Manual of Policy and Procedures : 3-02/085.70 - Correction/Removal/Modification of
Records in the Automated Performance Recording and Monitoring System Database

3-02/085.70 - Correction/Removal/Modification of Records in the
Automated Performance Recording and Monitoring System Database

All requests for correction/removal/modification of records in the database(s) shall be submitted in writing
from the unit commander/director of the concerned employee, complete with explanation/justification, through
the concerned division chief or division director, to the chief of the Professional Standards Division.
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