Manual of Policy and Procedures : Volume 4 - Case Assignment and Reporting

Volume 4 - Case Assignment and Reporting

Chapter 1 - General Information

4-01/000.00 - General Information

4-01/005.00 - Case Management

4-01/005.05 - Case Management Committee
4-01/005.10 - Responsibility of the Reporting Deputy
4-01/005.11 - Responsibility of the Field Sergeant

» » 4-01/005.12 - Issuance of Report Information and Victim's Bill of Rights
Pamphlet

4-01/005.15 - Responsibility of the Watch Sergeant
4-01/005.20 - Responsibility of the Detective Sergeant
4-01/005.25 - Responsibility of the Investigating Detective
4-01/005.30 - Responsibility of the Station Commander
4-01/020.00 - Types of Reports

4-01/020.05 - Incident Reports

4-01/020.10 - Content of Incident Reports

4-01/020.15 - Classification or Title of Reports
4-01/020.17 - Statement of Facts Form (SH-CR 607)
4-01/020.20 - Special Incident Reports

4-01/020.25 - Miscellaneous Incident Reports (MIR)
4-01/020.30 - Subject Information System

4-01/020.35 - Courtesy Reports

4-01/020.40 - Supplemental Reports
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4-01/020.45 - Case Activity Report (SH-CR-529)
4-01/020.50 - Master Files (Also See Section 4-02/030.00)
4-01/020.55 - Case Review by Supervisors

4-01/020.60 - Confidential Reports

4-01/020.65 - Assertion of Government Privilege
4-01/030.00 - Street Names on Reports

4-01/040.00 - Indexable Information

4-01/050.00 - Special Service Requests

4-01/060.00 - Reporting District (RD) Numbers
4-01/060.05 - Incident Reports

4-01/060.10 - Courtesy Reports

4-01/070.00 - Assighments and Reassignments
4-01/070.05 - Initial Assignment

4-01/070.10 - Reassignment and Additional Assignment
4-01/070.15 - Reassignment of Cases with An Identified Multi-Area

Series/Pattern

4-01/070.20 - Reassignment/Assignment of Exceptional Cases
4-01/070.25 - Reassignment of "Target" Street Gang Cases
4-01/070.30 - Supplemental Investigations

4-01/070.35 - Detective Division Juvenile Assignments
4-01/080.00 - Disclosure of Arrest Records

4-01/090.00 - Notifications

4-01/090.03 - Incidents At Juvenile Halls

4-01/090.05 - Cases of Major Importance
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4-01/090.10 - Arrest of a Law Enforcement Employee

4-01/090.15 - Violations by Members of the Armed Forces

4-01/090.20 - CVC Felonies in Unincorporated Areas

4-01/090.25 - Selective Service Act Violations

4-01/090.30 - Arrest of a School Employee

4-01/090.35 - Immigration Law Violations

4-01/090.40 - Crimes Against Department Members and Other Peace Officers
4-01/090.45 - Assignment of Criminal Cases Originating in Los Angeles County

Parks and Recreational Facilities

e ¢ 4-01/100.00 - Distribution of Reports

4-01/100.10 - Unit Responsibility for Report Distribution

4-01/100.15 - Special Request Distributions (SRD)

4-01/100.20 - Reports to Be Sent by Fax

4-01/100.25 - Important Cases and Incidents

4-01/110.00 - Arrest Disposition and Court Action Report (JUS-8715)
4-01/120.00 - Reserve Deputies' Identification

* » 4-01/130.00 - California Justice Information System (CJIS) and National Crime
Information Center (NCIC)

* » 4-01/140.00 - Los Angeles Regional Crime Information System (LARCIS)

* » 4-01/140.05 - Los Angeles Regional Crime Information System (LARCIS) -
Statistical Reporting System

e Chapter 2 - Uniform Report Numbers

e » 4-02/010.00 - Uniform Report Number (URN)

e » 4-02/010.05 - Retention Code (Time Element)
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e » 4-02/010.10 - Sequence Number

e » 4-02/010.20 - Reporting District Number or Unit Designation Number
* » 4-02/010.25 - Assignment and Modification of Station Reporting Districts
e » 4-02/020.00 - Special Unit Designation Numbers

e ¢ 4-02/030.00 - Master File Number/Consolidation of Crime Reports

e ¢ 4-02/040.00 - Abbreviated URN for Computer Entries

e * 4-02/050.00 - Multiple Crimes

* « 4-02/060.00 - Priorities for Statistical Purposes

e » 4-02/070.00 - Statistical Codes

* » 4-02/080.00 - Voiding a Uniform Report Number (URN)

