Manual of Policy and Procedures : 3-01/100.05 - Official Communications

3-01/100.05 - Official Communications

Official communications, requests, information, suggestions, or complaints, whether moving up or down within
the Department, shall be confined to official channels. Each link in the chain of command shall be respected.
Each echelon shall forward communications to the next higher or lower echelon with a notation of approval,
disapproval, recommendation, or action taken.
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