
3-08/040.20 - Date
The format for the date shall be month, day and year with no abbreviations.  The date shall be placed from two
to seven lines below the letterhead, depending on the length of the letter.

Letters prepared for major executives of the Department will have a verification of date of signature prior to
preparation.

Manual of Policy and Procedures : 3-08/040.20 - Date
______________________________________________________________________________________________________

Printed: 7/5/2025 (WEB)

______________________________________________________________________________________________________

Los Angeles County Sheriff's Department Pg. 1 / 1