* Chapter 3 - Catalina Island Procedures

e » 4-03/005.00 - Catalina Island Procedures

* » 4-03/005.05 - Case Assignment

e » 4-03/005.10 - Property Handling Procedures

e » 4-03/005.15 - Procedures for Handling Dead Bodies

e Chapter 4 - Letter "A"

» » 4-04/005.00 - ABC Act Violations (Alcoholic Beverages)

4-04/010.00 - Abortion, lllegal

4-04/012.00 - Abuse

4-04/014.00 - Access Cards

4-04/025.00 - Aircraft

4-04/026.00 - Alarms, Security Malfunctions And/Or Violations

4-04/030.00 - Alerts
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* » 4-04/038.00 - Alleged Mentally lll Person, Apprehension of, Emergency

* 4-04/035.00 - Alien/Foreign National

Detention

* 4-04/040.00 - Ammunition, Armor, or Metal Penetrating

* 4-04/045.00 - Amnesia Victim

* 4-04/050.00 - Animals

* 4-04/060.00 - Annoying School Children

* 4-04/065.00 - APB Investigations (Statewide)
* 4-04/070.00 - Armored Car or Transport

* 4-04/075.00 - Arraignments

e 4-04/080.00 - Arrests

» 4-04/083.00 - Arrest With Citable Violations
e 4-04/085.00 - Arson

* 4-04/090.00 - Assault

* 4-04/095.00 - Attempt Suicide

* 4-04/100.00 - AWOL

Chapter 5 - Letter "B"

* 4-05/005.00 - Badges and ID Items

4-05/010.00 - Bank Inspections

4-05/015.00 - Battery

4-05/020.00 - Bicycles

4-05/025.00 - Bigamy

4-05/030.00 - Boats
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4-05/035.00 - Bombs

4-05/040.00 - Bond Surrender

4-05/045.00 - Bookmaking

4-05/050.00 - Bunco

4-05/055.00 - Burglary

e Chapter 6 - Letter "C"

e » 4-06/003.00 - Cannabis

* » 4-06/005.00 - Carbon Monoxide Poisoning

e « 4-06/010.00 - Carnivals

e » 4-06/015.00 - Carrying Concealed Weapon

e » 4-06/020.00 - Checks/Check Protectors

e ¢ 4-06/022.00 - Chemicals Found/Report of Unknown Substances
e ¢ 4-06/023.00 - Child Abuse

» » 4-06/025.00 - Citizen Claims Against County

e ¢ 4-06/026.00 - Citizens' Complaints

» » 4-06/027.00 - Citizens' Complaints Against Other Law Enforcement Agencies
* » 4-06/030.00 - Civil Actions Against Department Employees

e « 4-06/035.00 - Civil Defense

» » 4-06/040.00 - Civil Disturbance

* » 4-06/042.00 - Civil Lawsuits Originated by Employees

e ¢ 4-06/043.00 - Civil Suits

e ¢ 4-06/044.00 - Code 3 Field Operations

e » 4-06/045.00 - Communicable Disease
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* » 4-06/047.00 - Collisions, Traffic in Contract City
e ¢« 4-06/049.00 - Collisions, Traffic in Other Areas
e » 4-06/050.00 - Community Relations

e ¢ 4-06/055.00 - Computers

» « 4-06/058.00 - Confidential Reports

* » 4-06/060.00 - Conspiracy

» » 4-06/061.00 - Constitutional Rights

e » 4-06/062.00 - Consumer Fraud

e ¢« 4-06/070.00 - Correspondence

e » 4-06/075.00 - Counterfeit

* » 4-06/080.00 - Courtesy Reports

e ¢ 4-06/085.00 - Curfew

e Chapter 7 - Letter "D"

* » 4-07/000.00 - Dangerous Drugs

e « 4-07/005.00 - Debit Cards

e » 4-07/010.00 - Defrauding Innkeeper

* » 4-07/015.00 - Deputy Killed or Injured in Line of Duty
e » 4-07/016.00 - Deputy's Daily Worksheet

e » 4-07/017.00 - Desertion

e » 4-07/018.00 - Diplomatic and Consular Officials
e » 4-07/020.00 - Disasters

e » 4-07/025.00 - Disorderly Conduct

e » 4-07/030.00 - Disturbing the Peace
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* 4-07/033.00 - Domestic Violence

