sales

6-26/630.10 Minimum Bid not Received

6-26/640.00 No Bids Received

6-26/650.00 Only Debtora€™s Interest in Property is Purchased
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* 6-26/700.00 Method of Payment of Sale Bid

6-26/710.00 Credit on Judgment (Wooden Money)
6-26/720.00 Credit Bid

6-26/720.10 Property Other Than Real Property
6-26/720.20 Real Property

6-26/730.00 Bidder Default

6-26/730.10 Default at Sale

6-26/730.20 Default After Sale

6-26/730.30 New Sale after Default

6-26/730.40 Rejecting Defaulting Bidder

* 6-26/800.00 Issuance of Certificate of Sale

6-26/810.00 Period of Redemption

6-26/820.00 Notice to Judgment Debtor of Right of Redemption
6-26/830.00 Parties Who May Redeem

6-26/840.00 Redemption Procedure

6-26/850.00 Certificate of Redemption

6-26/860.00 Payment to Purchaser

6-26/870.00 Deed of Sale

6-26/880.00 Disposition of Proceeds

6-26/890.00 Special Tax Assessment

* 6-26/900.00 Return of Writ

6-27/000.00 Execution Sale

* 6-27/100.00 Execution Sale

6-27/110.00 Possession of Writ by Levying Officer

6-27/120.00 Sister State Money Judgment
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6-27/130.00 Decedenta€™s Estate
6-27/140.00 Levying Officer Cannot Purchase

6-27/150.00 Lien Extinguished by Sale

* 6-27/200.00 Real Property Containing a Dwelling

6-27/210.00 Definitions

6-27/210.10 Dwelling

6-27/210.20 Family Unit

6-27/210.30 Homestead

6-27/210.40 Spouse

6-27/220.00 Order for Sale Required

6-27/230.00 Order for Sale Not Required

6-27/240.00 Request for Application for Order to Sell

6-27/250.00 Order to Show Cause in re Order for Sale of Dwelling
6-27/260.00 Declaration for Rehearing on Homestead Exemption

6-27/270.00 Personal Property Claim of Exemption

* 6-27/300.00 Notice of Sale

6-27/310.00 Personal Property
6-27/320.00 Alcoholic Beverages
6-27/330.00 Corporate Stock
6-27/340.00 Restricted ltems
6-27/350.00 Perishable Property
6-27/360.00 Real Property

6-27/370.00 Additional Notices of Sale

6-27/400.00 Advertising

6-27/500.00 Postponement of Sale
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6-27/500.10 Public Notice of Postponement of Sale

* 6-27/600.00 Conduct of Sale

6-27/610.00 Manner of Sale

6-27/620.00 Withdrawal of Bid

6-27/630.00 Minimum Bid

6-27/630.10 Motor Vehicle Exemption

6-27/630.20 Minimum Bid at Execution Sales

6-27/630.30 Minimum Bid at Franchise Tax Board Sale
6-27/630.40 Minimum Bid not Received

6-27/630.50 No Bids Received

6-27/640.00 Dwelling

6-27/650.00 Real Property Sale

6-27/650.10 Homestead Exemption

6-27/650.20 Fair Market Value

6-27/650.30 Homestead Exemption Minimum Bid not Received
6-27/650.40 Fair Market Value Minimum Bid not Received

6-27/660.00 Only Debtora€™s Interest in Property is Purchased

* 6-27/700.00 Method of Payment of Sale Bid

6-27/710.00 Credit on Judgment (Wooden Money)
6-27/720.00 Credit Bid

6-27/720.10 Property Other Than Real Property
6-27/720.20 Real Property

6-27/730.00 Bidder Default

6-27/730.10 Default at Sale

6-27/730.20 Default After Sale
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e 6-27/730.30 New Sale after Default
* 6-27/730.40 Rejecting Defaulting Bidder

6-27/800.00 Delivery of Property

6-27/810.00 Certificate of Sale

6-27/820.00 Airplane

6-27/830.00 Real Property Deed of Sale

6-27/840.00 Contents of Certificate or Deed of Sale

6-27/900.00 Distribution of Proceeds of Sale

6-27/910.00 Collection by Non-Cash Payment

6-27/920.00 Prompt Distribution of Proceeds

6-27/930.00 Deposit with Court

6-27/940.00 Proceeds from Sale Other Than Homestead

6-27/950.00 Proceeds from Sale of Homestead

6-27/960.00 Failure to Distribute Proceeds Timely

6-28/000.00 Release Of Property Under Levy

6-28/100.00 Release of Property Under Levy
6-28/200.00 Receipt of Amount to Satisfy
6-28/300.00 Instructions of Creditor 488.730, 699.060 CCP

