Manual of Policy and Procedures : 3-05/080.15 - Overage

3-05/080.15 - Overage

When an overage in any fund is uncovered, the Watch Commander shall be notified immediately and an
investigation shall be conducted to determine the reason for the overage.

If, after the investigation, the overage still exists, the Watch Commander shall:

¢ Prepare a Departmental Miscellaneous Receipt for the amount of the overage; and
¢ Prepare a Cash Difference or Overage Report and submit with the transmittal to Fiscal Administration.
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