* 4-07/035.00 - Driving Under the Influence

* 4-07/040.00 - Dumping
e Chapter 8 - Letter "E"
e ¢ 4-08/005.00 - Embezzlement

4-08/010.00 - Emergency Aid Plan

4-08/013.00 - Emergency and Disaster

4-08/015.00 - Erroneous Release

4-08/020.00 - Escapes

4-08/025.00 - Explosions

4-08/030.00 - Explosives/Booby Traps

4-08/035.00 - Extortion

e Chapter 9 - Letter "F"

e « 4-09/005.00 - False Impersonation

» » 4-09/007.00 - False Identification to Evade Proper Identification or Arrest
e » 4-09/010.00 - Firearms

e « 4-09/015.00 - Fires

* » 4-09/020.00 - Fireworks, lllegal Manufacture, Sale, Discharge or Possession Of
* » 4-09/025.00 - Fish and Game Violation (Citation Issued)

e » 4-09/030.00 - Food Stamps

e » 4-09/032.00 - Force, Use Of

e » 4-09/035.00 - Forgery

e » 4-09/040.00 - Fortune Telling
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* 4-09/045.00 - Fraud

e Chapter 10 - Letter "G"

* » 4-10/005.00 - Gangs

e Chapter 11 - Letter "H"

e ¢ 4-11/010.00 - Handcuffs

e » 4-11/012.00 - Hate Crimes

e » 4-11/013.00 - Health Hazards
e « 4-11/014.00 - Hijacking

e ¢ 4-11/015.00 - Homicide

e Chapter 12 - Letter "I"

e » 4-12/003.00 - Identification Deputy Requests

4-12/005.00 - Identity Theft

4-12/010.00 - lllegal

4-12/012.00 - Impersonating Officer

4-12/013.00 - Incest

4-12/014.00 - Inhalation Smoke/ Fire Fumes

4-12/015.00 - Interfering with Arrest
* » 4-12/020.00 - Investigations

e Chapter 13 - Letter "J"

e » 4-13/003.00 - Juvenile Process

e ¢ 4-13/005.00 - Juveniles

e Chapter 14 - Letter "K"

* 4-14/005.00 - Kidnapping
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e Chapter 15 - Letter "L"
e ¢ 4-15/005.00 - Labor

4-15/010.00 - Letters

4-15/015.00 - Licenses

4-15/017.00 - Lineups

4-15/020.00 - Livestock

4-15/025.00 - Loitering/Curfew

4-15/030.00 - Lottery

e Chapter 16 - Letter "M"

» « 4-16/005.00 - Malicious Mischief

e » 4-16/007.00 - Marijuana

* » 4-16/010.00 - Mentally lll Persons

* » 4-16/015.00 - Military Personnel

e » 4-16/020.00 - Missing or Found Persons

* » 4-16/023.00 - Motorcycle Clubs

e ¢ 4-16/025.00 - Motor Vehicles - Impounded

» » 4-16/030.00 - Motor Vehicles - License Plates
* » 4-16/035.00 - Motor Vehicles - License Tabs/Stickers
» » 4-16/040.00 - Motor Vehicles - Parts

* » 4-16/045.00 - Motor Vehicles - Recovered

e ¢« 4-16/050.00 - Motor Vehicles - Repossessions
» » 4-16/055.00 - Motor Vehicles - Stolen

e » 4-16/060.00 - Motor Vehicles - Stored
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4-16/065.00 - Motor Vehicles, Wanted, Crime Involved

4-16/067.00 - Motor Vehicles, Wanted, Missing Person

4-16/070.00 - Motor Vehicles, Yards

4-16/075.00 - Murder

e Chapter 17 - Letter "N"

e » 4-17/005.00 - Narcotics and Dangerous Drugs (Controlled Substances)
e Chapter 18 - Letter "O"

e » 4-18/005.00 - Obscenities

* » 4-18/015.00 - Offenses Against Family

e » 4-18/020.00 - Organized Crime

e Chapter 19 - Letter "P"