6-28/400.00 Writ of Attachment Levy

6-28/410.00 Bond or Undertaking

6-28/420.00 Defendant&€™s Undertaking

6-28/420.10 Undertaking Filed with Court

6-28/420.20 Service of Undertaking on Plaintiff

6-28/420.30 Objection to Undertaking

6-28/420.40 Undertaking Not Required
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» * 6-28/420.50 Deposit in Lieu of Undertaking

* * 6-28/430.00 Judgment for Plaintiff

e * 6-28/440.00 Judgment for Defendant

* * 6-28/440.10 Release of Property

* ¢ 6-28/440.20 Increase Amount of Undertaking

* * 6-28/440.30 Undertaking Required to Continue Levy during Appeal of Plaintiff
* * 6-28/450.00 Bankruptcy or Assignment for the Benefit of Creditors
e » 6-28/450.10 Request for Release of Attachment

* * 6-28/450.20 Filing Request for Release

* « 6-28/450.30 Notification of Plaintiff

* * 6-28/450.40 Release of Attachment

* * 6-28/450.50 To Whom Released

* 6-28/500.00 Writ of Execution

6-28/510.00 Appeal

6-28/510.10 No Stay Without Appeal Bond

6-28/510.20 No Release Until Undertaking Justifies

6-28/510.30 Appeal Bond Releases Property

6-28/520.00 Writ Recalled and/or Quashed

6-28/530.00 Stay Order

6-28/540.00 Inadvertent Levy

* 6-28/600.00 Appeals

6-28/610.00 Limited Civil Cases

6-28/620.00 Unlimited Civil Cases

6-28/630.00 Small Claims Court

6-28/630.10 Motion to Vacate Judgment
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6-28/630.20 Enforcement Automatically Stayed

6-28/640.00 Notice of Entry of Judgment

* 6-28/700.00 Levying Officera€™s Possessory Lien

* 6-28/800.00 Manner of Release

6-28810.00 Property in Custody of Levying Officer
6-28/820.00 Property Not in Custody of Levying Officer

6-28/830.00 Property Levied upon by Recording or Filing

6-29/000.00 Bankruptcy

* 6-29/100.00 Bankruptcy

6-29/101.00 Significant Concepts, Words and Phrases
6-29/102.00 341 Meeting of Creditors
6-29/103.00 Abandonment

6-29/104.00 Abstention

6-29/105.00 Adversary Proceeding

6-29/106.00 Contested Matter

6-29/107.00 Writ of Attachment

6-29/108.00 Automatic Stay

6-29/108.10 Commencement of Automatic Stay
6-29/108.20 Termination of Automatic Stay
6-29/108.30 Personal Property Lease
6-29/108.40 Repeat Filings

6-29/108.41 Prior Case Filed Within One Year
6-29/108.42 Two or More Prior Dismissed Cases
6-29/108.50 Notice of Bankruptcy

6-29/108.60 Actions by Debtor
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6-29/108.70 Exceptions to Automatic Stay

6-29/108.71 Nonresidential Property Eviction

6-29/108.72 Residential Property Eviction

6-29/108.73 Residential Property Eviction (Endangerment/Drug Activity)
6-29/108.74 Post-Petition Earnings

6-29/108.75 Bench Warrant (Civil)

6-29/108.76 Domestic Actions

6-29/108.80 In Rem Order for Relief from Stay

6-29/108.90 Ineligibility for File Bankruptcy

6-29/109.00 Violation of Automatic Stay

¢ 6-29/110.00 Judicial Lien

6-29/111.00 Avoidance of Lien
6-29/111.10 Trustee Avoidance
6-29/111.20 Debtor Avoidance
6-29/111.30 Chapter 7

