Manual of Policy and Procedures : 5-09/150.10 - Responsibilities

5-09/150.10 - Responsibilities

All reports submitted through the Department’s online reporting system shall be approved, denied, or contact
made with the reporting party of the report within 48 hours of its submission, excluding weekends and
holidays, unless extenuating circumstances exist. It shall be the responsibility of the unit commander or his or
her designee to ensure the online reports are in compliance with this section.
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