Manual of Policy and Procedures : 3-05/030.00 - Travel

3-05/030.00 - Travel

The subsections which follow outline the claim procedures for various types of business-related travel.

Where travel involves training, a travel request shall have approval of the division chief or division director and
an approved copy of the Training Approval Request form (SH-AD-591) shall be submitted to Training
Bureau’s, Education and Training Unit for tracking purposes.
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