6-29/111.40 Chapter 13
6-29/112.00 Proof of Claim
6-29/113.00 Closing

6-29/114.00 Codebtor

6-29115.00 Community Property
6-29/116.00 Consolidation
6-29/117.00 Contempt of Bankruptcy Court
6-29/118.00 Conversion
6-29/118.10 Chapter 7 Conversion

6-29/118.20 Chapter 11 Conversion
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o o o o ¢ 6-29/118.30 Chapter 13 Conversion
o o o o ¢ 6-29/118.40 Involuntary Bankruptcy Conversion

e ¢ ¢ 6-30/000.00 Exemptions

* ¢ 6-30/100.00 Exemptions

e o ¢ ¢ 6-30/110.00 Adjustment of Exemption Amounts
e o ¢ ¢ 6-30/120.00 Waiver of Exemption Rights

e o ¢ ¢ 6-30/130.00 Exempt Property

e o o o ¢ 6-30/130.10 Writ of Attachment

o o o o ¢ 6-30/130.20 Writ of Execution

o ¢ ¢ ¢ 6-30/140.00 Persons Who Can Claim Exemption
e o ¢ ¢ 6-30/150.00 Exemptions Only Apply to Writs of Attachment or Execution
e « ¢ 6-30/160.00 Property Not Subject to Levy

e ¢ ¢ « 6-30/170.00 Time Extension to File Exemption

e o o ¢ 6-30/180.00 Jointly Owned Property

e o o o ¢ 6-30/180.10 Joint Property

o o o o ¢ 6-30/180.20 Partnership or Corporate Property
o o o o ¢ 6-30/180.30 Community Property

e o o ¢ 6-30/200.00 Specific Exemptions

6-30/201.00 Aid

6-30/202.00 Cause of Action

6-30.202.10 Personal Injury

6-30/202.20 Wrongful Death

6-30/203.00 Cemetery Plot

6-30/204.00 Direct Deposit Public Benefits and Social Security Deposit Accounts

6-30/205.00 Earnings
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6-30/205.10 Child or Spousal Support Debt

6-30/205.20 All Other Debt

6-30/205.30 Exemption Claimed for Support of Debtor and Debtora€™s Family

6-30/205.40 Earnings in Deposit Account
6-30/205.50 Seamen

6-30/206.00 Education Benefits

6-30/207.00 Health Aids

6-30/208.00 Health Insurance and Disability Payments
6-30/209.00 Home Improvement Materials
6-30/210.00 Homestead

6-30/211.00 Jewelry, etc.

6-30/212.00 Life Insurance Policies

6-30/213.00 Motor Vehicle

6-30/214.00 Prisoner Trust Account

6-30/215.00 Relocation Benefits

6-30/216.00 Retirement Benefits from Private Plan
6-30/217.00 Retirement Benefits from Public Entity
6-30/218.00 Tools and Equipment of Trade
6-30/219.00 Trust Funds

6-30/220.00 Unemployment Benefits

6-30/221.00 Vacation Credits of Public Employee

6-30/222.00 Workersa€™ Compensation Claim or Award

* 6-30/300.00 Court of Jurisdiction

6-30/310.00 Time Computation

6-30/310.10 Holidays
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6-30/310.20 Closure

6-30/310.30 Court Extended Time
6-30/310.40 Service by Mail

6-30/320.00 Time for Filing Claim of Exemption
6-30/320.10 Writ of Attachment
6-30/320.11 After Hearing Writ
6-30/320.12 Ex Parte Writ

6-30/320.13 Real Property

6-30/320.14 Estate of a Decedent
6-30/320.15 Farm Products or Inventory
6-30/320.16 Change of Circumstances
6-30/330.00 Filing Claim

6-30/330.10 Received by Levying Officer

* 6-30/340.00 Writ of Execution

6-30/340.10 Direct Deposit Public Benefits and Social Security Accounts
6-30/340.20 Dwelling

6-30/340.30 Earnings Withholding Order

6-30/340.31 Earnings Withholding Order for Support or Taxes
6-30/340.40 Interest in Estate of a Decedent

6-30/340.50 All Other Property

* 6-30/350.00 Filing of Claim

6-30/350.10 Earnings Withholding Order
6-30/350.20 Direct Deposit Public Benefits and Social Security Payments

6-30/350.30 All Other Property

* 6-30/360.00 Notice to Creditor
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* 6-30/360.10 Earnings Withholding Order

