Manual of Policy and Procedures : 3-02/030.40 - Return to Work Following a Leave of
Absence in Excess of 30 Days

3-02/030.40 - Return to Work Following a Leave of Absence in Excess of
30 Days

Whenever an employee plans to return to work following a leave of absence in excess of 30 days, he shall
notify Personnel Administration Bureau, leave benefits coordinator, at least five working days in advance of
the expected date of return.

When the employee returns, he/she shall report directly to Personnel Administration Bureau.
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