* * 4-19/005.00 - Peddling Violations

e » 4-19/010.00 - Person Dead

e » 4-19/015.00 - Person Injured/lll

e » 4-19/020.00 - Pimping

e » 4-19/040.00 - Poisoning

e ¢ 4-19/045.00 - Press Relations

e » 4-19/050.00 - Prisoners

e » 4-19/055.00 - Property

* » 4-19/060.00 - Property Damage, Accidental - Non-Traffic Accident Connected
* » 4-19/062.00 - Property Damage, Accidental - Traffic Crash Connected

* » 4-19/065.00 - Prowler

* » 4-19/070.00 - Public Nuisance
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e Chapter 20 - Letter "Q"

e « 4-20/000.00 - Letter "Q"

e Chapter 21 - Letter "R"

* » 4-21/005.00 - Racial, Religious, or Political Conflict
» » 4-21/010.00 - Radioactive Materials

e ¢ 4-21/015.00 - Rape

e » 4-21/020.00 - Receiving Stolen Property

» » 4-21/025.00 - Rescue - Mountain

e ¢ 4-21/030.00 - Reserve Deputies

» » 4-21/035.00 - Resisting Public Officer

* » 4-21/040.00 - Restraining Orders

e » 4-21/043.00 - Riot, Rout, Unlawful Assembly

* » 4-21/045.00 - Robbery

e Chapter 22 - Letter "S"

o » 4-22/005.00 - Safety/Health Hazards

e ¢ 4-22/008.00 - Search Operations

e » 4-22/009.00 - Search Warrants, Telephone

e » 4-22/010.00 - Selective Service Act Violations

e » 4-22/015.00 - Sex Offenses

e » 4-22/020.00 - Sex Registration Violations

e ¢ 4-22/025.00 - Shots Fired

e ¢ 4-22/027.00 - Shots Fired At Deputy On or Off Duty
e ¢ 4-22/030.00 - Shots Fired by Deputies - On or Off Duty
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e ¢ 4-22/035.00 - Slot Machines, Punchboards, and Pinball Machines
» » 4-22/040.00 - Solicitation for Murder

o * 4-22/045.00 - Stalking

o ¢ 4-22/046.00 - Strikes

o ¢ 4-22/047.00 - Subject Information System (SIS)

e ¢ 4-22/048.00 - Subpoenas

e » 4-22/049.00 - Subpoenas, On Call

e ¢ 4-22/050.00 - Suicide

e ¢ 4-22/055.00 - Summons to Corporation

o ¢ 4-22/057.00 - Summonses

e » 4-22/060.00 - Suspicious Circumstances

e Chapter 23 - Letter "T"

e ¢ 4-23/005.00 - Tear Gas And/Or Related Weapons
e » 4-23/008.00 - Telemarketing Fraud

e » 4-23/010.00 - Telephone/Telegraph Services Fraud
e ¢ 4-23/012.00 - Theft, Petty/Grand

e ¢ 4-23/013.00 - Threats

* » 4-23/015.00 - Train Wrecking or Attempts

e » 4-23/020.00 - Transportation Bureau Deputies

e » 4-23/030.00 - Trespassing

* » 4-23/035.00 - Truck Hijacking

e ¢ 4-23/040.00 - True Account Impersonation
Chapter 24 - Letter "U"
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* 4-24/005.00 - U.S. Mail

* 4-24/010.00 - Unlawful Assembly, Riot, or Rout

e Chapter 25 - Letter "V"

» » 4-25/000.00 - Vandalism/Malicious Mischief

» » 4-25/005.00 - Vehicle Code Violations, Misc.

e » 4-25/010.00 - Vehicle (Suspicious) in Fire Area

e ¢ 4-25/015.00 - Vice

e Chapter 26 - Letter "W"

» » 4-26/005.00 - Waiver of All Claims for Personal Injury and Property Damage

4-26/010.00 - Warrants

4-26/011.00 - Water Sources

4-26/011.50 - Weapons of Mass Destruction

4-26/012.00 - Weights and Measures Violations

4-26/015.00 - Wife Beating

4-26/017.00 - Witness, Protection of Endangered

4-26/020.00 - Worthless Documents
e Chapter 27 - Letters "X, Y, and Z"
o ¢ 4-27/000.00 - Letters "X, Y,and Z"

e Chapter 28 - Form Numbers and Titles

e 4-28/000.00 - Form Numbers and Titles
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