* 6-30/360.20 Direct Deposit Public Benefits and Social Security Payments

* 6-30/360.30 All Other Property

e o ¢ ¢ 6-30/370.00 Release if No Notice of Opposition or Notice of Hearing
e o o ¢ ¢ 6-30/370.10 Earnings Withholding Order

e o ¢ o ¢ 6-30/370.20 Direct Deposit Social Security Payment
o o o o ¢ 6-30/370.30 All Other Property

e o ¢ ¢ 6-30/400.00 Status of Levy Pending Hearing

e ¢ ¢ « 6-30/500.00 Hearing and Judgment

e ¢ ¢ « 6-30/600.00 Order Determining Claim of Exemption

e o o ¢ « 6-30/610.00 Earnings Withholding Order

e o ¢ ¢« ¢ 6-30/620.00 Direct Deposit Social Security Payment
e o o o ¢ 6-30/630.00 All Other Property

e o ¢ ¢ 6-30/700.00 Appeal on Order Determining Claim of Exemption

6-30/710.00 Earnings Withholding Order

6-30/720.00 Direct Deposit Social Security Payment

6-30/730.00 All Other Property

6-30/740.00 Appeal Period

e » ¢ ¢ 6-26/100.00 Writ of Sale

6-26/110.00 Mortgage Enforceable by Foreclosure

6-26/120.00 Mortgage with Power of Sale

6-26/130.00 Judicial Enforcement of Security Interest in Property

6-26/140.00 Writ of Sale as Writ of Execution to Collect Money
e ¢  6-31/000.00 Third Party Claim

e o ¢ ¢ 6-31/100.00 Third Party Claim
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6-31/110.00 Definitions

6-31/110.10 Creditor

6-31/110.20 Debtor

6-31/110.30 Third Party

6-31/110.40 Personal Property

6-31/120.00 Purpose of Third Party Claim Procedures
6-31/130.00 Duty to Notify

6-31/140.00 Persons Who May Claim

6-31/150.00 Failure to Make a Claim

* 6-31/200.00 Property Subject to Claim

6-31/210.00 Creditora€™s Demand for Third Party Claim

6-31/220.00 Failure to File Third Party Claim After Demand

* 6-31/300.00 Filing Procedures

Debtor

6-31/310.00 Filing a Third Party Claim

6-31/310.10 Claim of Ownership or Right to Possession
6-31/310.20 Claim of Security Interest or Lien
6-31/310.30 Levying Officer Prohibition

6-31/310.40 Undertaking to Release Filed by Third Party

6-31/320.00 Service of the Third Party Claim and/or Undertaking on the Creditor and

6-31/320.10 Duty to Serve Third Party Claim
6-31/320.20 Claim of Ownership or Right to Possession

6-31/320.30 Claim of Security Interest or Lien

6-31/400.00 Continuation of the Levy

6-31/500.00 Release of Property
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* 6-31/510.00 Undertaking to Release Filed by Third Party

* 6-31/520.00 Undertaking to Release Not Filed by Third Party

* 6-31/530.00 Party To Whom Property is Released

* 6-31/600.00 Creditora€™s Undertaking

6-31/610.00 Claim for Ownership or Possession

6-31/620.00 Claim of Security Interest or Lien

6-31/630.00 Public Entity Exemption

6-31/640.00 Personal Sureties

6-31/650.00 Cash Deposit
* 6-31/700.00 Objections to Undertakings
e ¢ 6-31/710.00 No Objection Made

* 6-31/800.00 Hearing on Third Party Claim and/or Undertaking

6-31/810.00 Hearing Upon Objection

6-31/820.00 Levying Officer Duties

6-31/830.00 Stay

6-31/840.00 No Dismissal Without Consent

6-31/850.00 Court Determination

6-31/860.00 Appeal of Judgment

-31/900.00 Undertaking Disposition Upon Return of Writ
6-32/000.00 Preferred Labor Claims

¢ 6-32/100.00 Preferred Labor Claims

6-32/200.00 Assertion of Claim

6-32/300.00 Duties of Levying Officer and Garnishee

* 6-32/310.00 Retention of Sufficient Assets and Proceeds

6-32/400.00 Duty of Garnishee
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* 6-32/500.00 Dispute of Labor Claim

