Manual of Policy and Procedures : 4-01/090.00 - Notifications

4-01/090.00 - Notifications

Whenever a notification is made to a particular person or agency, the report shall indicate the following:

Name of person notified and name of agency or unit to which assigned;
The time and date of notification;

Identification of person making the notification; and

Method of notification (phone, mail, etc.).
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