* * 6-32/510.00 Filing of Dispute

* * 6-32/520.00 Hearing on Claim

* 6-32/600.00 Determination of Priority

» « 6-32/610.00 Allowance of Labor Claim
* * 6-32/620.00 Disallowance of Priority

* 6-32/700.00 Payment of Established Labor Liens

6-32/710.00 Time and Amount of Payment

6-32/720.00 Apportioning Between Labor Claimants

6-32/730.00 Request for Release of Writ of Attachment or Execution

6-32/740.00 Claims are filed through the California Labor Commissioner

6-32/750.00 Separate Suit by Labor Claimant
6-33/000.00 Tax Collections and Liens

* 6-33/100.00 Tax Collections and Liens

* 6-33/110.00 Priority of Tax Liens and Writs of Attachment or Execution

* 6-33/200.00 County Taxes

6-33/210.00 Property Taxes Secured by Real Estate

6-33/220.00 Unsecured Personal Property Taxes

6-33/230.00 Force and Effect

6-33/240.00 Seizure and Sale

* 6-33/300.00 State of California Tax Collections and Tax Liens

6-33/310.00 Unemployment Insurance Contributions

6-33/310.10 State Tax Lien

6-33/310.20 Priority of Lien

6-33/310.30 Notices of Levy
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6-33/310.40 Summary Judgments
6-33/310.50 Execution

6-33/310.60 Civil Action

6-33/310.70 Warrants for Collection
6-33/310.80 Preferred Labor Claims
6-33/320.00 Income Taxes
6-33/320.10 Tax Lien

6-33/320.30 Summary Judgment
6-33/320.40 Execution

6-33/320.60 Warrants for Collection
6-33/330.00 Sales Taxes
6-33/330.10 Tax Lien

6-33/330.20 Priority of Lien
6-33/330.30 Notice of Levy
6-33/330.40 Lawsuit for Tax
6-33/330.50 Summary Judgment
6-33/330.60 Execution

6-33/330.70 Warrants for Collection

* 6-33/400.00 Internal Revenue Service Taxes

6-33/400.10 Internal Revenue Tax Lien
6-33/400.20 Priority over Attachment Liens
6-33/400.30 Priority as Against Execution Liens
6-33/410.00 Procedure After Notice of Tax Lien
6-33/410.10 Priority Disputes

6-33/420.00 Warrant for Collection
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e « Keeper Levy Procedures

e Table Of Contents

* 6-35/113.00 Office Responsibilities

e * 6-35/113.10 Master Keeper Report

6-35/113.20 Monies And Receipts

6-35/113.40 Bank Deposits

6-35/113.50 Keeper Serving Process

6-35/113.60 After Hours Keeper

* 6-35/114.00 Non-Originating Office Responsibilities

e * 6-35/114.10 Bank Deposits

e * 6-35/114.20 Keeper Related Documents

* * 6-35/114.30 Keeper Serving Process

* 6-35/115.00 Field Responsibilities

e ¢ 6-35/115.10 Creditor Spotter

* ¢ 6-35/115.20 Business Keys

» » Levy Crew Standard Operating Procedures

» Table of Contents

e ¢ ¢ 6-36/100.00 Daily Log On Mobile Digital Communication System
e ¢ ¢ 6-36/101.00 Equipment

o o ¢ 6-36/102.00 Priority of Process

e o ¢ 6-36/103.00 Scheduling Evictions

e * ¢ 6-36/104.00 Eviction Cancellation

» ¢ * 6-36/105.00 Plaintiff No-Show

e ¢ ¢ 6-36/106.00 Review of Service Tickets and Returns
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e ¢ * 6-36/107.00 Sales

e * ¢ 6-36/108.00 Moving/Storage Companies
e * ¢ 6-36/109.00 Appraiser/Insurance Costs

e * ¢ 6-36/110.00 Problematic Singles Process
e ¢ ¢ 6-36/111.00 Want/Warrant Checks

e ¢ ¢ 6-36/113.00 Keeper Installation Report

e ¢ ¢ 6-36/114.00 Indefinite Keeper Scheduling
e ¢ ¢ 6-36/115.00 Amount to Satisfy

e ¢ ¢ 6-36/117.00 Scheduling

e ¢ ¢ 6-36/118.00 Equipment Maintenance

e ¢ ¢ 6-36/111.10 Forced Entry on Lockouts
* Volume 7 - Court Services Transportation (CST)

e « Chapter 1 - Administrative Procedures

e 7-01/010.00 Absence from Duty

e o ¢ 7-01/010.05 Supervisor's Responsibility
e ¢ ¢ 7-01/010.10 Absence Requests

e o ¢ 7-01/010.15 Sickness

o « « 7-01/010.25 Military Leave

» « « 7-01/020.00 Day File

e o « 7-01/030.00 Key Control

e ¢ « 7-01/030.05 Key Security

e « « 7-01/030.10 Vehicle Keys

e o ¢ 7-01/030.15 Court Lockup Keys

e o ¢ 7-01/030.20 Missing Keys
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o o ¢ 7-01/030.25 Key Inventory

e o ¢ 7-01/030.30 Watch Commander's Key Block

o o « 7-01/030.35 Key Safe

e ¢ « 7-01/030.40 Keys for I.R.C. Holding Cells ("O" Keys)
e o ¢ 7-01/040.00 Meal Breaks

e o ¢ 7-01/040.05 Fast Food Stops

e ¢ ¢ 7-01/040.10 Thirty Minute Meal Break

e o ¢ 7-01/040.15 Inmate Security During Meal Break

e « « 7-01/040.20 Mobile Digital Log/Trip Ticket Entry

e ¢ ¢ 7-01/050.00 Overtime

e o ¢ 7-01/050.05 Overtime Limit

e o ¢ 7-01/050.10 Deputy's Responsibility - Overtime

e * « 7-01/050.15 Watch Deputy's Responsibility - Overtime
e * ¢ 7-01/050.20 Supervisor's Responsibility - Overtime
e o « 7-01/060.00 Bureau Scheduling Policy

e o « 7-01/070.00 Telephone Procedures and Requirements
e o « 7-01/070.05 Emergency Requests

e ¢ ¢ 7-01/070.10 Home Telephone Number Requests

e ¢ ¢ 7-01/070.15 Home Telephone Requirement

e  « 7-01/080.00 Unit Employee Fund

e «  7-01/080.05 Employee Fund Administration

e o « 7-01/080.10 Unit Employee Fund Committee

e * ¢ 7-01/080.15 Elections

e o ¢ 7-01/080.20 Fiscal Procedures
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e * ¢ 7-01/090.00 Driver Regulations, Training and Licensing
e « ¢ 7-01/090.05 Commercial Licensing

e * ¢ 7-01/090.07 Licensing for the Superbus

e ¢ ¢ 7-01/090.10 Bus Driver Training

e ¢ ¢ 7-01/090.11 Superbus Driver Training

e o ¢ 7-01/090.15 Commercial Driving Regulations

e « « 7-01/090.20 Assignment of County Vehicles

e o « 7-01/090.22 Assignment of the Superbus

o o « 7-01/090.25 Training Records

e ¢ « 7-01/100.00 Daily Log Package

e ¢ ¢ 7-01/110.00 Minimum Level of Service

e « ¢ 7-01/120.00 Certificates and Awards

e ¢ « 7-01/120.05 Driver Training Certificates (SH-AD-500)

o o ¢ 7-01/120.10 Certificate of Achievement - Bus Training Course
e « ¢ 7-01/120.15 Driving Awards and Certificates

e o ¢ 7-01/120.20 Administrative Procedures for Certificates and Awards
e ¢ ¢ 7-01/130.00 Computer Access and Security

e o ¢ 7-01/130.05 Computers and Terminals

e ¢ ¢ 7-01/140.00 Inmate Complaint Forms

e ¢ ¢ 7-01/150.00 Bus Replacement

e ¢ ¢ 7-01/160.00 Bureau Bus Route Audit Policy

e ¢ ¢ 7-01/160.05 Purpose of an Audit

e ¢ « 7-01/160.10 Auditor's Responsibility

e o ¢ 7-01/160.15 Documentation
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e 7-01/170.00 After Hours Divisional Notifications

Chapter 2 - Operating Procedures

e 7-02/000.00 Operating Procedures

7-02/010.00 Chain Control

e o ¢ 7-02/020.00 Court Orders

e * ¢ 7-02/020.05 Routing of Court Orders

e o ¢ 7-02/020.10 Required Information

e o ¢ 7-02/020.15 Continued Court Orders

e o ¢ 7-02/020.20 Executed Court Orders

e o ¢ 7-02/020.25 Court Orders Not Executed

e o ¢ 7-02/020.30 Court Order Log

e o ¢ 7-02/030.00 Crew Duties

e * ¢ 7-02/030.05 Driver's Duties

e o ¢ 7-02/030.10 Security Officer's Duties

o o ¢ 7-02/030.12 Superbus Security Officer's Duties
e o ¢ 7-02/030.15 Desk Notification

e « « 7-02/030.20 Assistance at Court Lockups

o o « 7-02/040.00 Transportation Requests

e o ¢ 7-02/040.05 Jury Transportation

e o ¢ 7-02/040.10 Grand Jury Transportation

o o ¢ 7-02/040.15 Outside Agency Requests

o o ¢ 7-02/040.20 Sheriff's Department Unit Request
e o ¢ 7-02/050.00 Lunches for Inmates

e ¢ ¢ 7-02/060.00 Money and Property
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7-02/060.05 Inmate Property and Property Bags at Court Lockups
7-02/060.10 Outside Agencies

7-02/060.15 Confiscation of Contraband Property

7-02/060.20 Sheriff's Stations

7-02/060.25 Security of Money and Property

7-02/060.30 Money Bags Delivery to Pitchess Detention Center
7-02/070.00 Building and Compound Security

7-02/070.03 Building Security

7-02/070.05 Entering and Exiting the Security Compound
7-02/070.10 Compound Traffic Lights

7-02/070.15 Bail Bondsmen - Inmate Delivery

7-02/080.00 Special Handling of Inmates

7-02/080.05 Inmate Special Handling Request Card

7-02/080.15 Use of Inmate Special Handling Request Card

e o ¢ 7-02/080.20 Court Lockup and Transportation Crew Use of Inmate Special Handling
Request Card

o o « 7-02/080.25 Special Handling Court List

7-02/090.00 Classification Codes for Inmates
7-02/090.05 Wristband Colors

7-02/090.10 Wristband Codes

7-02/090.15 Jumpsuit Color Coding

7-02/100.00 LASD/LAPD Transfer Record (Transmittal)
7-02/100.05 Transmittal Contents

7-02/100.10 Processing and Disposition of Transmittal

7-02/100.15 Statewide Detail
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7-02/110.00 Mobile Digital Terminal Logs and Trip Tickets
7-02/110.05 Trip Tickets

7-02/110.10 Crew Log Sheets

7-02/110.15 Statewide Detail Logs

7-02/110.20 Security Deputy's Responsibilities

7-02/110.25 Watch Sergeant's Responsibilities

e « ¢ 7-02/110.30 Early Morning Watch Sergeant Mobile Digital Terminal Log and/or Trip Ticket
Responsibilities

e o o 7-02/110.35 Standard Abbreviations

7-02/120.00 Vehicle Operation and Maintenance
7-02/120.05 Department Image

7-02/120.07 Pre-trip Safety Inspection and Air Brake Test
7-02/120.10 Fueling Vehicles

7-02/120.12 Fueling the superbus

7-02/120.15 Backing of Buses

7-02/120.17 Backing the Superbus

7-02/120.20 Vehicle Security

7-02/120.22 Superbus Security

7-02/120.25 Code-3 Response

7-02/120.30 Loaning of Vehicles

7-02/130.00 Vehicle Damage Reports
7-02/140.00 Weapons Security

7-02/140.05 Desk Shotgun

7-02/140.10 Unit Gun Lockers

7-02/140.15 Weapons Security on Vehicles
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e 7-02/140.17 Weapons Security on the Superbus

e 7-02/140.20 Security Compound

e 7-02/150.00 Smoking in Vehicles

Chapter 3 - Inmate Movement Procedures

e 7-03/000.00 Inmate Movement Procedures

7-03/010.00 Acceptance of Inmates

e * ¢ 7-03/010.03 Obligation to Transport

e ¢ ¢ 7-03/010.05 Sheriff's Department Warrant Arrestee

e o ¢ 7-03/010.07 Warrants Originated by Agencies Within Los Angeles County
e « « 7-03/010.08 District Attorney's Office Warrants

e ¢ « 7-03/010.15 Out-of-County Warrants

e ¢ « 7-03/010.20 Warrants Issued by Contract Counties

e o ¢ 7-03/010.25 Out-of State Warrants

e « ¢ 7-03/010.30 State Parole Warrant Arrestee

e « « 7-03/010.35 State Parole Violators

e * ¢ 7-03/010.40 Probation Violators

e ¢ ¢ 7-03/010.45 647(F) PC - Drunk; and 11550 H&S - PCP
e o ¢ 7-03/010.47 Non-Ambulatory Inmates

e o « 7-03/010.48 Accepting Inmates from Medical Facilities
e * ¢ 7-03/010.50 Mental Observations (5150 WIC)

e * ¢ 7-03/010.55 Mentally Disordered Inmates

e o ¢ 7-03/010.60 Civil Prisoners

e o ¢ 7-03/010.65 Material Witnesses

e o ¢ 7-03/020.00 Airport Transportation
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e o « 7-03/020.05 Out-of State Fugitives

e ¢ « 7-03/020.10 Airport Transportation for California

e ¢ « 7-03/020.15 Airport Transportation for Commercial Agencies

e o ¢ 7-03/020.20 Location and Time of Airport Transportation

e o « 7-03/030.00 Courtline Loading Procedures

e * ¢ 7-03/040.00 Death Sentenced Inmates/High Risk Convictions

e  « 7-03/050.00 Inmate Reception Center Receiving Procedures - Court Returnees
e ¢ ¢ 7-03/060.00 Juvenile Transportation

e o ¢ 7-03/060.05 Time Limits

e * ¢ 7-03/060.10 Transportation of Juveniles Under 16 Years of Age
e « ¢ 7-03/060.15 Transportation of Juveniles 16 Years of Age or Over
e o ¢ 7-03/060.20 Acceptance Requirements at Juvenile Facilities

e o ¢ 7-03/060.25 Injured Juveniles

e « « 7-03/060.30 Certification as a Juvenile

e o ¢ 7-03/060.33 Juveniles Remanded to the Custody of the Sheriff
e ¢ « 7-03/060.40 Transportation from Juvenile Facilities to Court

e o ¢ 7-03/060.50 Juvenile Warrants

e o ¢ 7-03/070.00 Medical Procedures

e ¢ « 7-03/070.05 Sick/Injured Inmate

e o ¢ 7-03/070.10 Reporting Procedures

e « « 7-03/070.20 Overnight Hospital Detention

e ¢ ¢ 7-03/070.25 Inmates with Crutches

e « ¢ 7-03/070.30 Medical Transfer between Facilities

e ¢ « 7-03/080.00 Inmate Security
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7-03/080.05 Counting, Loading and Unloading Inmates
7-03/080.07 Accountability of Inmates in the Superbus
7-03/080.08 Loading and Unloading Inmates in the Superbus
7-03/080.10 Handcuffing and Chaining

7-03/080.13 Female Lockup

7-03/080.15 Transportation of Inmates Requiring Segregation
7-03/080.17 Informant Transportation

7-03/080.20 En Route Procedures

7-03/080.23 En Route Procedures for the Superbus
7-03/080.25 Conversations with Inmates

7-03/080.30 Wristbands

7-03/080.35 Security of Inmates at Courts without Secure Sallyports

e o ¢ 7-03/080.40 Security Procedures for Inmate Movement at Unsecured Locations, Other
than Courts

e o ¢ 7-03/090.00 Special Transportation

7-03/090.05 Funeral Escorts and/or Family Contact

7-03/090.10 Medical Visits

7-03/090.15 Transportation for Hemodialysis

7-03/100.00 Courtline Miss Outs

7-03/110.00 Inmate Incident Reports

7-03/120.00 Extraction Procedures

7-03/120.05 En Route - Disturbance Occurs

7-03/120.10 On a Bus in CST Compound, Court Sallyport or Custody Facility
7-03/120.15 Off Loading Procedures

7-03/120.20 Uncooperative Inmate(s) During Off Loading
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e o ¢ 7-03/120.25 Combative Inmate(s) During Off Loading Procedures

e o ¢ 7-03/120.30 Medical Treatment
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